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I. O01mue cBenenus

‘ 04.016 ‘ bubnuoreuno-uHopmMamoHHas AeATEIbHOCTh

Kox (HanMeHoBaHME BHU/IA TPO(ECCHOHATBEHOMN JESTEITFHOCTH )

OcHoBHas Ociib BUaa HpO(l)eCCI/IOHaJ'IBHOI\/'I ACATCIIbHOCTHU

y,[[OBJ'ICTBOpeHI/IC u (l)OpMI/IPOBaHI/Ie I/IH(I)OpMaI_II/IOHHLIX, HpO(l)eCCI/IOHaJ'H)HBIX, 06pa30BaTeJ'IBHBIX 151
KYJbTYPHBIX HOTpe6HOCTeﬁ MOJIb30BaTeIeH 6I/I6J'II/IOT6K, coJeiicTBHE Pa3BUTHUIO KYJIBTYPbI, HAYKU U
06pa30BaH1/1;1 CpeACTBaMU 6I/I6J'II/IOTC‘-IHO-HH(I)OpM&LIHOHHOfI ACATCIBHOCTHU
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I'pynma 3ansaTuit:

- - CrienmanucTs GHOIHOTER 2622 |
(HauMeHOBaHME) (xom OK3) (HanmeHoBaHMeE) (xonq OK3)
OTtHeceHne K BUJaam SKOHOMHUYECKOHU JACATCIIBHOCTHU
‘HGHTGJH)HOCTI) OMOIHOTEK U ApXUBOB ’91.01 ’
(HaMMeHOBaHUE BHUJIA SKOHOMHYCCKOM JCSITCITEHOCTH) (xom OKBD/)



II. Onucanue TpyaAOBbIX (PYHKIMIH, BXOAAIIMX B NPO(PECCHOHAIBHBIN CTAHAAPT (PYHKIHOHAIbHANA KAPTa BUAA

npodeccnoHaNbHON 1eATEJTLHOCTH)

Tpynossie GyHKIUN

O060011eHHbIE TPYAOBBIC (DYHKIIMN

YPOBEHB
(TIoTypOBEHB) KOJI HalMEHOBAHUE YPOBCHb HaNMEHOBAaHUE KOJT
A — KBaTM (DUKAITHH

6 A/01.6 | CranuoHapHOE, BHECTAIIMOHAPHOE M JUCTAHIIMOHHOE 6 bubnmoreyno-undopmanmonHoe A
oOciTyKMBaHuE MOJIb30BaTeNIel OMOINOTEKN o0ciTyKUBaHuE NOJIb30BaTeNEN

6 A/02.6 | bubnuoreuHo-uHGOPMAIMOHHOE 00CITY)KHBAaHHUE JeTEH

6 A/03.6 | bubnuoreuHo-MH(GOPMAITHOHHOE 0OCITYKUBAHHUE JIHIL C
OTPaHUYECHHBIMHA BO3MOYKHOCTSIMU 3710POBbSI

6 A/04.6 | Opranuzaiys U NpoBeicHHe ONOTHOTEYHBIX KYIBTYPHO-
MMPOCBETUTEIBCKUX, 00Pa30BaTEIBHBIX U COOBITUHHBIX
MEpONPUATUI

6 A/05.6 Benenune OMOIMOTEUHBIX CAaHTOB/TIOPTAIIOB, CETEBBIX COITMATBHBIX
CEpBHUCOB

6 B/01.6 KommiekToBanue 6nbanoTednoro (poHaa Ne4aTHBIMU 1 6 dopmMmupoBaHue, yuer u o0padoTka B
AIEKTPOHHBIMH JIOKYMEHTAaMH, CETEBBIMHU PeCypcamMu oubauoreunoro GoHma

6 B/02.6 VYyet u o6paboTka GubmoredHoro ¢hoHaa

6 C/01.6 Opranu3anus, 00ecreueHne COXpaHHOCTH U 0€30MacHOCTH 6 Opranuzanusi 1 COXpaHECHHE C
OoubmmoTeyHoro Gpoxa oubauoreunoro GoHaa

6 Cl/02.6 Opranu3anys U TEXHOJOTUH PaOdOTHI C (OHIOM PEIKUX U IIEHHBIX
KHUT, KHWKHBIX TAMSITHUKOB

6 C/03.6 MukpokornupoBaHue U onuppoBKa OuOIMoTedHOr0 hoH/Ia

6 D/01.6 AHaIUTUKO-CUHTeTHYECKasi 00paboTKa TOKYyMEHTOB B OMOIHMOTEKE 6 Karanoruszanus 1okyMmeHToB, Benenue | D

6 D/02.6 Opranuzanys 1 BeACHHUE AJIEKTPOHHBIX/TPAIUIIMOHHBIX KaTaloroB CIIPaBOYHO-TIOMCKOBOTO arrapara
OuOIMOTEKN OoubnnoTexu

7 E/01.7 CrpaBouHo-0ubnuorpaduueckoe o0CIyKUBaHUE B CTALIMOHAPHOM U 7 bubnuorpaduueckas u E
JUCTAaHIIMOHHOM PEXXHUMax Mojb3oBaTeneil OuOIoTeKn nH(OPMaIIMOHHO-aHATUTHYECKAS

7 E/02.7 WNudopmannoHHoe 00cayKUBaHUE B CTALIMOHAPHOM U NeSITeIbHOCTh B OMOIMOTEKE
JUCTAaHIIMOHHOM PEeXXHUMax MoJb3oBaTeneil OuOInoTeKn

7 E/03.7 Coznanne oubmuorpaduvecknx, aHATUTUIECKIX, TOTHOTEKCTOBBIX,




MYJBTUMEIUHHBIX OMOINOTEYHBIX HHPOPMALIMOHHBIX MPOTYKTOB

7 E/04.7 dopmupoBaHUE KPacBeTUECKUX OMOINOTEUHO-UH(DOPMAIIMOHHBIX
pecypcoB, Co37aHue U MPOABIKEHHE KPaeBeI4eCKOM
oubmmorpadudeckoit mapopmaum
7 F/01.7 bubnuroreuynas ucciaemnoBaTelbekasi padoTa bubnuoTednas uccienoBaTenbCKas,
7 F/02.7  bubnuoteunas meroauyeckas padora METOANYECKas U MPOCKTHAs
7 F/03.7 bubnuroreuynasi mpoeKTHAS IEATEIBHOCTh JIEATEIIbHOCTD
7 G/01.7 [TnarupoBanue pabOTHI CTPYKTYPHOTO TIOApA3ACIICHUs] OMOITHOTEKN Opranu3zanust 1esTeIbHOCTH
7 G/02.7 | PykoBoICTBO pabOTOW CTPYKTYPHOTO MOIpa3/IeICHUs] ONOIHOTEKH CTPYKTYPHOTO TIOJIpa3AeIeHUs
7 G/03.7 | Yuer u KOHTPOJb pabOThI CTPYKTYPHOTO MOAPA3IeIEHUS OuOIMOTEKH

OMOJIMOTEKH, BEJIEHHE OTYESTHOCTH




II1. XapakrepucTtuka 00001eHHBIX TPYAOBBIX (PYHKIIHIA

3.1. O6o0mennast TpynoBas pynkuusi «bndoauoredno-ungopmManuoHHoe 00CayKUBaHUE

10JIb30BaTeJIei»
YpoBeHb Bbubnmnoreyno-uHpopMamoHHOE
6 P A Kon (b pMall . HaumenoBanue
KBaJTH (PUKALIH o0cCiTyKUBaHUE TIOJH30BaTENICH
3alMCTBOBAHO U3 [MpoucxoxaeHre 0000IIEHHOM
X Opwurunan N
OpHTHHaJa TPYJIOBOH QYHKIUH
Perucrpannonssiii Homep Kon
poeCCHOHATEHOTO OpHTHHaJa
cTaHaapra
bubnuorekapn Bo3MoxHbIE HAUMEHOBAHUS

Benymuit 6ubianorexkapsb
I'naBHbII OnbIMOTEKApPH

JOJLKHOCTEH, Tpodeccuit

Cpennee npodeccruoHaabHOe 00pa30BaHUE — MTPOTPAMMBI TOJTOTOBKH
CTIEIMAIMCTOB CPETHETO 3BEHA

NI

Cpennee npodeccroHnaabHoe 00pa3zoBaHue (HETPOUIBLHOE) — MPOTrpaMMBbl
MOJITOTOBKH CIEIMATMCTOB CPETHETO 3BEHA U JIOTIOJIHUTEIILHOE
npodeccuoHanbHOe 00pa3oBaHue — MPOTrPAMMBI MOBBIIIEHUS KBAIM(DUKALINHY,
pOrpamMMbl TPO(EeCCHOHATBHOM MEPENOArOTOBKH 10 TPOPHITIO ACITEITBHOCTH
WA

Bricmiee o6pazoBanue — OakagaBpuaT

WA

Bricmiee o6pazoBanue (HenpopuiabHOE) — OakagaBpuaT U JOMOJHUTEIIBHOE
npodecCHOHAIbHOE 00pa30BaHUE — MPOTPaMMBbI TIOBBIIIICHUS KBaTU(UKAIUH,
pOrpamMMbl TPO(PeCCHOHATBHON MEPENOArOTOBKH MO MPODIITIO NI TETbHOCTH

TpeboBanus kK 00pa30BaHUIO
1 00y4YEeHHIO

Jlst Begymero OuOImMoTeKkapss — He MeHee TpeX JIET 0 MPOPHUITIO
NESTETbHOCTH NP HATMYHUU CPEIHETr0 MPOPECCHOHAIBHOTO 00pa30BaHus; HE
MEHee OJIHOTO TO/Ia TPHU HATMYHUHU BBICIIETO 00pa30BaHHS

Jliist TmaBHOTO OMOJIMOTEKAPsI — HE MEHEE TPeX JIET B JOJDKHOCTH BEIYIIETO
oubmmoTeKaps

TpeOGoBaHUs K OIBITY
MPAKTHYECKON paboThI

OcoOsle ycioBus J0MycKa K
pabore

PexoMenayercst JonomHuTENbHOE MpodecCHOHaNbHOE 00pa30BaHHE —
MIPOrPaMMBbI TOBBIIICHUS KBATU(DUKALIMY TT0 POPUITIO JESITEILHOCTH (HE pexe
OJTHOTO pasa B TPU roja)

Hpyrue xapakTepuCTHKU

Z[OHOJ'IHI/ITCJ'ILHBIC XapaKTCPpUCTUKHU

HaumeHnoBaHue 6a30B0ii rpymnbl, JOIKHOCTH
Kon HaumeHnoBaHue qOKyMeHTa
(mpodeccun) uim crenuantbHOCTH
CreranucTsl OMOIHOTEK 2622. OK3
bubnmorekapb ETKC nmu EKC
I'maBHBIN OMOIMOTEKAPD
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Crieruanuct 1mo OuOIMOTEYHO-BBICTABOYHOM padboTe

bubnorekapn 20316 OKIIATP
bubnmorekaps (cpenHel KBaaupHKaum) 20318

I'maBHBIN OMOIHOTEKAPD 20650
bubnnorekoBenenue 8.51.02.03 OKCO 2016
bubnmoreyno-uHdopManonHas 1esTeaIbHOCTh 8.51.03.06

3.1.1. TpyaoBas pyHkuus

CTaHI/IOHapHoe, BHCCTAIMOHAPHOC U

VYposens
6 P A/01.6 Kon | mucTaHIIMOHHOE 00CTy)KMBaHHE Hanverosanue

KBaJTU (hUKAIHA

[oJIb30BaTeliel OMOJIMOTEKH

3alMCTBOBAHO U3
1577 X Opurunan
OpUTHHaNa
Perucrpannonsslii Homep Kon
po(eCCHOHATBHOTO OpUTHHaNa
cTaHjapra

[MpoucxoxaeHne 0000IIEHHOM
TpyO0BOH pyHKIUH

Peructpanus/nepepeructpalius noib3onaresns 0M0IM0TeKH, HHHOPMUPOBAHKE
0 MpaBWJIax MOJb30BaHUs OMOINOTEKOM, ee pecypcax, cepBucax, yciayrax u
MOPSAJIKE UX MCTIONb30BAHMSI/TIONYYEHHSI B CTALlHOHAPHOM U AMCTAHLIMOHHOM
(ymajmeHHOM) pexuMax

[Tpuem nHGOpPMAIMOHHBIX 3aIIPOCOB MOJIb30BATENS OUOIMOTEKU B
CTAI[IOHAPHOM U JAUCTAHIIMOHHOM (YZaJIEHHOM) peXXHMax

KoncyneTupoBanue nonap3oBateneid 0MOIMOTEKH 10 MpaBUIaM COCTaBICHUS
3aMpocoB U METOJMKE MOoUCKa HH(OPMALIUU O TOKYMEHTaX B CIIPaBOYHO-
MTOMCKOBOM arlapare U 3JeKTPOHHBIX pecypcax OuOINOTeKH, MOMCKOBBIX
pecypcax nH(GOpMalMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT»

[Touck moxymeHToB, 6nbIMOrpaduuecKkor U CrIpaBOYHON HHPOPMAIIHH 110
3aIpocy MOJIb30BaTeN sl B OMOIHMOTEYHOM (DOHJIE, B JIOKATBHBIX M CETEBBIX
pecypcax B LENSX YIOBICTBOPEHUS 3aIPOCOB MOJIb30BaTENs ONOINOTEKN

BponupoBanue 3aka3aHHBIX YIAICHHBIM ITOJIH30BaTEIEM OMOINOTEKH
JIOKYMEHTOB U3 OMOJIMOTEYHOTO (JOH/IA C TIEIBIO YIOBIECTBOPCHUS
MH(POPMAITMOHHBIX 3aIIPOCOB

[ToaroToBKa MEKTPOHHBIX KOMHIA MEYATHBIX JOKYMEHTOB M BEPCHIt
ANIEKTPOHHBIX JOKYMEHTOB I10 3apocaM yIaJICHHOTO TTOJIb30BaTels
OunGIMOTEKHU

Brinaua/TpaHcisiys, perucTpanus BblJauu JOKYMEHTOB, IPOJUICHUE CPOKA
MOJIb30BaHMSI JOKYMEHTaMH, OHOIHOTrpaduuecKoi U CIipaBOYHOM
uHpOpMaIKel B CTAMOHAPHOM U JIMCTAHIIMOHHOM (yJaJICHHOM) PeKUMax B
OuOIMOTEKE

[Tpuem u peructpanusi BO3BpaTa JOKyMEHTOB B OMOIHOTEKY B CTAIIHOHAPHOM
Y JUCTAaHIMOHHOM (YJaIEHHOM) PeKUMax

PaccranoBKa BO3BpaIll€HHBIX M0OJIb30BaTeNIeM OMOIMOTEKH TOKYMEHTOB B
O616IMOTEeYHbIN OHA, METKUN PEMOHT U3AaHUIN

KonupoBaHue u nepeBoa JOKYMEHTOB B LIU(POBOM/OyMaxHbIN GopmMart 1o
3arpocy MoJIb30BaTENs OMOTUOTEKH

O(I)OpMJ'IeHI/IC 3dKa3a, BbIJa4u, BO3BpaTa JOKYMCHTOB 110 MC)K6I/I6J'II/IOTCLIHOMy

TpynoBbie nevicTBus
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abOHEMEHTY

[TpueM U BBIIOIHEHHUE 3aPOCOB MOJIb30BATENsT OUOITMOTEKU B PEXKUME
JJIEKTPOHHOM JOCTABKH JJOKYMEHTOB

Opranu3anys BbICTaBOK, PACKPBIBAIOLINX OMOINOTEUHbIH (pOoH U TpyTHe
nH(GOPMAIMOHHBIE PECYPCHI, B TPAJAUIIMOHHOM U IIU(POBOM popmare

Opranuzanus 00paTHOM CBSI3H C TOJIL30BATEISIMU OMOTMOTEKH B
CTallMOHAPHOM M JUCTAHIIMOHHOM (YAaJICHHOM) PEKHUMAX, U3yUYCHHE
MH(POPMAIIMOHHBIX TOTPEOHOCTEH U 3aIPOCOB MOJIb30BaTENICH OMOIUOTEKH C
[EJBIO TTOBBIIEHUS () (HEeKTUBHOCTH OMOINOTEYHO-NH(POPMAITMOHHOTO
00CITy KUBaHUS

VYder 1 aHaJIM3 OTKA30B OT 3aIPOCOB IMOJIb30BaTeNCH OMOINOTEKH Ha
JTOKYMEHTBI, OHOIHOTrpaguuecKyro U CIpaBOYHYIO HH()OPMAIUIO, TOKATBHBIE
1 CETEBBIC PECYPCHI C IEIbI0 X YIOBICTBOPEHUS

Pa6ora ¢ nonp3oBaTenaMu OMOIMOTEKH, HE BO3BPATUBILIMMU JOKYMEHTHI B
YCTaHOBJIEHHBIN CPOK

[IpenocraBiieHne MIATHBIX OMOIMOTEYHBIX YCIYT MOJIB30BATENIO B
CTallMOHAPHOM U JMCTAaHIMOHHOM (YyAAJIEHHOM) peXUMax

Opranu3zaiys cucTeMsl yueta OnOIn0oTeYHO-UH(POPMALIHIOHHOTO
o0cCTy’KMBaHUs, BEIEHNE TUIaHOBO-OTYETHOM IOKyMEHTAIlMU B CTAllHOHAPHOM
U JUCTAaHLIMOHHOM (YZaJIEHHOM) peKruMax

VY4er nocTyrieHnii TOKyMEeHTOB B ()OH]I CTPYKTYpPHOTO MOApa3esIeHuUs,
00CITy’KMBAIOLIETO MOJIb30BaTeNIel OMOIMOTEKH, MPOBEAECHNE TPOBEPKU
OoubmmoTeyHoro GpoHma

Odopmerne koMm(pOpTHOTO OMOIMOTEYHOTO TMPOCTPAHCTBA U CUCTEMBI
HaBUTAIlMH B TIOMEIICHUSIX OMOINOTEKU U B (POHJIE OTKPBITOTO JTOCTYIIA
OMOTMOTEKH C LETBIO MOBBITIEHUS YP(HEKTHBHOCTH OMOIMOTEUHO-
HH(pOPMAITMOHHOTO 00CTYKMBaHUS TIOJIb30BaTENICH ONOIHMOTEKH

Hcnonp30Bath TpaAUIIMOHHBIE/aBTOMATU3NPOBAHHBIC TEXHOJIOTUI
pEerucTpanyu/mepeperucTpaiy nojb3oBareneid OMOINOTEKH, OCYIIECTBIISITh
X HH(OOPMUPOBAHKE O TIpaBUIaX MOJIb30BaHUs OMOIMOTEKOM, pecypcax,
CepBUCaX M yCIIyrax OMOIHOTEKH B CTAIIHOHAPHOM M TUCTAHIIHOHHOM
(yIajaeHHOM) pexuMax

OcymiecTBIISITh IOUCK, 0TOOP, OIICHKY JIOKYMEHTOB B OMOIroTeuHOM (hOH/E, B
ANIEKTPOHHBIX pecypcax, CIPaBOYHO-TIOUCKOBOM arrapare OnOINOTeK: U
WH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOM ceTr «IHTepHEeT» B IEIsX
YIOBJIETBOPEHHS HH(OPMAIIMOHHBIX 3aIIPOCOB MOJIb30BaTeNel ONOIMOTEKN B
CTallMOHAPHOM M TUCTAaHIIMOHHOM (YIaJICHHOM) PEKHMAX

Beimonasate 6ubnuorpadudeckue apecHble, TEMAaTUYECKUE, YTOYHSIOIINE 1
(hakTorpaduyeckue 3anpockl MoJb30BaTENICH OMOIMOTEKH HA OCHOBE
CIPAaBOYHO-TIOMCKOBOI'O ariapara OuOJIMOTEKH, peCypcoOB HHPOPMAIIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTepHeT»

Ocy1iecTBiIATh B OMOINOTEKE aHATUTUKO-CUHTETHUECKYI0 00paboTKy
MICYATHBIX, HJICKTPOHHBIX U CETEBBIX 3JICKTPOHHBIX TOKYMEHTOB

Hcnonb30BaTh aBTOMaTH3UPOBAHHYIO OMOINOTEUHO-UH(DOPMAIIMOHHYIO
cucremy OMONMHOTEKH, APyTre UG POBbIE TEXHOIOTUU 1 TEXHHUUECKHE
CpeICTBa B IENAX OMOIMOTEYHO-MHPOPMAITMOHHOTO O0CITYKHUBAHHUS
MoJIb30BaTeneil ONOITMOTEKH B CTAIIMOHAPHOM M TUCTAHIIMOHHOM (yIaJI€HHOM )
pexXuMax

HepeBO,[[I/ITI) MEYaTHBIC TOKYMCHTEI B BJ'IeKTpOHHHﬁ (I)OpMaT M UCII0JB30BAaTh
TCXHOJIOTNHU 3J'IeKTp0HH0171 JAOCTAaBKHU JOKYMCHTOB

Heobxoaumbie ymMeHwMs
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Hcmonp30BaTh TEXHOJIOTHI oprannu3anuu OMOIMOTEUHBIX KHIDKHBIX BBICTABOK
U TEMAaTHUYCCKUX 3KCH03PIL[PII>1, B TOM YHUCJIC BUPTYAIIbHBIX, PAa3JIMYHOI'O
OCJICBOIro M YUTATCIIbCKOI'O HAa3HAYCHU A

OcymiecTBasITh OMOTMOTEUHO-UHPOPMALIMOHHOE 00CITY)KUBAHUE
MOJIb30BaTeNe OMOIMOTEKH B CTALIMOHAPHOM M JJUCTAHIIMOHHOM (YAaJICHHOM)
PEKUMAX, YUUTBIBASI KX JIMYHOCTHBIC XapaKTCPUCTUKH U MH(POPMAIIMOHHBIC
MOTPEOHOCTH

®opMHPOBATH YUTATEIBCKYIO KYJIBTYpY, HH(POPMAIIHOHHO-MEAUHHYIO U
U(POBYIO TPAMOTHOCTH TOJIH30BATENICH OMOIMOTEKN HA OCHOBE
WCTIOJIb30BAHUS MHIUBUIYATBHBIX U TPYIIIIOBBIX METOI0B OMOIMOTEYHOM
paboThI

OdopMisaTs MHOTOPYHKIIMOHAIBHOE OMOJIMOTEYHOE TPOCTPAHCTBO, €TI0
30HUPOBAHHE U HABUTAIIUIO C TIEJTBI0 00eCIIeYeHHsS] KoM(OopTa MOIb30BaTeehH
OonbIMoTEKU

Bectu nmiiaHoBy10, y4ETHO-TEXHOJIOTMUYECKYIO M OTYETHYIO JOKYMEHTALIMIO 110
OMOTMOTEYHO-UH(DOPMAITMOHHOMY OOCITYKUBAHUIO TIOJIb30BaTENICH
OMOIMOTEKN B CTAIMOHAPHOM U JUCTAHIIMOHHOM (yJaJI€HHOM) peKuMax

CobmroaTh KOJIEKC TUKU OUOIHOTEKaps

OcHoBbl OHOIMOTEKOBECHMS, OMOIMOTrpaoBEIeHNS, TOKYMEHTOBEICHMUS,
WH(POPMATHKH, TOCYAAPCTBEHHOW MOJIUTHUKH B cepe KyIbTYPbl, HAYKH U
oOpa3oBaHMs

HopmaTuBHBIE TPaBOBBIE aKTHI U METOAMYECKUE MHCTPYKTHBHBIE JIOKYMEHTHI
1o OnOIMOTEeYHO-MH(OPMAITMOHHON JIEATETLHOCTH, 3AIIHUTE
MHTEJUICKTyJIbHOU COOCTBEHHOCTH, MIEPCOHATBHBIX JAHHBIX

MeTtoauku opranu3aiuu OuOINOTEeUHO-UH(OOPMAITMOHHOTO O0CITYKUBAHHS
MoJIb30BaTesel OMOIMOTEKN B CTAIIMOHAPHOM M TMCTAHIIMOHHOM (YIaJICHHOM )
peKUMax

MeToauKH U TEXHOJIOTHHU TIOUCKa, 0TOOpa, OIICHKH JOKYMEHTOB,
oubmuorpaduueckor U CripaBOYHON WH(POPMAIIUU B TIONCKOBOW CHCTEME
OMOIMOTEKH, ANMEKTPOHHBIX pecypcax KpYIMHEHUITHX
OnOIMOTEK/MH(POPMAIIMOHHBIX IICHTPOB TIPH BHITIOTHEHUHU 3aIIPOCOB
MIOJTb30BATEIICH, YIAICHHBIX MOJIb30BaTEICH OMOINOTEKN

OCHOBEI I/IHq)OpMaI_II/IOHHO-KOMMYHI/IKaHI/IOHHBIX TCXHOHOFHﬁ, B TOM 4YHCIIC
IIOMCKOBBIE BO3MOXHOCTH U CCPBHUCHI I/IH(l)OpMaLII/IOHHO'
TCHGKOMMYHHK&HHOHHOﬁ CETH ((I/IHTepHCT»

HpaBI/IJ'Ia aHAJIUTHKO-CHHTETUUECKOMN O6pa6OTKI/I INEYATHBIX, SJICKTPOHHBIX 1
CCTEBBIX DJICKTPOHHBIX JOKYMCHTOB

MeTtoauku pa6OTBI C pa3/IMYHBIMHA KaTCTOpUAMHU [0Jb30BaTeae OMOIMOTEKH C
YU€TOM HX BO3PACTHbLIX, I/IHq)OpMaI_II/IOHHBIX U KYJIbTYPHBIX HOTpC6HOCTCI>i B
CTallHOHAPHOM U JUCTAHIIUOHHOM (y,[[aHeHHOM) PEKHUMax

MeToauky HHANBUAYAIBHOMN, TPYIIIIOBOM U MAaCCOBOM pabOThI MO MOJACPIKKE
YTeHUsI, POPMUPOBAHUIO YUTATENLCKON KYJIbTYpPbl U HH()OPMALIMOHHON
IPaMOTHOCTH

Metoauku Oopranu3anuunu OMONMMOTEYHOM BBICTABKH, B TOM YHCJIC BI/IpTyaJ'IBHOI‘/’I

OCHOBBI U TIpaBUJIa OPraHU3aUH, PACKPBITHUS, HCIOIb30BAHUS
616IMOTeYHOr0 (POHIA U HIEKTPOHHBIX PECYpCOB OMOINOTEKU B
CTallMOHAPHOM M JTUCTAHIIMOHHOM (YAaJIE€HHOM) PEXHMAX

OcCHOBBI B paBuJjia CO3JaHUA OMOIMOTEYHOT O IMPOCTpAaHCTBA

TpeboBaHMs K COCTABICHUIO IIAHOB 0OCTYKHBAHUS U YUETHO-OTYETHOM
JOKYMEHTAIMH 110 OMOIMOTEeYHO-UH(POPMALIMOHHOMY O0OCITY>KUBAHHIO

Heo0Oxonnmele 3HAHUS
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oJb30BaTeNe OUOIIMOTEKH

OteuecTBeHHas U 3apyOeKHas Xy10’)KECTBEHHAs INTEpaTypa, OCHOBBI
COLIMAJIbHBIX, TYMAHUTAPHbBIX, TOUHBIX U €CTECTBEHHBIX HAYK, HCKYCCTBA

OCHOBBI COLIMATIBHON U BO3PACTHOM NICUXOJOTHHU, IEAArOTMKH, COITUOJIOTUH
YTEHHUS U COL[MAJIbHBIX KOMMYHUKALIUN

Hopw™me! ipodeccronanbHON OMOTHMOTEYHON STUKH

OcoOsle ycioBus J0MyCKa K
pabote

[pyrue xapakTepuCTUKU

3.1.2. TpynoBas pyHKUHSA

6 Y POBCE: AJ02.6 | Kox >
KBanM UKL 00CITy’)KUBaHUE JIeTel

bubnuoreuno-undopmanonHoe

HanmenoBanue

[MpoucxoxaeHne 0000IIEHHOM
TpyO0BOH pyHKIUH

3alMCTBOBAHO U3
1577 X Opurunan
OpHTHHaja
Perucrpannonsslii Homep Kon
npoQeCCHOHANTBHOTO OpHTHHaJa
cTaHaapTa

Odopmierne u 30HUpOBaHKE KOMGOPTHOTO, OE30MACHOTO TTPOCTPAHCTBA
OMOTMOTEKHU sl OOCTY)KUBAHUS AETEH B COOTBETCTBHH C UX BO3PACTHBIMH U
TICUXOJIOTO-TIEAATOTHIECKUMHU 0COOCHHOCTSIMH

dopmupoBanue, 00padoTka 1 opraHu3anus GoH/Ia JETCKON JIUTepaTyphl
OMOIMOTEKH, BKITFOYAs DIICKTPOHHBIE IOKYMEHTHI, C Y4ETOM BO3PACTHOM
MapKHPOBKH M KIaCCH(DUKAIIH

Opranu3zanys B 6M011M0TeKe KHUYKHBIX BRICTABOK M AKCIIO3UIIHIL 110
TEMaTUYEeCKUM HAMpaBJICHUSIM B TPAJAULIMOHHOM U IMPPOBOM GopmaTax c
LIETTBI0 PACKPBITHS OMOINOTEYHOTO (POHIA JETCKOM JIUTEPATypPhI U €T0
KOJUIEKIIUI

Opranu3zanus B 6M0IMOTEKe CIIPaBOYHO-TIOMCKOBOIO ammnapara Jyis (oHaa
JETCKOU JIUTEepaTyphl IS MOJIb30BaTelNeil OnOINOTeKH IETCKOTO BO3pacTa,
poIuTeNel U CHEIMATUCTOB 0 IETCKOMY YTCHHIO

Coznanne OuOIMOTEYHBIX HH(OPMALIMOHHBIX TPOYKTOB PA3TUYHbBIX TUIIOB U
BUJIOB JIJIS TIOJIb30BaTeNeld OMOIMOTEKH JETCKOI0 BO3pacTa, poauTesieit u
CHEIHAMCTOB 0 IETCKOMY YTCHHIO

Ocy1ecTBienue moadopa J0KyMEHTOB U IPEI0CTAaBICHUE alalTUPOBAHHOTO
nocTymna (HaBUramuu) K OMOIuoTeyHbIM HH(GOPMAITMOHHBIM U CIIPABOYHBIM
pecypcam ¢ y4eToM BO3PACTHBIX XapaKTEPUCTUK U WHIUBUIYTbHBIX
0COOEHHOCTEH MOJIb30BaTENCH OMOIMOTEKH IETCKOTO BO3pacTa

Ocy1ecTBieHre HHANBUAYAIBHOMN, IPYIIIIOBON U MacCOBOM pabOTHI ¢
MOJIb30BaTENIMHU OUOIUOTEKH AETCKOTO BO3pacTa Mo MPUBUTHIO HABBIKOB
YTEHHUSI, PA3BUTHIO YUTATEIbCKON KYIbTYphl, MEAUHHO-UH(POPMAIIIOHHOMN U
1M (POBOK TPAMOTHOCTH

Pa3pa60TKa HHAWBUAYAJIBbHBIX TpaeKTOpI/Iﬁ YUTATCIIbCKOI'O pa3BUTUA JJIA
OTACIBbHBIX KaTel“OpI/Iﬁ MOJIb30BaTeICH OMONMMOTEKU ACTCKOTO BO3pacTa:
AOUIKOJIBHUKOB, MJIAAIIINUX MIKOJIbBHUKOB, ITOJAPOCTKOB U FOHOIICCTBA I10
HHAWBUAYAJIbHBIM 3aIIpocaM

TpynoBbie nevicTBus
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Opranuzanus 1 NpoBeJeHne OUOIMOTEYHBIX KyJIbTYPHO-10CYTOBBIX
MEpPOIPUATHI C yUETOM BO3PAaCTHBIX OCOOEHHOCTEN 0JIb30BaTENEN
OubIMOTEKH AETCKOTO BO3pacTa

HanonHeHnue mo3uTHBHBIM KOHTEHTOM caiiTa (pasjena caiita) OMOIHOTeKH,
AKKAaYHTOB B COLIMAJIBHBIX CCTAX C LCJIbIO ITPOABUKCHUA OMOIMOTEUHBIX
PECYpCcoB H yCIIyT, OMYJIIPU3UPYIOIINX AETCKOE YTCHHUE

KoncynpTupoBanue poauresneil (3aKkOHHbIX IIpeICTaBUTENEN ) TOIb30BaTeNIeH
OnOIMOTEKH AETCKOTO BO3pacTa 110 OPraHU3aLUH AETCKOT0, TOPOCTKOBOTO U
IOHOIIECKOI'O YTCHUS U O6y‘IeHI/IIO METOAHMKaAM COBMECTHOI'O YTCHUA

Opranuzanus y4era, MOHUTOPHHTA U aHATTN3a OMOIHOTEYHO-
UHPOPMAIIMOHHOW PabOThI C TOJIB30BATEIISIMU OMOJIMOTEKH JIETCKOTO BO3pacTa
C eNbIO OIIeHKH €€ A (PEeKTUBHOCTH

[IpuMeHSTh TEXHOJIOTUU OPraHU3AIMK U 30HUPOBAHUS KOM(POPTHOTO,
06e30macHOro OMOJTUOTEYHOTO MPOCTPAHCTBA JIJIsi OOCTYKUBAHUS
MOJIb30BaTeNe OMOINOTEKH JIETCKOTO BO3pAcTa B COOTBETCTBHH C MX
BO3PAaCTHBIMH U IICUXOJIOTO-IICAArOrH4YC€CKUMHA 0COOEHHOCTAMHU

®opmupoBaTh (GOH AETCKON JIUTEPATYpbl OMOIMOTEKN C Yy4ETOM BO3PAaCTHOM
MapKUPOBKH M KPUTEPHUEB OLIEHKU COJIEPKaHUs, Xy 10°KECTBEHHbIX
JOCTOMHCTB U KyJIbTYPHOU IEHHOCTH JIETCKOM JINTEPATYPhI

OcyiecTBiITh B OMOINOTEKE AaHATTUTUKO-CUHTETUUECKYI0 00paboTKy
JOKYMEHTOB M OpTraHU30BbIBaTh (POH]] IETCKOM JTUTepaTyphl OMOINOTEKH,
BKJIIOYAs AJIEKTPOHHBIE TOKYMEHTBI, C Y4ETOM BO3PACTHON MapKUPOBKHU U
Kiaccudukanuu

HpOGKTI/IpOBaTI) H OpraHU30BLIBATH OnOIMOTEYHbIE KHU)KHBIE BBICTABKH U
AKCTIO3HIINY TI0 TEMAaTHYECKUM HAIIPABICHUSM B TPAJAUIIMOHHOM U I (PPOBOM
(dhopmaTax ¢ y4eToM IMCHUXO0JIOTO-TIEJATOTHIECKUX OCOOCHHOCTEH
MoJThb30BaTesel OMOINOTEKH JETCKOTO BO3pacTa

Co3znaBaTh M BECTH CIIPABOYHO-TIOMCKOBBIN anmapaT OUOIMOTEKH, B TOM YHCIIe
AIIEKTPOHHBIE/TPAIUIIMOHHbBIE KaTaJIOTH (POHAA NETCKON JTUTEepaTyphl

[IpuMeHsTh METOMKH O0yUEHHUSI TTOIb30BaTeNIeld OMOIMOTEKH IETCKOTO
BO3pacTa COCTABJICHUIO 3alPOCOB U HHPOPMAITMOHHOMY ITOMCKY TOKYMEHTORB B
TPAJUIUOHHOM U DJICKTPOHHOM PeXHUMax

Hcnonb3oBath (hOpMBI 1 METO/IbI MHAWBUYaIbHON, TPYNIIOBOI 1 MacCOBOU
paboThI MO Pa3BUTHUIO YUTATEIBCKON KyJIbTYpPbl, MEAUMHO-UH(GOPMALTMOHHON U
M(poBOK TPaMOTHOCTH TOJIb30BaTeNeii OMOIMOTEKH IETCKOTO BO3pacTa

Pa3pabarbiBaTh mporpaMMbl OMOIMOTEYHBIX JINTEPATYPHBIX 3aHITUN JJIS
OTJICNIbHBIX KaTeropuil mojb30BaTesiel OMOIMOTEKH JETCKOro BO3pacTa ¢
Y4eTOM MX BO3PACTHBIX XapaKTePUCTHUK

OCYH.[GCTBJ'IHTB IIOUCK, OT60p, IMPOBEPKY JOKYMCHTOB U JAHHBIX JJId CO3AaHU
I/IH(bOpMaI_[I/IOHHBIX MMPpOAYKTOB IJIAA MOJIb30BaTeel ONOINOTEKH JCTCKOI'O
BO3pacTa, pO,HI/ITCJIeﬁ U CIICHHUAINCTOB 110 JETCKOMY YTCHUIO HA OCHOBC
YCTAHOBJICHHBIX KPUTCPUCB

Ocy1IecTBISTh MOUCK, 0TOOP, MPOBEPKY MH(MOPMAIUU ISl HAIOJTHEHUSI caifTa
(pa3nena caiita) OMOIMOTEKH M aKKAYHTOB B COLIMATBHBIX CETAX C LIETBIO
obecrnieueHus: HHGHOPMALIMOHHOM O€30MaCHOCTH B OMOTMOTEYHO-
nH(OPMAIIMOHHOM 00CTYKUBAHUU TOJIb30BaTeNel OUOIMOTEKH JETCKOTO
BO3pacTa

HpI/IMeHSITB TEXHOJIOTUHU CONUAIBHOTO MMTAPpTHEPCTBA U CETCBOT'O
B3aHMO/ICHCTBUS B MMPOABHUKCHUHA JIETCKOM KHUTH U HpI/IO6H_IeHI/II/I K YTCHHUIO
MOJIb30BaTelIeH ONOINOTEKH ACTCKOT'O BO3pacTa

Heobxoanmbie ymeHust
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[TpuMeHsATh METOTUKH OLIEHKH 3()(HEeKTUBHOCTH OMOIHOTEUHO-
MH(POPMALIMOHHOTO 00CTYKUBaHUSA MOJIb30BaTeNIel OUOINOTEKN JETCKOTO
BO3pacTa

OcHoBbl OMOIMOTEKOBEACHUSA, ONOIHMOrpadoBeIeH s, TOKYMEHTOBEICHUS,
MH(OPMAIIMOHHBIX TEXHOJIOTH, TEOPUH U MPAKTUKUA OMOINOTEYHO-
MH(POPMALIMOHHOTO 00CTYKUBaHUS MOJIb30BaTeNel OUOINOTEKN JETCKOTO
BO3pacTa

MexayHapoIHOE U POCCUHCKOE 3aKOHOIATEIILCTBO B OOJIACTH 3aLIUTHI IETeH
OT UH(POPMALIUH, TPHYUHSIONIEH Bpe/I UX 3I0POBBIO U PAa3BUTHIO,
HOPMAaTHBHBIE TIPABOBBIC AKTHI 1O OUOIMOTEUHOM paboTe C MOIH30BATEISAMU
OMOIIMOTEKN AETCKOTO BO3pAcTa, 3aIUTEe HHTEIUIEKTYyalIbHOH COOCTBEHHOCTH H
IEPCOHAJIbHBIX JAaHHBIX

OcHOBBI Ie1aroTuKH, OOIIeH U BO3PACTHOM IMCUXOJIOTUU M CMEXHBIX HayK 110
npobiaemMaM JETCKOTO YTEHUS U OMOIMOTEYHO-UH(POPMAIITMOHHOM paboTe ¢
ACTbMHU

JKaHpsbI ¥ BUABI, TEHACHIIMN Pa3BUTUS MUPOBOM M OTEYECTBEHHOM JAETCKOU
JIUTEPaTyphl

O6HII/IC TCHACHLI WA PAa3BUTHUA III/I(l)pOBI)IX TEXHOJIOTHH 1 COILIMaJIBHBIX ME€1Ha U
UX MpUMEHEHHe B OMOIMOTeYHO-UH(POPMAIIMOHHON padoTe ¢ MOJIb30BATEISIMU
OMOTMOTEKU ETCKOTO BO3pacTa

[TpuHIIUTIBI, METOTOJIOTHYECKUE U TICHXOJIOTO-TIEIar OTHYECKHE OCHOBBI
O610IMOTEYHO-UHPOPMAITMOHHOTO O0CITYKMBaHUS JETEH, MPUOOIIEHUS UX K
YTEHUI0, POPMHUPOBAHUSI UX MEAUNHO-MHPOPMAIIMOHHOMN 1 LHdpoBOI
I'PaMOTHOCTH

CoIMOIOTHYECKIE B MAPKETHHTOBBIC METOIMKH M3YUCHHSI IIOTPeOHOCTEH
MoJTb30BaTesel OMOIMOTEKH JETCKOTO BO3pacTa B YTCHUH, OCOOCHHOCTEH UX
YUATATEIBLCKOIO ITOBENCHUS

Twumb! 1 BuABI HHOOPMAIMOHHBIX PECYPCOB JUTSI IETEH ¥ BOBMOYKHOCTH HX
HCIIOIh30BaHUS B OMOIMOTEUHO-MH(OPMAITMOHHOM OOCITYKUBAHUH
MOJIb30BaTeNIeH OMOIMOTEKH JETCKOTO BO3pACTa, POJUTENICH U CIICIUAINCTOB
0 IETCKOMY YTCHHUIO

Otuka npodeccnoHaaIbHOro O0IIEeHUs, B TOM YHCIIE C M0JIb30BATEIIMU
OMOIMOTEKU JETCKOI'0 BO3PACTa, POAUTENSIMHU (3aKOHHBIMU MPEICTABUTEIISIMHU )

Heo0Oxonumeblie 3HaHUS

Oco0ble yCIIoBUS JIOMyCKa K
pabote

Hpyrue xapakTepuCcTUKU

3.1.3. Tpynosasi pyHkuus

bubnuoreyno-uHpopmanmoHHoe

YposeHb
6 P A/03.6 Kon | oOcity’KMBaHUE JIUI C OFPaHUYEHHbIMU | Haumenosanme

KBaJM(pUKAIIT

BO3MOXHOCTAMH 3J0POBbs

[TpoucxoxaeHne 000OIECHHOM
TPYZOBOH (pyHKIIMH

3anMCTBOBAHO U3
1577 X Opwurunan
OpUTHHAA
Perucrpannonssiii Homep Kon
po(heCCHOHATBFHOTO OpHUTHHANA
cTaHmapra
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Co3niaHue I0CTYITHOM Cpe/ibl ¥ MPEOCTaBICHUE PABHBIX BO3MOKHOCTEH
O6n6IMoTeYHO-NH(DOPMAITIOHHOTO 00CITY>)KUBAHUS JIUII C OTPaHUYECHHBIMHU
BO3MOKHOCTSIMH 3JI0POBBSI HA OCHOBE OpraHU3alui KOM(POPTHOTO
OMOJIIMOTEYHOTO MPOCTPAHCTBA M CUCTEMBI HAaBUT LU

dopMHpOBaHUE U OPTaHU3AIMs B OMOINOTEKE CIEMATH3UPOBAHHOTO (GOHIA
JOKYMEHTOB JUISI JIUI] C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 370POBBS —
nevaTHBIX (penbeHO-TpapuIecKux, ¢ peabeHO-TOUCUHBIM IIPU(TOM
Bpaiisnisi) v 2JIEKTPOHHBIX, B TOM YHUCIIE ayAHOBU3YaIbHBIX JOKYMEHTOB

Bocnpounssenenue B OM0IMOTEKE JOKYMEHTOB B IOCTYIHBIX (hopMaTax 1mo
3ampocy MoJib30Baresield OMOIMOTEKH C UCIIOIb30BAHUEM CIICIIHAIBHBIX
METOJIUK Y TEXHOJIOT Ui

Benenue B Onbimoreke CripaBOYHO-IIOUCKOBOIO alapara, B TOM YUCIIe
AIIEKTPOHHBIX KaTaJIOroB OMOINOTEK, Ha ClIeHUaTN3UPOBaHHBINA (HoHA
JOKYMEHTOB JIJISl JIUIL C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBbSI

Co3znanue B OMOIMOTEKE YCIOBUM U OpraHU3aIus
MHTErpUPOBAHHOT O/MHKIFO3UBHOTO OMOIMOTEYHO-MH(POPMALTUOHHOT O
00CITy>KUBaHUS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSMH 310POBbS

Opranuzanus quddepeHnnpoBaHHOT0 OMOINOTEYHO-UHPOPMAITMOHHOTO
00CITyKUBaHUS PA3INIHBIX KAaTETOPUN WHBAIHJIOB — MOJIb30BATEIICH
OMOMMOTEK: CIENbIX U CTA00BHUASAIINX, C TIPOOIEMaMH OIIOPHO-/IBUTATEILHOTO
armapara, HeCIbIIAIIHX ¥ CIa00CIBIIIANIuX, ¢ 0COOCHHOCTSIMH MEHTAITBHOTO
pa3BHUTHS

Coznanue anpTepHATUBHBIX (JOPM MOJTHOIIEHHOTO OMOIHOTEUHO-
MH(POPMAITMOHHOTO 00CTYKHUBAHUS JIUI] C OTPAHUYEHHBIMU BO3MOXXHOCTSIMHU
3/I0pOBbS: CIIEIUANTN3UPOBAHHBIEC TYHKTHI BbIJIa4M, HAJOMHBIH aOOHEMEHT,
MOYTOBAs PACCHUIKA TOKYMEHTOB

ObecnieueHre TUCTAaHIIMOHHOTO JOCTYIA K AJIEKTPOHHBIM PeCcypcaM U yCIyram
OMOIMOTEKH, KOJUICKIIHSM «TOBOPSIINX» KHUAT H 8y JHOKHUT, JIEKTPOHHBIM
0a3aM JOKyMEHTOB, U3JIJaHHBIX PEIbeHO-TOUCHHBIM MIPUGPTOM, (PUITBMAM C
TU(HIIOKOMMEHTAPUSIMHU B JUCTAHIIHOHHBIM CYpIONIEPEBOIOM

Opranu3anus aganTuPOBaHHOW CUCTEMbl HH()OPMAITMOHHON MTOAIEPKKH
WHBAJUIOB — M0JIb30BaTeNell OMOINOTEK MO COIMAIbHO 3HAUMMBIM BOIIPOCaM
COBMECTHO C OpraHaMu COLUATbHOMN 3alIUThI, peaObUINTAIIHOHHBIMH,
00pa30BaTeNbHBIMH LIEHTPAMU U OOIIECTBEHHBIMU OpPraHUu3alUusIMU

OxazaHue peryysipHOi KOHCYJIbTaTUBHOM MOMOIIN B OMOINOTEUHO-
MH(OPMALIMOHHOM 00CTYKUBAHUU JIMLIAM C OIPaHUYEHHBIMU BO3M0XKHOCTSIMU
3JI0pPOBBSA C YUETOM UX (PU3NUECKUX OCOOCHHOCTEH

OpraHI/ISaHHH IJIaHWPOBAHUA, Y4€Td, MOHUTOPHUHI'A U aHAJIN3a OMOIMOTEUHO-
I/IH(bOpMaI_II/IOHHOFO 06CJ'Iy>KI/IBaHI/I$I Jy1 ¢ OIrpaHU4YCHHBIMH BO3MOKHOCTSAMUA
3A0POBbS C LECJIIBIO OLICHKHU €0 PE3YyJIbTATHBHOCTU

TpynoBsie necTBUS

Hcnonp30Bath MUPPOBBIC TEXHOJIOTUHU H CHIEIHATbHBIC TEXHUYCCKHE
yCTpoiicTBa B OMOIMOTEUHO-UH(DOPMALIMOHHOM OOCTYKUBAHUU JIULL C
OrPaHUYCHHBIMU BO3MOXKHOCTSIMU 37I0POBBSI, B TOM YHCJIE IPOrPAMMBbI
KOHBEPTHPOBAHUS TNIOCKOIIEYATHOTO TEKCTa B pelabeHO-TOUCUHBIN MIpUdT

[TpuMeHsATh B OMOIMOTEKE METOIMKY U TEXHOJIOTHIO CO3/IaHUS
TU(HIOKOMMEHTapUEB K BU3yaJIbHON MPOIYKIIMU, O3BYYHBAHUS
TUTOCKOTIEYATHBIX M3AaHUH, co3/1aHus pesibehHO-TpadrUeCcKX H300pakeHHH

cDOpMI/IpOBaTIp, 06pa6aTBIBaTB " OpTraHHU30BbIBATDH CHCLII/IaJ'II/IBI/IpOBaHHHﬁ
OMOJIMOTEUHBIH (bOHI[ UL JIMI € OrPaAHUYCHHBIMU BO3MOKHOCTAMU 310POBbBA,
BKJIFOYas1 DJICKTPOHHBIC, B TOM YHCJIC ayJHOBU3YAJIbHBIC, MynLTPIMeI[PIfIHBIe

HeoOxoaumbie ymeHUs
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JOKYMEHTBI, TOKYMEHTHI C PeIbe(PHO-TOUCUHBIM HIPUPTOM

Ocy1iecTBiIsATh B OMOINOTEKE aHATUTHKO-CHHTETHUECKYI0 00paboTKy
JOKYMEHTOB B JIOCTYIHBIX (pOpMaTax U BECTH CIPAaBOYHO-TIOMCKOBBIH armmapar
CIICUAJIM3UPOBAHHOI'O q)OHI[a JOKYMCHTOB JIs JIMI C OrpaHUYCHHBIMUA
BO3MOXHOCTAMMU 3J0POBbA

Mcnonp30BaTh METOAWKH U TEXHOJIOTUN OpPTraHU3aluN
WHTETPUPOBAHHOTO/UHKIFO3UBHOTO OMOIMOTEYHO-HH(POPMAITHOHHOTO
00CITy>)KUBaHUS JIUI] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 370POBBSI

OcymecTBisaTh AnhepeHnpoBaHHOE ONOIMOTEYHO-NHPOPMAIIIOHHOE
00CITy’)KUBaHUE Pa3INYHBIX KaTETOPUi HHBAJIMIOB — MOJIb30BATEICH
OUOIMOTEK C Y4eTOM HX (PU3MUECKUX U MEHTAJIBHBIX OCOOCHHOCTEH

Oxa3bIBaTh KOHCYJBTATUBHYIO TOMOILb JIMLIAM C OTPAaHUYEHHBIMU
BO3MOXHOCTSIMU 3/I0POBBSI B OMOJINOTEUHO-UHPOPMALIMIOHHOM 00CITyKUBAaHUU
C YYETOM UX (PU3MYECKUX U MEHTAJIbHBIX 0COOEHHOCTEN

[IpeononeBaTh KOMMYHHUKAaTUBHbBIE OapbEPHI B ONOINOTEUHO-
MH(OPMALIMOHHOM 00CTYKUBAHUU JIUL] C OTPAaHUYEHHBIMH BO3MOXHOCTSAMU
3/I0pPOBBS C YUETOM UX (PU3UUYECKHX U MEHTAJIBHBIX 0COOEHHOCTEN

Hcnonp3oBaTh B OMOIMOTEKE TEXHOJIOTUHU COLMAIILHOTO MApTHEPCTBA U
CETEeBOr'0 B3aUMOJICHCTBUS B 1IEJIIX OPraHU3alMU aAalITHPOBAHHON CHCTEMBbI
MH(OPMALIMOHHON MOAJEPKKH WHBAIHUIOB MO COLMATIBLHO 3HAUMMBIM
BOIIpOCaM

OcymecTBISITh TUIAHUPOBAHKE, YI€T, MOHUTOPUHT M aHAIN3 OMOIMOTEUHO-
MH(POPMAITMOHHOTO 00CTYKMBAHUS JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMHU
3JI0pPOBBS C LENbI0 OLIEHKU €r0 pe3yIbTaTUBHOCTH

OcHOBBI OMOTMOTEKOBEICHUS, B TOM Unciie TU(HI00NOIMOTEKOBEICHNUS,
oubnuorpadoBeneHus, TOKyMEHTOBEACHUS, MH(OOPMATHKH, TEOPUHU U
MPAKTUKU OMOIUOTECYHO-UH(DOPMAITMOHHOTO OOCTY>KUBAHUS JIHI] C
OTPaHUYCHHBIMU BO3MOYKHOCTSIMU 37I0POBBSI

HopmaTtuBHbIE TpaBOBBIC aKTHI 110 OMOINOTEUHO-UH(DOPMAITMOHHOMN
JESTETBbHOCTH B 00JIACTH COIMATHHOMN 3alTUTHI H PeaOMIUTAIINY UHBATUIOB H
JIMII C OTPaHUYECHHBIMU BO3MOXKHOCTSIMU 3I0POBBSI, 3aLTUTE
WHTEIUICKTYyaJIbHOW COOCTBEHHOCTH M MIEPCOHAIBHBIX JaHHBIX

OcHOBBI JeeKTOIOTUH, TU(PIONEIATOTHKU U TU(IOTICUXOIOTUN

[Icuxomoro-neaarornyeckue MPUHIUIBI U METOIUKH 3(PPEKTUBHOTO
B3aUMO/JICHCTBUS C HHBAJUIAMH C YUETOM UX (PU3NICCKHX U MECHTATbHBIX
oco0eHHOCTER

Meroauueckrne OCHOBBI KOPPEKIIMOHHOM ITOMOIIH JIMLAM C OT'PaHUYEHHBIMH
BO3MOXKHOCTSIMH 3JIOPOBBSI B IIpOLIeccax OMOIMOTEYHO-MH(DOPMALIMOHHOTO
00CITyKUBaHUS

TexHuueckue, B TOM YHCIIE JIEKTPOHHbBIE, YCTPOWCTBA, UCIIOIh3yEeMbIC B
mporeccax B3auMOACHCTBYSI ¢ MHBAIUAaMU B OMOIHMOTEUHO-
nH(OPMALIMOHHOM 00CTYKUBAHUU

Metonasl u IIpaBuJIa (1)0pMI/Ip0BaHI/I$I, OpraHu3anuu 1 UCI10JIb30BaHUA
CIICUAJIN3UPOBAHHOT'O OMOIMOTEYHOTO (I)OHZ[a JJIA JInL € OTrPaHUYCHHBIMU
BO3MOKHOCTAMU 3J0POBbA

HpaBI/IJ'Ia AHAJIUTUKO-CUHTETUYECKOI O6pa6OTKI/I JOKYMCHTOB, TCXHOJIOTUH
OpraHu3alli 1 BCACHUS KAaTaJlOTr'OB 6I/I6J'II/IOT6K, 0a3 JaHHBIX
CIICUAJIN3UPOBAHHOT'O OMOIMOTEYHOTO (I)OHZ[a JJIA JInL € OTrPpaHUYCHHBIMU
BO3MOKHOCTAMU 3J0POBbA

MCTO,Z[LI, (bOpMBI U TCXHOJOI'MU UHTET pI/IpOBaHHOTO/ MHKIIFO3UBHOI'O

Heo0Oxonnmele 3HAHUS
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O6n6IMoTeYHO-NH(DOPMAITIOHHOTO 00CITY>)KUBAaHUS JIUII C OTPaHUYECHHBIMHU
BO3MOYKHOCTSIMH 3JIOPOBBSI

OteuecTBeHHas U 3apyOeKHas Xy10’)KECTBEHHAs INTEpaTypa, OCHOBBI
COLIMAJIbHBIX, TYMAHUTAPHBIX, TOUHBIX U €CTECTBEHHBIX HaYK, HICKYCCTBa

Hopw™meb! ipodeccronanbHON OMOTHMOTEYHON STUKH

Oco0ble ycnoBus I0MycKa K
pabote

Jpyrue xapakTepuCcTUKU

3.1.4. TpynoBas pyHKUHSA

Opranuzanys u IpoBeJeHHE
VpoBeHb OMOTMOTEUYHBIX KYJIbTYPHO-
6 P A/04.6 Kon YARTYD HaumeHoBanue
KBaIHUKALIH IIPOCBETUTENIBCKUX, 00pa30BaTEIbHBIX U
COOBITUMHBIX MEPOIIPUATUI
3aMMCTBOBaHO U3 [MpoucxoxaeHne 0000IIEHHOM
1577 X Opurunan P 4 B
OpHUTHHAIIA TPYI0BOH (PYHKIIHH
PerucTpaliuoHHbI HOMED Kon
npoheCCHOHATBHOTO OpHUTHHANA
CTaHapTa

[IpoBeaeHme OMpOCOB MOJIBL30BATENECH OMOIMOTEKH M HACEIICHHSI B TIEIISIX
BBISIBJIEHHS TOTpeOHOCTEN B OMOIMOTEUHBIX KYJIbTYPHO-IIPOCBETUTENBCKUX,
00pa30oBaTENbHBIX U COOBITHIHBIX MEPOTIPUATHUIX

N3yuenne nHPOPMAIIMOHHBIX PECYPCOB C IENIBIO TOJATOTOBKH OMOIMOTEYHBIX
MEpOIPUATHI

CocraBneHue 1jaHa OpraHU3aluy U MPOBEACHUS OMOIMOTEUHOTO
MEPOTIPUITHS

Pa3zpaboTka crieHapus OMOIMOTEYHOTO MEPOTIPUATHS, pacipeieeHre
(YHKIIMOHATBHBIX 0053aHHOCTEH MEX/Ty €ro OpraHu3aTOPaMH, IIPUBIICYCHUE
IpaXkJiaH, B TOM YHCJIC BOJIOHTEPOB, K YYaCTHIO B IPOBEIACHUU MEPOTIPUSITHSI

NndopmupoBanme HaceneHus 0 MPOBEACHUN OMOIMOTEYHOTO MEPOIIPHUATHS

[IpoBenenue OMOINOTEUHOTO MEPONPUATHUS C IIEINBIO yIOBIETBOPEHUS
nH(OPMALIMOHHBIX, 00pa30BaTENbHBIX, KYJIbTYPHBIX, TO3HABATEIbHBIX
MOTPEOHOCTEN 1 UHTEPECOB HACEJICHUS

HSyquI/Ie MHCHUSA YYaCTHUKOB OMOIMOTEYHBIX MCpOHpI/IﬂTI/Iﬁ C OCJIBIO
IOBBIIICHUA UX YPOBHSA YAOBJIICTBOPCHHOCTU

Benenue yuceTa CTaTUCTUUCCKUX IoKa3aTejie IMPOBCACHHOI'O 0MOIMOTEYHOTO
KYJIbTYPHO-IIPOCBETUTCIILCKOI'O, O6pa3OBaTeJ'IbHOFO U COOBITHITHOTO
MCPOIIPUATHA, ITIOATOTOBKA IUIAHOBO-OTYETHOM JAOKYMCHTAIlUU B
CTallMOHAPHOM U JUCTAHIIUOHHOM (y,Z[aHeHHOM) PEKHUMax

TpynoBbie neicTBus

I/Isyanb HOTpe6HOCTI/I HaceJIeHUs B OMOJIMOTEYHBIX KYJIbTYPHO-
IMPOCBCTUTCIILCKUX, 06pa30BaTeJIBHBIX 1 COOBITHIHBIX MCPOIIPUATHAX, B TOM
YHUCJIC IPOBOAUTH OIIPOCHI Cpean MOJIb30BaTelICH OMONMMOTEKH

OHpe,[[eJ'IHTL TEMY, (bOpMaT, COCTaB YYaCTHUKOB U TAPTHEPOB OMOIIMOTEYHOTO
MCPOIIPUATHS, OCYIICCTBIIATH 0T60p I/IH(I)OpMaI_II/II/I 10 €0 TCMATUKEC

Hcnons30BaTh METOOUKH IIOATOTOBKHU U IMPOBCACHUA OMOJIMOTEUHBIX
MepOHpI/IHTI/Iﬁ B CTAallTUOHAPHOM U JUCTAHIITUOHHOM (y,Z[aJ'IeHHOM) peKHUMax C

Heo6xonumble ymMeHUs
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YUueTOM PIH(bOpMaI_[I/IOHHBIX, O6pa30BaTeJIBHLIX, KYJIBTYPHBIX, [TO3HABATCIIbHBIX
noTpeOHOCTEH rpaxaaH

PazpabaTpIBaTh Mm1aH MPOBEACHUS U CLIEHAPUI OMOIMOTEYHOTO KYJIbTypHO-
MIPOCBETUTEIHCKOT0, 00Pa30BATEIBHOTO U COOBITUIHOTO MEPOIIPUATHS

CoctaBisaTh TeKCT HH(pOpMAIK 0 OMOIMOTEUHOM MEPOTIPUATHHU IS
pa3MelleHus Ha cailte OMOIMOTEKH, B COLIMANIBHBIX CETAX U KaHallax
MaccoBOT0 MH()OPMUPOBAHUS HACETICHHS

Hcnonp30BaTh TEXHOJIOTHH CONMAIBHOTO MAPTHEPCTBA C KYJIbTYpPHBIMH,
00pazoBaTeNbHBIMHU, HAYYHBIMHU, OOIIIECTBEHHBIMU OPTaHU3AIUSIMHU U
CpeAcTBaMU MacCcOBOW MH(OPMAIIUH, B TOM YHCIIE IIPUBJIEKATH BOJIOHTEPOB K
OpraHu3alluy U TPOBEICHUIO MEPONPUATHI OMOIHOTEKH

Hcnonp3oBath HH(POPMALIMOHHO-KOMMYHHKAIIMOHHBIE, B TOM YHUCIIE
MYJIbTUMETUIHbBIE, TEXHOJOTUU U TEXHUUECKHE CPEJICTBA IIPU OpraHU3aluM U
MIPOBEJIEHUU OUOIMOTEUHBIX MEPOIIPUATHIA

Bectu yueTHO-0TUETHYIO TOKYMEHTALIUIO U aHATU3UPOBATh 3PPEKTUBHOCTD
OMOIMOTEYHBIX MEPOTIPUATHH C LIEIbIO MOBBIIIEHUS YPOBHS
YIOBJIETBOPEHHOCTH UX YYACTHUKOB

CobmroaTh KOJIeKC ITUKU OMOIMOTEKapsi, B TOM YHCJIE 3TUKY OOIIEHHUS C
ayJIMTOpHUEH, B ITPOIecce POBEICHISI MEPOTPHUSITHS

OcHoBbl 0HOIMOTEKOBECHMS, ONOIMOTpadoBEIeHNS, TOKYMEHTOBECHMUS,
WHPOPMATHKH, COITUATLHBIX KOMMYHHKAIINH, COIIMAITBHO-KYIBTYPHOM
NeSTeTbHOCTH, TOCYAaPCTBEHHOW MOJMTHKH B cepe KyIbTYPbI, HAYKH U
oOpa3oBaHMs

HopMmartuBHble npaBoBbI€ aKThl 110 OUOINOTEUHO-MHPOPMAIIMOHHOMN U
COLIMAJIBHO-KYJIBTYPHOMU AEATEIbHOCTH, 3alIUTE UHTEIUIEKTYaIbHON
COOCTBEHHOCTH U NEPCOHATIBbHBIX JAHHBIX

MeTouKN U TEXHOJIOTHH OPTaHU3aIMH KYJIBTYPHO-TIPOCBETUTEIILCKUX,
00pa3oBaTeNbHBIX U COOBITHIHHBIX MEPOIIPUATHN PA3IUIHBIX (HOPMATOB,
I[EJIEBOTO U YUTATEILCKOTO HA3HAYCHUS

MeTop1 MapKETUHTOBBIX HCCIICIOBAaHUHN COIMOKYIBTYPHBIX MOTPEOHOCTEH
Pa3IMYHBIX TPy HACETICHUS

TexHomornM OpraHu3aIuy COIMAILHOTO MAPTHEPCTBA U CETEBOTO
B3aMOJEHCTBUSA

Menuiinble pecypchl, UX UCIOJIb30BaHNE B OMOIMOTEYHBIX KYJIbTYpPHO-
MIPOCBETUTEIBCKUX, 00Pa30BaTEIbHBIX U COOBITUHHBIX MEPOTIPUATUAX

TpeOGoBaHMsI K COCTABJICHHIO IIAHOB M BEJICHUIO YUETHO-OTYCTHOU
JTOKYMEHTAIIUN OMOJIMOTEKH

OteuecTBeHHAS U 3ap}I66)KHaH XYHOO0XKXECTBCHHAs JINTCPATYpPa, OCHOBbBI
COUAJIbHBIX, 'YMAHUTAPHbIX, TOUHbIX, CCTCCTBCHHbIX HAYK

Hopwme! npodeccronanbHoi OMOIMOTEYHON 3TUKHU U KOPIIOPATUBHON
KyJbTYpBI, IPAaBUJIA IEJIOBOTO OOIICHUS

HeoOxonnmele 3HAHUS

OcoOsle ycoBus J0MycKa K
pabore

Jpyrue xapakTepucTUKU

3.1.5. TpynoBas GpyHKUHSA

v Benenne 0uOIMoTEUHBIX
OBCHbBb o
6 P A/05.6 Kon | caliTOB/mOpTasiOB, CETEBBIX COLMANBHBIX |Hammenosanme
KBTI (DU KATH
CEPBHCOB
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[poucxoxaeHne 0000MCHHOM
TpyoBOH pyHKIUH

3alMCTBOBAHO U3
1577 X Opurunan
OpHTHHAJa
PerucrpanuonHslii Homep Kon
Ipo(eCCHOHATBHOTO OpHTHHAJa
cTaHaapTa

MonuTopuHT HHPOPMALIMOHHBIX TOTPEOHOCTEH MoJib30BaTeneit
OMOJIMOTEYHBIX CATOB/TIOPTATIOB M CETEBBIX COIMAIBHBIX CEPBUCOB

Pa3paboTka npemokeHui o onpeesieHUIo BH/Ia, IeJICBOr0 Ha3HAYCHUS,
CTPYKTYPBI pealln3yeMbIX CEpBUCOB OMOIMOTEYHOrO caiita/mopraina

HOI[FOTOBKa M aKTyajiu3aluss KOHTCHTA, B TOM YUCJIIC MCAUAKOHTCHTA, Ha
caiite/moprasie OMOJIMOTEKU C LETBIO MPOABUKEHUS OMOINOTEYHBIX PECYPCOB,
YCIIYT B UHTEPHET-IIPOCTPAHCTBE

[Tognepxanue oOpaTHOM CBA3U/UHTEPAKTUBHOIO JIMAJIOTa C TTOJIb30BATEIISIMHU
O61OIMOTEYHOr O caiiTa, OlleHKa Y3PPEKTUBHOCTHU caiiTa

Br16op mtommaku, onpeneieHne BUIa, eJICBOTO Ha3HAUCHUS, TCMATHKH,
CTpaTEeTUU HAMOJTHEHUS CETEBOTO COIMAIBLHOTO CepBHUCa OMOIMOTEKHN

Hanonnenue/aktyanu3anust KOHTEHTa aKKayHTa OMOJIMOTEKH B COLMANIbHBIX
CeTsIX

BzanMmozeiicTBHE ¢ TOIL30BaTENSIMU OMOIMOTEYHBIX COIUAILHBIX CETEMN
(MaccoBoe, TpyMIoBoe, HHANBUIYATHLHOE), KOHCYJITHPOBAHUE TI0JIb30BATEIICH

AHanu3 pe3yJabTaTUBHOCTH OMOJIMOTEUHOT0 caifTa/moprana, 6MOIMOTEeYHOTr O
dAKKayHTa B COUAJIBHBIX CETAX C HCIIBIO ONPCACICHUA NX COOTBCTCTBUA
MOTPEOHOCTSM TOJIB30BaTEeH OMOTUOTEKH

TpynoBsie necTBUs

[IpuMeHSITh METOUKH M3yYEeHHsI IOTPEOHOCTEN MOIb30BaTeNeH
OMOTMOTEYHBIX CANTOB/TIOPTATIOB M COIIMAIIBHBIX CETEH

Cob6upatp 1 000011aTh HH(POPMAITHIO O ACSITEIHBHOCTA OMOJIMOTEKH JIJIst
oTpeieTICHUS BUA, IIEICBOI0 HA3HAYCHHUS, CTPYKTYPhI peaTn3yeMbIX
CEPBUCOB OMOJIMOTEYHOTO CaiiTa/TopTaia, UCTIOIL30BaHMs OMOINOTEKOM
CETEBBIX COLMAIBHBIX CEPBUCOB

dopmMupoBaTh KOHTCHT, B TOM YHCJIE MEIUAKOHTCHT, OUOINOTCUHBIX
CaMTOB/IMIOPTAJIOB M COLIMAJILHBIX CETEH C y4ETOM MOTPEOHOCTEH
I0Jb30BaTee OMOIIMOTEKN

HNudopMupoBaTh 0 BOSMOKHOCTSAX OMOJMOTEYHOTO caldTa/mopTaia u
OKa3bIBaTh KOHCYJIbTATUBHYIO IIOMOIIIb MTOJIb30BATEISIM OUOIHOTEKH

Hcnonp30BaTh METOAUKY M 2JIEMEHTHI BEO-aHATUTUKH TSl aHATTN3a
COOTBETCTBUS CTPYKTYPbI, KOHTEHTA U HABUTAIIUX OMOIMOTEYHOTO caiTa
MOTPEOHOCTSAM IOJIB30BaTEICH OMOINOTEKN

Heobxoaumbie ymMeHwMs

OcHoBbl 6uOIMOTEKOBECHMS, ONOIHMOrpadoBeneHus, HHPOPMAIIMOHHO-
AHAJTUTHYECKOM JICATEIIbHOCTH, IOKYMEHTOBEICHUS, UH)OPMATUKH, TCOPUU
COIMAJILHBIX KOMMYHHKAIUH, WH()OPMAIIMOHHOHN KYJIBTYPHI

HopmatuBHbIe TpaBoOBbI€ aKThl IO OUOINOTEYHO-MH(POPMALTUOHHOM
JeATeNbHOCTH, HHPOPMALIMOHHON O€30MaCHOCTH, 10 3aIIUTE aBTOPCKOTO
IpaBa B U(PPOBOH cpesie, MHTEIIIEKTYalbHOM COOCTBEHHOCTH, TEPCOHAIBHBIX
JAHHBIX

OcHOBBI HH(GOPMALIMOHHOTO MAPKETHUHIa, B TOM YHCIIe HHTEPHET-TEXHOJIOT i
n3y4eHus: HHQOPMAIIMOHHBIX TOTPEOHOCTEH MoJib30BaTesne OM0IMoTeKH

TexHonoruu paboTel ¢ HUPPOBBIM KOHTEHTOM OMOIMOTEK, B TOM YHCIIe

Heo0Oxoaumble 3HaHUS
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CaﬁTOM, AKKAaYHTOM U I'pyIIiaMu B COOUAJIbHBIX CCTAX

MeToauKy CO31aHus U PeIaKTUPOBAHMS HMH(DOPMAIIMOHHOTO KOHTEHTA JUIS
OMOIMOTEYHBIX CATOB/TIOPTAIIOB M COITUATBHBIX MEIHUA

OteuecTBeHHas U 3apyOeKHas Xy10’)KECTBEHHAs JIMTEPATypa, OCHOBBI
COLIMAJIbHBIX, TYMAHUTAPHbBIX, TOUHBIX U €CTECTBEHHBIX HaYK, HCKYCCTBA

Hopwmbl npodeccnonanbHOi OMOIHMOTEUHOM ITUKHA U KOPIOPATUBHOM
KyJbTYpbI

OcoOsle ycioBUs J0MyCKa K
pabote

[pyrue xapakTepuCTUKU

3.2. O6001mennas TpynoBas pynkuus «DopMupoBaHue, yueT U 00padoTka 0ndan0oTeYHOro GoHaa»

HanmenoBanue

[MpoucxoxaeHne 0000IIEHHOM

6 VpoBeHb B Kon ®dopmupoBaHue, y4eT U 00paboTka
KBaJTHPUKALIH OoubaroTeYHOro (hoHIA
3alMCTBOBAHO U3
X Opurunan .
OpHUTHHAJA TPYJIOBOH QYHKIIHH
Perucrpannonsslii Homep Kon
poQeCCHOHANTBHOTO OpHTHHaJa
CTaHIapTa

bubnrorekaph-KOMILIEKTATOP
DKCHEPT MO KOMIUIEKTOBAHHUIO OMOINOTEYHOTO (POHIa

Bo3moxHBICe HaMMEHOBaHHUS
JOJKHOCTEH, mpodeccuit

Cpennee mpodeccnoHaabHOe 00pa30BaHKUe — MPOrPaAMMBbI TIOATOTOBKU
CTICUAIMCTOB CPETHETO 3BCHA

WA

Bricmiee o6pazoBanue — OakagaBpuaT

WA

Bricmiee o6pazoBanue (HenpohuiabHOE) — OakagaBpuaT U JOMOJHUTEIBHOE
npodeccHoHaIbHOE 00pa30BaHKUE — MTPOTPAMMBbI TIOBBIIICHUST KBATU(HKAIIHH,
IpOrpamMMbl IPO(ECCUOHATBHOM MEPENOIIOTOBKH 1O TPODIITIO IS TEITBHOCTH

TpeboBanus kK 00pa30BaHUIO
1 00y4YCHHIO

JJ1s TOTHKHOCTH «IKCIEPT M0 KOMIUIEKTOBAHUIO OMOINOTEUHOTO (hOH/IA» CTak
paboThI 10 NPOGIITIO JEATEILHOCTH HE MEHEE TpeX JIEeT

TpeOGoBaHUs K OIBITY
MPAKTHYECKON pabOThI

Oco0ble yCcIIOBUS JIOyCKa K
pabore

PexoMenayercst JonoaHuTENbHOE MpodecCHOHaTbHOE 00pa30BaHNE —
MIPOrPaMMBbI MOBBIIIEHUS KBAU(UKALIUY TTO TPOQPUITIO AESITETFHOCTU (HE pexe
OJTHOTO pasa B TPU roja)

Hpyrue xapakTepuCTHKU

HOHOJ’IHI/ITGHBHHC XapaKTCPUCTUKHU

HaumeHnoBaHue 6a30B0ii rpymnbl, JOIKHOCTH
Kon HaunmeHnoBaHue noKymMeHTa
(mpodeccun) mim crenuantbHOCTH
CreranucTsl OMOIHOTEK 2622. OK3
DKcnepT N0 KOMIUIEKTOBAHUIO OnbImoTeyHoro Gonaa ETKC nmn EKC
bubnmnorekapn 20316 OKIIATP
bubnuorekoBenenue 8.51.02.03 OKCO 2016
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‘BI/I6JII/IOTC‘IHO-I/IH(bopMaL[I/IOHHaH JIeATEIIbHOCTD ‘8.51.03.06 ‘

3.2.1. TpynoBasi pyHKUHSA

KomrmnekroBanue 6ubanoreynoro Gpoxaa
YpoBenb
6 B/01.6 Kon | me4aTHBIMH U 3J€KTPOHHBIMU Hanmenosanue
KBaJTU (YU KATIH
JOKYMEHTaMH, CETEBBIMU pecypcamMu

1577 3alMCTBOBAHO U3 X Opurmsan HpOIxICXOjK}IGHPIG 0000TIeHHOI
OpUTrMHaJIa TpyOBOH pyHKIUH
Perucrpannonsslii Homep Kon
HpO(l)eCCI/IOHaJ'H)HOFO OopurnHaa
CTaHaapTa
MoHUTOpPUHI/3KCIIEPTH3a KHIPKHOTO PhIHKA, PhIHKA 3JEKTPOHHBIX U3AaHul, | TpynoBble nefcTBus

CETEBBIX JINIIEH3UOHHBIX H OTKPBITHIX PECYPCOB C IEThI0 MOJACTUPOBAHNS,
NPpOGUINPOBAHKS U INIAHUPOBAHUST KOMIIEKTOBAHUSI OMOIMOTEUHBIX (POHIOB
[ToaroroBka npeanokeHui K iany GUHAHCOBO-XO035HCTBEHHOM
NesITeNbHOCTH OMOTMOTEKH 10 00beMy (PMHAHCUPOBAHUS KOMIIEKTOBAHUS
($oH/1a, BBIJICIICHHUIO JINMUTOB HA OCYIIECTBIICHHE OCHOBHBIX BHJIOB 3aKYIIOK,
MPUOOPETEHUIO TIPAB JIOCTYIIA K JIEKTPOHHBIM JIOKYMEHTAM U pecypcam
CETEBOTO PACIIPOCTPAHEHUS

PazpaboTka npoduis KOMIIIEKTOBaHHS OMOIMOTEKH M OTIEPATHBHOTO
TEMAaTHUKO-THITOJIOTMYECKOTO TUTAHA KOMIUICKTOBAHUS OMOTNOTEKH
Ycranosnenue npogeccuoHaIbHBIX KOHTAKTOB C M3/1aI0IUMU
OpraHHu3aIUsAIMH, TOCTABIIUKAMH IT€YaTHON U 3JIEKTPOHHOM MPOYKIIHH,
arperaTopaMmi 3JIEKTPOHHBIX PECYPCOB, CO CIIOHCOPaMH U JapUTEISIMU 110
BOIIPOCAM KOMIUICKTOBaHUS OUOIroTeuyHoro GhoHaa

[lepBuuHbIi 0OTOOP MEYATHBIX TOKYMEHTOB Ui BKIIIOUEHUSI B OMOIHOTEUHBIN
(OH]T B COOTBETCTBUU C MPOPUIIEM U TEMATUKO-THUIIOJIOTHYECKUM IIJIAHOM
KOMIIJIEKTOBAHHUS

Pabota ¢ nokyMeHTaM#, MOCTYMUBITUMHU B OMOINOTEUYHBINA (DOH/T B KaUeCTBE
00513aTeILHOT0 3K3EMIUISIpa

PaboTsI 1Mo TeKyIemMy KOMIUIEKTOBAaHUIO OMOIMOTEYHOTO (POH/IA ITeYaTHBIMU
JOKYMEHTaMU: BbIsIBJICHHE, OLIEHKA, 0TOOp, 3aKa3, BEIOOD criocoda
KOMIUICKTOBAHMSI U 3aKYIIKH, IPHEM TOKYMEHTOB B ()OHT

PaGoThl Mo peTpoCeKTUBHOMY KOMILIEKTOBAaHHUIO OnOinoTeunoro ¢poua, B
TOM YHCJIE PEAKUMU U LIEHHBIMH W3/IaHUSMH, BOCTIOJIHEHHUE JIaKyH (TIpo0OesoB)
TEKYIIero KOMIUIEKTOBAaHUS

PaGoThl 0 KOMIUIEKTOBAaHUIO OMOTMOTEYHOTO (POH/IA AIIEKTPOHHBIMU
JOKYMEHTaMU: Ha Cb€MHBIX HOCUTENSIX, HUHCTAJUIMPOBAHHBIMH,
JUIEH3NOHHBIMU PeCypcaMu JIOKaJIbHOTO U yIaJIeHHOTO JOCTYIIa

PaGota B 6MbIMOTEKE C OTKPHITHIMU peCypcaMu yIAIEHHOTO JAOCTYIIA C HEbI0
paciupeHusi BO3MOKHOCTEH yIOBIETBOPEHHUS 3aIPOCOB MOJIb30BaTENeH
OUOIMOTEKN

[ToaroToBka MOKYMEHTAIIMU AJIsl IPOBEICHHUSI 3aKYTIOK JUIS TOCYAapCTBEHHBIX
Y MYHUIIUMIATBHBIX HYX/I, TPOEKTOB JTIOKYMEHTOB ISl 3aKIIOUEHUS
JIOTOBOPOB/KOHTPAKTOB C IENBI0 KOMIUIEKTOBAHUS OMOIMOTEYHOTO (PoHIa
Odopmrenne B OMOIMOTEKE MOIMUCKU HA IEPHOJUUECKUE U
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MIPOIOIDKAIOIIMECS TeYaTHbIC U3JaHUs, HA TI0JIb30BAHNE KOJUICKLIUAMU
(cepBrCaMu) 3JIEKTPOHHBIX PECYPCOB

Opranuzanus B OM0IMOTEKEe MEKOHOITHOTEYHOTO/MEXK TYHAPOIHOTO
KHUT0OOMEHA B [EIAX JONOIHUTEIHLHOIO0 KOMIUIEKTOBAHUS OMOIIMOTEYHOrO

donma

Benenue cipaBoyHO# 6a3bl TaHHBIX OMOIMOTEKH ISl TEKYIIETO U
PETPOCTIEKTUBHOT'O KOMILJICKTOBAHUS OMOIHOTEUHOTO (hOHIQ

AHaJII/I?;I/IpOBaTI) MPEAJIOXKCHUA U HECHOBYIO IOJIMTUKY KHUT'OU3AATCIBCKOI'O U
KHUT'OTOPIroBOI'O PbIHKOB, PbIHKA 3JICKTPOHHBLIX IIPOAYKTOB, CCPBUCOB U YCIIYT

Ocy1ecTBITh MOATOTOBKY JOKYMEHTALMH 10 IPOBEACHUIO 3aKyTIOK JUIs
TEKYIIETro M PETPOCHEKTUBHOIO KOMILIEKTOBAaHMS OMOIMOoTeYHOro (GoHa, B
TOM YHCJIE OMCaHUE 00BEKTA 3aKYTIKH, pacueT HayalbHON LIEHbl KOHTPAKTa,
ornpezeneHne TpeOOBaHUM K 3aKyIIaeMbIM KHUTaM U 3JIEKTPOHHBIM pecypcam

Bectu B 6M0aM0TEKE MOATOTOBUTENBHYIO PabOTY 1O 3aKJIFOUYEHUIO JOTOBOPOB,
KOHTPAKTOB, JIMIIEH3MOHHBIX COIIAIIEHUH C N31aTeNs MU U
MpaBo00aAaTeNIMU I€YaTHBIX U3JaHUM, TPOU3BOIUTENIIMU/arperaTopaMu
AJIEKTPOHHBIX PECYPCOB

OcyiecTBisTh B OMOINOTEKE MOAMNKUCKY Ha IEPUOINYECKHE TTeYaTHbIE
W3IaHAS, OPOPMIISATH JOCTYI K KOJUICKIIHSIM/CEPBHCAM CETEBBIX
JIMIICH3HOHHBIX PECYpPCOB

BBIHOJ'IHHTI) TCXHOJIOTHYCCKHUC npoueccm 110 TGKYH_[eMy nu peTpOCHeKTI/IBHOMy
KOMIUIEKTOBaHUIO OMOIMOTEYHOTO (POH 1A

Hcnons30BaTh TEXHOJIOTHH MEXOMOINOTEUHOT0/MEK TyHAPOTHOTO
KHUTOOOMEHA /I KOMIUIEKTOBaHUS OMOInoTedHoro poxma

Hcnonb30BaTh METOIMKH OIICHKH JIOKYMEHTOB, TTOCTYITHBIIHX B
OonbmmoTeuHblid poH 6€3 yKa3aHUs [ICHBI

[TpuMeHSITh METOAMKH 0(DOPMITCHUST KHHYKHBIX JTApOB U TIOYKEPTBOBAHUH B
OonbIMoTeUHBIN (POHIT

Bectu cipaBouHyro 0a3y JaHHBIX JJIs TEKYIIETO U PETPOCIIEKTHBHOTO
KOMIUIEKTOBaHUST OMOIMOTEYHOTr0 (POH/IA, B TOM YMCIIe 3aKa3aHHbBIX U3IaHUI

YcTaHaBIMBaTh NMPOQPEeCCHOHATBHBIC KOHTAKTHI ¢ M3Ia0IUMU
OpraHM3aIUsAMH, IPOU3BOIUTEIISIMHA U TTOCTABITUKAMH TICYATHOMN U
AJIEKTPOHHOM MPOAYKIIMH, arperaropaMu o BOIIPOCaM KOMILICKTOBAHUS
OoubmmoTeyHoro Gpoxa

Hcnonp30BaTh TEXHOJIOTHHA PAOOTHI C aBTOMATU3HUPOBAHHOW OMOIMOTEYHO-
MH(POPMAITMOHHON CUCTEMOU OMOIMOTEKH, IU(PPOBBIC TEXHOJIOTHH U
TEXHUYECKHE CPECTBA B IPOIleccaX KOMILICKTOBaHUSI OMOIMoTeYHOro hoHma

HeoOxoaumbie ymeHUs

OcHoBbl OHOIMOTEKOBECHMS, OMOTHOTrpaoOBEICHUS, TOKYMEHTOBEICHHUSI,
KHUTOBEJICHUsI, ONOIMOTEYHOTO (hOHTOBEICHUS

HopMmartuBHble mpaBoBbI€ aKThl 10 OMOIHMOTEYHO-MHPOPMAIIMOHHOM,
KHUTOM3JAaTeIbCKON U KHUTOTOPTOBOM JIEATEIILHOCTH; 3aKyTIKaM JJIst
rOoCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX HYX; THPOPMAIIHOHHOM
0€30I1acCHOCTH, 3alIUTe aBTOPCKOTO Mpasa B IUPPOBOIL cpese u
MHTEJUIEKTYallbHOM COOCTBEHHOCTH; MPOTUBOICHCTBHIO SKCTPEMHUCTCKOM
NesITeNbHOCTH;, 3allIUTe AeTel 0T HH(OPMAaIIUU, MPUIUHSIOMIEH BpEa UX
3I0POBBIO U PA3BUTHIO

MeTtopl Ooprannu3al 1 TCXHOJIOTNHU KOMIIJICKTOBAHUA OMOIIMOTEYHOTO (bOHI[a

VCTOYHHMKN KOMILJIEKTOBAHUS OMOINOTEYHOTO (I)OH,Z[a INCYaTHBIMHU 1
QJICKTPOHHBIMH JOKYMCHTAMH, CETCBBIMU PECYPCaAMU JIOKAJIBHOT'O U
YAAJICHHOI'O JOCTYIIa; OCHOBHBIC BU/IbI 3dKYIIOK

Heo0Oxoaumble 3HaHUS
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OcHOBBI 11eHO00Pa30BaHUs HA KHW)KHYIO TPOJTYKIIMIO, OCHOBHBIE KaHAJIbI
KHUTOPACIPOCTPAHEHHUSI, CHCTEMA JOKYMEHTOCHAOKEH!S OMOIHOTEK

PBIHOK MTMIIEH3MOHHBIX 3JIEKTPOHHBIX PECYPCOB, IEHOBASI U CEPBUCHAs
MOJIMTHKA ITPOU3BOJAMUTENEN U arperaropoB AIEKTPOHHBIX PECYPCOB

OtpaciieBasi, BUJI0Basi, TUMIOJIOTMYECKAsl, )KAaHPOBAsI CTPYKTYypa
KHUTOU3AATEIbCKOTO U KHUTOTOPTOBOTO JJOKYMEHTHOT'O IMOTOKA

ConepxarenbHble, popMaIbHbBIC U IICHOBBIE KPUTEPUU OTOOPA MEYATHBIX U
AIIEKTPOHHBIX TOKYMEHTOB, YAAJCHHBIX CETEBBIX PECYPCOB s PoHIa
OoubnmoTexu

OteuecTBeHHAas U 3apyOeKHask Xy10’)KECTBEHHAs JIMTEPaTypa, OCHOBBI
COLIMAJIbHBIX, TYMAHUTAPHbBIX, TOUHBIX U €CTECTBEHHBIX HAYK, HCKYCCTBA

Hopwmsl npodeccnonanbHOi OMOIMOTEUHOM ITUKH, KOPITOPATUBHOMN KYJIBTYPBI,
MIpaBUJIa JIJIOBOM MEPENMCKHU U BEIEHUS IIEPErOBOPOB

OcoOsle ycioBus J0MycKa K
pabote

[pyrue xapakTepucTHKN

3.2.2. TpynoBasi pyHKUHSA

HaunmenoBanue

IIpoucxoxaeHne 0000IICHHOM

VpoBeHb Vet u 00paboTka OMOIMOTEYHOTO
6 B/02.6 Kon
KBaJI(pruKanuu ¢donma
3auMCTBOBAHO U3
1577 X Opurunan .
OpHUTHHaIa TPYJOOBOH (QyHKIUH
PeructpannonHbii HoMep Kon
poheCCHOHATBHOTO OpUTHHAIA
CTaHIapTa

Benenne muddepennupoBaHHOro (MHIUBHIYATHHOT0) U HHTETPUPOBAHHOTO
(cymMMapHOro) y4era rnedaTHbIX TJOKyMEHTOB OnOIroTeuyHoro Goxaa

Benenue B OubnnoTexe CyMMapHOTO U UHAMBHUIyaJIbHOTO Y4ETa AIEKTPOHHBIX
JOKYMEHTOB Ha (PM3MYECKUX HOCUTENSX, MHCTAJUTMPOBAHHBIX, CETEBBIX
PECYPCOB JIOKAJIBHOT'O U YJAJIEHHOTO I0CTYyIa

Texauueckas 00paboTKa, MITPUXKOAUPOBAHUE U PAMOYACTOTHAS MAPKUPOBKA
JIOKYMEHTOB, TIOCTYITUBIINX B OMOIMOTEUHBIN (HOH/T

bubmuorpaduueckas o6paboTka TOKYMEHTOB, MTOCTYITUBIINX B OMOJIMOTESYHBIN
boH1, onpeiercHue HaTMYUsl OMOIUOrpaduIeckoro OMUCaHus JIOKYMEHTOB B
AIIEKTPOHHOM/TPAUIIMOHHOM KaTajaore OMOIHOTEKH

Pacnpeznenenue u nepenada NOCTYMUBIIMX JJOKYMEHTOB B ()YHKIIMOHAJILHBIE
nojApasaeiaeHus OnOIMOTEKH

[TonroToBka CONMPOBOAUTENBHBIX JJOKYMEHTOB IO (haKTaM XO3sIHCTBEHHON
JEeSITeNbHOCTU ¢ OMOIMOTEYHBIM (DOHIOM JIJIs1 OyXTaITepPCKOro y4era
[EYATHBIX U3HaHUN

ITonroToBka CONpOBOAUTENBHBIX TOKYMEHTOB IO (hakTaM X03sIiCTBEHHON
JEeATeNbHOCTH ¢ OMOIUOTEYHBIM (DOHJIOM B LENISAX OyXTaJITepCKOTO ydeTa
3JIEKTPOHHBIX PECYPCOB, B TOM YHCIIE OPOPMIICHHE JINLIEH3UOHHBIX IOTOBOPOB
Ha JIOCTYTI K JIEKTPOHHBIM pecypcam, 6a3aM JaHHBIX U pecypcam CEeTeBOro
pacnpoCcTpaHeHus

Yd4eT cocTaBa U UTOTOB JIBH>KCHUS OMOIMOTEYHOTO (I)OH,[[a, B TOM YHCJIC JIA

TpynoBsie necTBUS

20




IMPpCAOCTABJICHUA OpraHaM I OCyI[apCTBeHHOfI CTaTUCTUKHU

Hcnonp3oBate TexHOIOTHU AU epeHInpoBaHHOTrO (MHANBHYaTBHOTO) U
HMHTETPUPOBAHHOIO (CyMMapHOI'0) y4eTa I€4YaTHbIX JOKYMEHTOB,
MOCTYNUBIINX B OMOIMOTEUHbINH (HOHTT

[TpumensTh B OMOIMOTEKAX TEXHOJIOIMHA CYMMApHOTO U MHIUBUIYabHOTO
ydeTa IEKTPOHHBIX JOKYMEHTOB Ha (PU3MUYECKUX HOCUTEJISIX,
MHCTAJUIMPOBAHHBIX, CETEBBIX PECYPCOB JIOKAJIBHOTO U yIAJEHHOT O JOCTYIIa

OcyiecTBisTh B OMOINOTEKaX TEXHUUYECKYI0 00pabOTKy NEYaTHbIX U
AIIEKTPOHHBIX JOKYMEHTOB Ha (PU3MUYECKUX HOCHTENSIX B COOTBETCTBHH C
YCTaHOBJICHHBIMHU TPEOOBaHUSAMH, B TOM YHCIIE IITPUXKOAUPOBAHUE H
pPazmoYacTOTHYIO MApKUPOBKY JTOKYMEHTOB

OcymecTBisaTh 6nOIHOTpadruecKyto 00padoTKy MOCTYNHUBIINX JOKYMEHTOB B
COOTBETCTBUU C NMPUHATHIMU CTaHAApTaMH OMOIMOrpadUuecKoro onucaHus u
YCTaHOBJIEHHBIMU B OMOIMOTEKE MTpaBUIaMU

OdopMIATH TOKYMEHTAIHIO 10 TIepeiade MOCTYIHBIINX JJOKYMCHTOB B
(yHKIIMOHATBHBIE TIOJIpa3IeIeHUs] OMOINOTEKH

Hcnonb30BaTh TEXHONIOTMH pabOThI C aBTOMAaTU3UPOBAHHON OMOIMOTEYHO-
MH(OPMALIMOHHON CUCTEMON OMONIMOTEKHU, IU(PPOBBIE TEXHOIOTHH U
TEXHUYECKHE CPEACTBA BO BCEX MpoIleccax yuera u o0paboTku
oubmmoTedHoro GoHa

Heobxomumbie yMeHUs

OcHoBbl OMOIMOTEKOBENCHM S, OMOIMOrpadoBeieHns, JOKYMEHTOBEICHUS,
KHUTOBEICHUsI, ONOIMOTeYHOTO (hOHTOBEICHUS

HopMmatuBHble npaBoBbI€ aKThl 10 OUOIMOTEUHO-MHPOPMAIIMOHHOM,
KHUTOM3IAaTEeIbCKOW U KHUTOTOPTOBOM IEATETbHOCTH, MH(GOPMAIIMOHHON
0€30MacHOCTH | 3alIUTEe HHTESIUIEKTYaIbHON COOCTBEHHOCTH;
MPOTUBOICUCTBUIO SKCTPEMHUCTCKOM AESITEIbHOCTH; 3alIUTE JETEN OT
nH(pOpMaLUY, TPUIUHSIIONIEH Bpea UX 3J0POBbIO U PA3BUTHUIO

HopmaTuBHbBIE JOKYMEHTHI 110 yueTy OnOnmmoTedyHoro GoHa, MOpsSAoK yueTa
MEYaTHBIX U DJICKTPOHHBIX JOKYMEHTOB Ha (PM3NIECKUX HOCUTEIISX,
WHCTAJUIMPOBAHHBIX, CETEBBIX PECYPCOB JIOKATBHOTO U YIAIEHHOTO JOCTyIa

Texnonornu qudGhepeHIUPOBAHHOIO U HHTETPHUPOBAHHOTO yUeTa MEYATHBIX U
AJIEKTPOHHBIX JIOKYMEHTOB Ha (PU3NYCCKUX HOCHTENISAX, TOCTYITHBIIHNX B
OnbIMoTeYHBIN (POHIT

[IpaBuna 1 mocIeI0BaTENBHOCTh TEXHUYECKOW 00pabOTKH JOKYMEHTOB,
MTOCTYMUBIITUX B OUOIMOTEUHBIN (HOH]T

MeTtoapl 6ubmmorpaduueckoin 00pabOTKH MEYaTHBIX/IIEKTPOHHBIX
JOKYMEHTOB, TIOCTYITUBIINX B OMOIUOTEUHBIN (HOH/T

HpaBI/ma O(bOpMJ'IeHI/IH JOKYMCHTAIUU I10 Iepeaavuc MOCTYIIUBIINX
HOKYMCHTOB B (I)YHKI_[I/IOHEU'IBHBIG IMoAPa3aACIICHUA OMOINOTEKH

OteuecTBeHHAS U 3apy66>KHa;1 XYAOXKECTBCHHAA JIMTEpATypa, OCHOBBIL
COUAJIbHBIX, T'YMAHUTAPHBIX, TOYHBIX U €CTCCTBCHHLIX HAYK, HCKYCCTBA

Hopwmsl npodeccnonanbHOM OMOIMOTEYHON STUKH

Heo0Oxonnmele 3HAHUS

Oco0bIe ycnoBHsI JOIMycKa K
pabote

Jpyrue xapakTepucTUKu

3.3. O0o0menHas TpynoBasi pynknus «Opranuzanus 1 coxpaHenue 0u0JMoTedHOro onza»

5 YposeHs C Kon OpraHuszanus 1 COXpaHeHue
KBaH(HKAIHH 6ubsimoTeyHoro Gpoxaa

HanmenoBanune
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3aMMCTBOBAaHO U3

[TpoucxoxaeHne 0000ICHHOM
TpynoBOH pyHKIUH

OpUTHHAaNa X Opurunaz
PerucrpannonHslii Homep Kon
podeccuoHaNnbHOro OpUTHHAaNa
cTaHjapra

XpaHutens 6UOIMOTEYHOTO POHAA

Crneranuct mo KoHcepBaluu OMOIMoTeYHOro (hoHaa
Crienmanuct o paboTe ¢ peAKUMU KHUTaMU

I'maBHBII cienuamucT o padboTe ¢ peAKUMHU KHUTaMu
Crenuanict Mo MUKPOKOITMPOBAHUIO M OIIM(PPOBKE TOKYMEHTOB

Bo3moxHBIC HAUMEHOBAHHUS
JOJDKHOCTEH, rpodeccuii

Briciiee oOpa3zoBanue — OakanaBpuat

HIJIN

Bricmiee o6pazoBanue (HenpoduiabHOE) — OakamaBpuaT U JOMOJHUTEIIBHOE
npodeccuoHanbHOEe 00pa30BaHUE — IPOrPAMMBI MOBBIIIEHUS KBAIM(DUKALINHY,
MporpaMMbI TPO(PECCUOHATEHOM MEPETIOATOTOBKH 110 TTPOQIITIO ASSITEIILHOCTH

TpeboBanus kK 00pa30BaHUIO
1 00y4YEeHUIO

JIJIs TOTHKHOCTH «TJIABHBIN CIICIIHATHUCT 10 pad0Te ¢ PEAKUMHU KHUTAMI» CTaXK
paboThI IO MPODUITIO AEATETLHOCTH HE MEHEE TPEX JIET

TpeOGoBaHUS K OIBITY
MPAKTHYECKON pabOThI

OcoOsle ycioBus J0TMycKa K
pabote

Pexomenayercs monomuuTensHOE podeccuoHaabHoe 00pa3oBaHue —
MIPOTPAMMBI TIOBHIIICHUS KBATU(UKAIMH IO MPOQUITIO A TETLHOCTH (HE pexe
OJTHOTO pasa B TPH ToJia)

JIJ1s TOTHKHOCTH «CIEMUANNCT 10 paboTe ¢ peIKMMU KHUTaMuy — IpopuiIbHAs
MporpaMMa JOMOJHUTEIHLHOTO MPo(hecCHOHATFHOTO 00pa30BaHMs

JI71st MOIKHOCTH «CHEIUATUCT MO0 KOHCEepPBAIMK OUOIMOTEYHOTO (hOHAA —
npoduapHas mporpaMmma JOMOIHUTEIBHOTO MPO(ecCHOHATBHOTO
oOpa3oBaHHs

JIJ1s TOTMHKHOCTHU «CIIEUANIHUCT IO MUKPOKOITMPOBAHUIO U OLTU(PPOBKE
JOKYMEHTOBY — MPO(UIbHAS IPOrpaMMa JOMOJIHUTEIBHOTO

PO eCCHOHATBHOTO 00pa30BaHUS

[pyrue xapakTepuCTHKN

,HOHOJ'IHI/ITCJ'IBHI)IC XapaKTCPpUCTUKU

HanmenoBanue 6a30B0ii rpymnbl, J0HKHOCTH
Kon HanmeHnoBanue nokyMeHTa
(mpodeccun) uim CrienUaITbHOCTH
CreranucTsl OMOIHOTEK 2622. OK3
CrienMaliucT 1o y4eTHO-XpaHUTEIbCKON JOKYMEHTAIIUU ETKC umn EKC
CrienMaJicT 1Mo NPeBEHTUBHON KOHCEPBAILUH
OMOIMOTEYHBIX (DOHIOB
CrienyaJiicT 1Mo MacCoBOM KOHCEPBAIUU OMOINOTCUHBIX
boH10B
I'naBHBIN XpaHUTENb HOHIOB 21020 OKIIATP
Xpanutensb HOHIOB 27406
bubnunoreyno-uHpopMaIMOHHAs NeSITENIbHOCTD 8.51.03.06 OKCO 2016

3.3.1. TpynoBas GpyHKUHSA
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v Opranuzanus, obecrieueHue

OBCHb

6 P C/01.6 Kox  |coxpaHHOCTH B O€3011aCHOCTH Hanmenopanue

KBaJTU (DU KATIH
oubroreynoro Gonma
3alMCTBOBAHO U3 [MpoucxoxaeHne 0000IIEHHOM
1577 X Opurunan P VKL B
OpHIHHaJa TPYIOBOH QYHKIUH
Perucrpannonssiii Homep Kon
po(eCCHOHATEHOTO OpHTHHaA
cTaHaapTa
Pa3zmenienue n paccraHoBKa MOCTYNUBIIMX JOKYMEHTOB B COOTBETCTBUH C TpynoBsie neicTBUS

YCTaHOBJIEHHBIMA HOPMaMU U MPUHATHIMU B OMOIMOTEKE MTpaBUIIaAMH,
CO3/IaHH€ CUCTEMbl HaBUTALUU 110 (POHIOXpaHEHUIO OUOIMOTEKU

[IpoBeneHne KOHTPOJIBHBIX IPOBEPOK (IIepeydeTa), IBKEHUS OUOIMOTEYHOTO
¢donza, B TOM ynciie (OH/Ia CETEBBIX JIOKAIBHBIX JOKYMEHTOB

[TpoBenenune mpoBepok XxpaHeHUs: OMOTUOTEUHOTO (DOHA C IIENIbIO BBISBICHUS
MTOBPEXKACHUM TOKYMEHTOB, yTPaT, 33JI0JKEHHOCTEN, HApYLIEHUI IPaBUII
paccTaHOBKU

AHanu3 coctaBa U UCNOJIb30BaHMsI OMOINOTEYHOro PoHIa

Pa6ora ¢ 6ubnuoTedyHbIM (POHIOM T10 BBISIBIIEHUIO HENPO(DUIbHBIX,
yCTapeBIIUX, AyOJIETHBIX, BETXUX IOKYMEHTOB C IIE€JIbI0 NIepepacipeiesieHus
Mexay nojadonnaMu 6MOIMOTEKH, O€3BO3ME3THON Mepeiadn, peain3aluu
HckmroueHne neyaTHbIX U SJIEKTPOHHBIX IOKYMEHTOB Ha (PU3UUYECKHUX
HOCHUTEJISIX U3 cOCTaBa OMOINOTEUHOTO (JOHIa B COOTBETCTBUH C
YCTAHOBJICHHBIMH B OMOJIMOTEKE MTpaBUIaMu

Opraau3anust OTKPHITOr0 IOCTyIa K Oubiarnoreunomy (GOHIY U CO3TaHUE
CHUCTEMBI HABUTAITUH TI0 OTKPHITOMY (DOHTY OMOIHOTEKH

ObecnieueHre HEOOXOIUMOTO PEKUMa XpaHeHHs OnbmoTeyHoro GoHaa:
CBETOBOT0, TEMIIEPATYPHO-BIAKHOCTHOT'O, CAHUTAPHO-TUTHEHHYECKOTO

Opranu3anus u obecreueHrne MPEBEHTUBHOM U MacCOBOM KOHCEPBAIIUH
JOKYMEHTOB OHOIMoTedHoro poxga

Opranu3anys 1 IpoBEJCHUE TEKYIIEr0 PEMOHTA JOKYMEHTOB OMOJINOTEYHOTO
dhonga

ObecnieueHre MOKapHOW M OMOJIOTHYECKON 0€301MacHOCTH OUOIMOTEYHOTO
¢doHIa, 6€30MACHOCTH OT HECAHKIIMOHUPOBAHHBIX JICHCTBUH T0JIb30BaTEIICH
O6ubIMoTEKN

Ocy1ecTBiIeHHE KOHTPOJISI COXPAaHHOCTH JIOKYMEHTOB Ha BCEX dTamax ux
WCIIOJIb30BaHUs B OMOIMOTEKE: TIOCTYIUICHUE B (DOHII, IBUXKCHUE BHYTPHU
OuOJIMOTEKH, BbIJIaUa B IpoIieccax 00CTyKUBAHUS MOJIb30BaTEIICH
OuOJIMOTEKH, BO3BPAT HA MECTO XPAHEHHUS; BEJICHHE PaboYero anmnapara
hoHIOXpaHCHUS

KoHnTponb coxpaHHOCTH AOKYMEHTOB U3 OMOIMOTEeYHOro pOHIa TPU
HKCIIOHUPOBAHHUH, KCEPOKOITUPOBAHUH, MUKPODUIEMUPOBAHUH, IIEPEBO/IE B
1upoBoii hopMmaT, TPaHCIOPTUPOBKE

Opranu3anys MOHUTOPUHTA COXPAHHOCTH OMOIMOTEYHOTrO (DOH/1; BeleHHE
MapKHPOBKH U MAcMopTa COXPaHHOCTU (POHJA C YUETOM OT/IEIbHBIX
KaTe€ropuil JOKyMEHTOB

Pa3paboTka perinaMeHTHPYIOIUX JOKYMEHTOB 10 OpraHU3allui XpaHEeHus,
obecrieyeHus1 6e30MaCHOCTH U COXPAHHOCTH OMONMMoTeyHoro (poHaa
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Bel[eHI/Ie MJIAaHOBO-OTYCTHOM AOKYMCHTAIUHU IO OpraHru3allui XpaHCHUS,
o0ecTieYeHns1 COXpaHHOCTH U 6e30nmacHoCTH OnbnmoTeyHoro GoHaa

OcCyIecTBISITh PACCTAHOBKY JOKYMEHTOB B ()OHIOXPAHUIIHINE OMOINOTEKH
COTJIACHO TPUHSATBIM HOPMaM U TIPaBUIIaM

Ocy1iecTBIATh pa3MeleHHe JOKyMEHTOB B (DyHKIIMOHATBHBIX
MOJIpa3IeNIEHUSIX OMOINOTEKH C YIETOM 00ecreueH s OTKPBITOrO JI0CTyTa K

douIy

Hcnonp30BaTh TEXHOJIOTHH KOHTPOJIBHBIX IPOBEPOK OMOIHOTEUHOTO (poHMa U
€ro JBHKEHUS

Wcionp30BaTh TEXHOJIOTHUH UCKIIIOUECHUS JOKYMCHTOB U3 ONOINOTEYHOTO
donma

[TomepxuBaTh HOPMATUBHBIC PEXKUMBI XpaHEHHUS OMOINOTEYHOTO (hOHIA:
CBETOBBIE, TEMIIEPATYPHO-BJIAKHOCTHBIE, CAHUTAPHO-TUTUEHUYECKHE

Hcnonb30BaTh TEXHOIOIMH MIPEBEHTUBHON U ()a30BOM KOHCEpBAIMU
JOKYMEHTOB OHOIMOTEYHOTO (POHIa

OcymecTBISTh MPeIyIpeIuTEIbHbIN PEMOHT JOKYMEHTOB OUOIMOTEYHOT O
dbonga

Hcnonb30BaTh METOJIBI U CPENICTBA TPODUIAKTHKY, 3AIIUTHI, T€3UHCEKIIUU U
60pbOBI C OMOIOTUYECKUMU BPEIUTENIMH OMOIMOTEYHOTO (hoHAa

[IpumeHsTh onepaTuBHbIE CPEACTBA MOKAPOTYIIEHUS B (POHAOXpaHUIIHILE

[TpuMeHSTh TAKTHYECKUE U TEXHUYECKHE CpeIcTBA oOecTieueHus (PU3HIeCKOi
6e3omacHOCTH OMOIMOTEYHOTO (POHIA TIPH HECAHKITMOHUPOBAHHBIX IEUCTBUSIX
M HCUITATHBIX CUTyalluAX

Pa3zpabatbeiBaTh perimaMeHTHpYIONe JOKYMEHTHI TI0 OPTaHU3AIlMN XPAHECHHS,
obecrieueHunst 6€30MMaCHOCTH U COXPAHHOCTH OubIroTeuHoro Goxga

[TmaHupoBaTh U BECTH YUYETHO-OTYETHYIO JOKYMEHTAIIHMIO 10 OpPraHU3aIuu
XpaHEeHUs, 00eCIeYeHUsT COXPAHHOCTH M 0€30MMacHOCTH OMOINOTEYHOTO (POH 1A

Hcnonps30BaTh TEXHOJIOTHH pabOTHI ¢ aBBTOMAaTH3UPOBAHHON OMOJIMOTEYHO-
MH(POPMAITMOHHON CUCTEMON OMOIHOTEKH, IIU(PPOBHIE TEXHOJIOTUH U
TEXHUYECKHE CPECTBA B IPOIIECCaX OPraHU3aIlK U 00eCTICYCHUS
COXpaHHOCTH OuOIMOTeYHOTO (hOHIA

Heobxonumbie yMeHUs

OcHoBBI OMOTMOTEKOBEICHUS, ONOIMOTpadoBeIeHUs, TOKYMEHTOBEICHNU,
KHUTOBEJICHUsI, ONOIMOTEYHOTO (hOHTOBEICHUS

HopMaTtuBHBIC MPaBOBBIC aKThI 110 OUOIMOTEUHO-HHPOPMAITHOHHOMN
JESITeILHOCTH, OPTraHU3aI[UH U COXPAHCHHUIO OMOJIMOTEYHBIX (DOHJIOB,
KOMIUICKCHOM CHCTeMe 0€3011acHOCTH OMOIMOTEK, BKITIOYAs MOXKAPHYIO
0e301acHOCTh

CrangapThl U perJaMeHTUPYIOIINEe JOKYMEHTHI IO KOHCEPBAIlUU
OnOIMOTEUYHBIX (DOHIOB

TpeboBaHusI K pa3MeIeHU0 OMOIUOTEYHBIX JIOKYMEHTOB Ha MECTax
XpaHEHUs, HOPMATHBBI Pa3MEIICHHUS, THIIBI U BHJIbI PACCTAHOBKH
OonbamoTeyHoro hoHa

[Topsimok OpraHu3aIuu, METOABI M TEXHOJIIOTHH ITPOBEPKH OHOIHMOTEYHOIO
donma

HOpSI,I[OK HCKJIIOUCHHS U3 OMOJIMOTEUHOrO (I)OH)Ia MEYaTHBIX U 3JICKTPOHHBIX
JAOKYMCHTOB Ha (bI/I3I/I‘-IeCKI/IX HOCHUTCIIAX

MeTobl ¥ TEXHOJIOTHH KOMITJIEKCHOTO 00CTe0BaHNsl KHUTOXPAHWITHUIIL U
MacnopTU3anuu 6udnoTeyHoro GoxHaa

Tpe6OBaHI/I${ K CBE€TOBOMY, TEMIICPATYPHO-BJIA’JKHOCTHOMY, CAHUTAPHO-

Heo0Oxoanmble 3HaHUS
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THTHEHUYECKOMY PEKUMaM XpaHeHHs OnbiaroTeuHoro ¢poHaa

TpeboBanus K MaTepUAIBHO-TEXHUYECKOH 0a3e poHI0XpaHEeHUsT OUOINOTEKN
1 €ro 000pyTIOBaHUIO

Buonornyeckue noBpexxaeHnss OMOINOTEYHBIX JOKYMEHTOB, MEPhI HX
NpEAYNPEXKICHUS U yCTPAHECHUS

HpeBeHTI/IBHBIe MECTOAbI, B TOM YHCJIC (I)I/I3I/I‘-IGCKI/IG U XUMHUYCCKUC, 3alllUThI
oubnmmoreyHoro Gonma

TexHoMIOTHH TTPENYIPEIUTEILHOTO PEMOHTA JOKYMEHTOB OMOIMOTEYHOTO
donma

TaKTUKO-TEXHUYECKUE CPEACTBA U ACHCTBUS B YCIOBUAX SKCTPEMAJIBbHOU
CUTYyaluu i obecrieueHus (pu3maeckoit 3anuTel OnOIMoTedHoro GhoHIa

OteuecTBeHHAas U 3apy0eKHask Xy10’)KECTBEHHAs JIMTEPAaTypa, OCHOBBI
COLIMAJIbHBIX, TYMAHUTAPHBIX, TOUHBIX U €CTECTBEHHBIX HaYK, HCKYCCTBA

Hopwmer npodeccnonanbHo OMOIMOTEYHOM STUKHI

OcoOsle yciioBuUs JOIyCKa K
pabote

[pyrue xapakTepucTHUKN

3.3.2. Tpynosast pyHkuus

Opraau3zanusi 1 TEXHOJIOTHH pabOTHI C

Y
6 POBCHE C/02.6 Kox | )OHIOM pelKHX U IICHHBIX KHHT, HanmeHoBamHue

KBaJIM(PUKAIIUH
KHM>XXHBIX ITAMATHHUKOB

[MpoucxoxaeHne 0000ICHHOM
TpyOBOH pyHKIUH

3auMCTBOBAHO U3
1577 X OpuruHan
OpHIHHaJa
PeructpannonHbii HoMep Kon
podeccHoHaNbHOTO OpHIHHaJa
CTaHzapTa

BrisiBrieHue, HACHTH(MUKAIUSA U H3YYSHUE IICHHBIX U PEJIKUX KHUT/KHIKHBIX
MaMSATHUKOB B (hOHJIe OMOIMOTEKH U APYTUX OPraHU3aIMIX-
dhoHgoIEpIKATEIAX

PerpocriekTHBHOE U TeKyIlee KOMILICKTOBaHME/PEKOMILICKTOBaHHE (DOH 1A
PEIKUX U IIEHHBIX KHUT B OMOJIMOTEKE

9KCH€pTH3a PEAKUX U ICHHBIX KHUI' B O0uOIMOTEKE B OeJIIX OTHECCHUSA UX K
KHHWKHBIM IIaMATHHKaM

Benenue B 6ubnuoTexe CyMMapHOTO U HHAUBUAYAIBHOTO yueTa GoHaa
PEIKUX U IIEHHBIX KHUT/KHUKHBIX TAMITHHUKOB

AHAIMTHKO-CHHTETHYECKAs: 00pab0TKa PEIKUX M IIEHHBIX KHUT, TOCTYIUBIINX
B oHJT OMOIMOTEKH

PaccranoBka oHIa PEIKUX U IICHHBIX KHUT C YY€TOM BBIJICIICHUS X
CHEIHATM3UPOBAHHOTO COOpaHus B OMOINOTEeKE

ObecnieueHre COXpPaHHOCTH U 0€30MacHOCTH OMOIMOTEYHOTO (POHIA PEIKUX U
LIEHHBIX KHUT, IpoBepKa (oHIa

AHHOTI/IpOBaHI/IC PEAKUX 1 HCHHBIX KHUT/KHW)KHBIX ITAMSATHHKOB B OMOJIMOTEKE
C YYCTOM HUX 0COOeHHOCTEH

Karanoruszamus, B TOM 4Hclie 3IEKTPOHHAS, PEIKUX U LIEHHBIX KHUT/KHUKHBIX
aMATHUKOB B OUOIMOTEKE

TpynoBsie necTBUs
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Perucrpanust KHIKHBIX TaMSATHUKOB, XPaHALIUXCS B POHAaX OMOIHOTEK, B
rOCyJJapCTBEHHOM PEECTpPE KHIDKHBIX MaMSATHHUKOB,
PErnOHaIHbHOM/MYHUIIUITAIBHOM CBOJIC KHUKHBIX TAMSITHUKOB

Opranuzanus A0CTyna mnojib30BaTeneii OMOIMOTeKH K HH(OPMAIUU O PEIKUX
Y IICHHBIX KHUTaX/KHIWKHBIX TAaMSATHAKAX

Mys3eitHas 1 BeICTaBOYHAs paboTa ¢ (POHIOM PEIKUX M IIEHHBIX
KHUT/KHUKHBIX IAMATHUKOB B OUOJIMOTEKE

Pa3paboTka pernmaMeHTHPYIOMIMX JOKYMEHTOB 110 OpPTraHU3alUd U TEXHOJIOTHU
paboT ¢ POHIOM PENKHX U IICHHBIX KHHUT/KHIKHBIX TTAMSITHHKOB B OMOJIIMOTeKE

Benenue miaHoBO-0TYETHOW JOKYMEHTAIIUH TI0 CUCTEMHOU paboTte ¢ (oHIOM
PENKHUX W IEHHBIX KHUT/KHIDKHBIX TAMSTHUKOB B OMOJIMOTECKE

Hcnonb30BaTh METO/IbI BBISIBJICHUS U OTOOPA LIEHHBIX U PEAKUX KHMT,
OCYIIECTBIIATH JKCIIEPTHYIO OLEHKY UX COLIMAJIBbHOM U HCTOPUKO-KYJIbTYPHOU
LIEHHOCTHU

Bectu cnienmanu3upoBaHHBINA YUET U KaTAIOTU3ALMIO0 PEKUX U IIEHHBIX KHHT,
MOCTYNUBIINX B ()OHT OMOIMOTEKH, TOM YHCIIC KOJUICKITUN KHIDKHBIX
MaMSITHUKOB

ObecrnieunBaTh COXPAaHHOCTb M 0€30MacCHOCTh (POHJA PEAKUX U LIEHHBIX
KHUT/KHIDKHBIX TIAMITHAKOB B OMOJIMOTEKE

Hcnonp30BaTh METOIBI U3YyUCHUS U UICHTU(DUKAIIUN PEIKUX U IIEHHBIX
KHUT/KHIDKHBIX TIAMSITHAKOB B OMOJIMOTEKE

OcymecTBisITh aTpuOyIHio, OnbIMorpadrueckoe onmucaHue 1 aHHOTHPOBAHUE
PEIKUX M TIEHHBIX KHUT/KHUKHBIX TAMITHUKOB B OMOTHOTEKE

OcyuecTBisATh B OnbnnoTexke Oubnuorpaduyeckoe onucaHue u
AHHOTUPOBAHHUE OCOOBIX BUOB M3JaHUM: OMOINODUIBCKHUX, (DAKCUMUIIBHBIX,
AKCTIEPUMEHTAIBHBIX

Hcnons3oBath B OMOIMOTEKE METOAUKY pabOTHI CO CIICIIMAILHBIMU BHIAMHU
PEIKHMX W IIEHHBIX M3JIaHUN/KHIDKHBIX TAMATHHUKOB, B TOM YHCJIC C
M300pa3suTeIbHBIMA, KAPTOrpahUISCKUMHU, HOTHBIMU

BEISBIIATE, CHCTEMATH3UPOBATH M ONMCHIBATH BIIAICIIbYECKAE KHI)KHBIC 3HAKH
(3xcmuOpuchl) B OMOIHOTEKE

Hcnonb30BaTh B OMOIMOTEKE TEXHOJIOTUH SJIEKTPOHHOM KaTaloTu3aluu
PEAKHUX U HEHHBIX KHUT, CO3/1aBaTh IEKTPOHHYIO OMOIHOrpaguueckyro
3aMnych Ha KHUKHbIC TAaMSTHUKU

Hcrnonp30BaTh B OMOIHOTEKE MOpAI0K pa6OTH C KHMKHBIMHU IIaMATHHUKaMH B
LEIAX BKIOYCHUA UX B PECCTP KHMXKHBIX IMaMATHHUKOB, ITOPAJI0K pa6OTI)I C
pEruoHajlbHbIMU CBOAAMU KHMXXHBIX ITaMATHHUKOB

OObecnieunBaTh COXPAHHOCTh PEIKUX M IIEHHBIX KHUT B IIPOIECCE UX BBIIAYU
OJIb30BaTeIAM OUOINOTEKH

Bectu B 6ubnmoreke paboTy Mo cO3MaHUI0 MY3€HHBIX SKCIIO3ULIUN PEIKUX U
LEHHBIX KHUT/KHWKHBIX MTAMATHUKOB (My3€€B KHUTH)

OpraHI/ISOBHBaTL B OMOJIMOTEKE BLICTABKH PECAKUX U NCHHBIX KHUT/KHMKHBIX
MMaMATHUKOB C Y4CTOM obecreyeHus ux COXPAaHHOCTHU U 0e30IacHOCTH

OTOupaTh ¥ MOArOTaBIMBaTh B OMOIMOTEKE pEIKUE U LICHHBIE
KHUTH/KHIKHBIE TAMATHUKY JUUIsI MUKPOKOITMPOBAHHUS U OLIU(PPOBKH, B TOM
qucye ¢ 1ebIo BKII0YeHUs uX B Equnblil poccuiickuii ctpaxoBoii ¢hoH
JOKYMEHTOB

Bectu IJIaHOBO-OTUCTHYIO TOKYMCHTAIUIO 1O pa60Te ¢ OMONMMOTEYHBIM
(I)OH,[[OM PECAKUX U HCHHBIX KHUT/KHIKHBIX TTaMSITHHKOB

Hcmonbs30BaTh TEXHOJIOTHHU pa60TBI C aBTOMaTI/I3I/IpOBaHHOI7I OMOIMOTEUHO-

HeoOxoaumbie ymeHUs
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MH(POPMALIMOHHOHN cUCTEeMO OMOIMOTEKH, IN(POBBIE TEXHOJIOTHH U
TEXHUYECKUE CPE/ICTBA B Ipolecce paboThl ¢ PESIKUMHU U LIEHHBIMH
KHUTaMH/KHIKHBIMH NTaMSTHUKAMU

OcHoBbI OMOAMOTEKOBEACHUSA, OnbIUOrpadoBeieHNs], UHPOPMATUKH,
(bOHIOBEICHNU S, KHUTOBEICHHS

HopmatuBHO-TIpaBOBbIE aKThI 110 OMOIMOTEYHO-UHPOPMALTUOHHOM
JEATeNbHOCTH, COXPAaHEHHIO U 00eCIIeYeHUI0 0€30I1aCHOCTH OHOINOTEYHOTO
¢donma, padore ¢ GOHIOM PEAKUX U IICHHBIX KHUT, 3alTUTE HHTEIUICKTYIbHON
COOCTBEHHOCTH

[IpaBuna u nponeyps! BBISBICHHS, UACHTH(QHUKAINN, OITICAHHUS,
pPEeTUCTpAINH, YYETHO-TOKYMEHTAIHHOTO O(OPMIICHHS M IPUHSATHS TTOJT
rOCyJJapCTBEHHYIO OXpaHy KHIKHBIX TAMSTHUKOB

M cToyHuky BBIABIEHUS PEAKHUX U OHCHHBIX KHUT', CIMHUYHBIX KHUKHBIX
IIaMsATHUKOB, KHMKHBIX ITaMATHHUKOB — KOHHGKHI/Iﬁ B IEJIAX KOMIIJICKTOBaHUA
OoubmuoTeyHoro Gpoxa

KpI/ITepI/H/I OTHECCHUA NOKYMCHTOB K CAMHUYHBIM KHUKHBIM ITaMATHUKAaM,
KHHWXKHBIM ITIaMATHHUKaM — KOJIJICKIIUAM

HOprI[OK OCYIICCTBJICHUA SKCIICPTU3BI JOKYMCHTOB C IICJILIO OTHCCCHUA K
KHW>XKHBIM ITIaMATHHUKaM

Tunel n BUJbI PCAKNX U CHHBIX KHUT', KHMKHBIX [TAMATHUKOB

MeTOHI/IKI/I HU3YYCHUA U I/II[CHTI/I(i)I/IKaHI/II/I PEAKUX U HCHHBIX KHUT/KHUKHBIX
IIaMsTHHUKOB

Metoauku 6u0nrorpaduyecKoro onrucaHusi 1 aHHOTUPOBAHUS PEIKUX U
IIEHHBIX KHUT/KHIDKHBIX ITAMITHUKOB B OMOINOTEKE

dopmaThl AIEKTPOHHOHN KaTaJIOTH3AIMK U MOJTYJIA COCTABICHUS
MaITMHOYUTACMOH 3aITUCH Ha Pa3IMYHbIC BUJIBI PEIIKUX U IICHHBIX
KHUT/KHWKHBIX [IaMATHUKOB B OMOIIMOTEKE

Pa3HOBHIHOCTH KHIKHBIX TAMSITHHKOB-KOJUICKIIMH, METOINKA WX M3YUCHUS U
OIMCaHUs B ONOIMOTEKE

KpI/ITepI/II/I OTHECCHUA NOKYMECHTOB K KHMKHBIM ITaMATHHUKAM U IMOPAT0K
BHECCHU CBGI[GHI/II‘/'I O KHWXKHBIX ITaMATHUKAX, XpPAHAIINUXCA B 6I/I6J'II/IOTCK€, B
peFI/IOHaJ'IBHHﬁ CBOJI KHMKHBIX ITAaMATHUKOB, PECCTP KHUXKHBIX ITAMATHUKOB

OcHoBBI 00OecIieueHus: COXpPaHHOCTH M 0€301MacHOCTH OMOIMOTEeYHOTO hoH 1A
PEIKUX U [IEHHBIX KHUT

Hcropust oTeuecTBEHHOTO U 3apyO0ekHOTO OMOIMO(HIBCTBA, TEHEATOTHS
KHUKHBIX KOJIJICKIIHIA, OCHOBBI BCTIOMOT'aTEIbHBIX HCTOPUYECKUX TUCIIUTUTHH

OcHOBBI My3€€eBeICHUS U BEICTABOYHOU PadOTHI B OMOIHOTEKE

Hopwme! npodeccronanbHoi OMOIMOTEYHON 3TUKHU U KOPIIOPATUBHON
KYJbTYPBI

Heo0Oxonumeblie 3HaHUS

OcoOsle ycioBus J0MycKa K
pabore

BrinonHseTcs cnenuaiicTOM U TJIaBHBIM CIICHMAIMCTOM I10 pa60Te C pCAKNMHU
KHHUT'aMH

Hpyrue xapakTepuCTHKU

3.3.3. TpynoBas GpyHKUHSA

6 ¥ popers C/03.6 | Kon
KBaTMpUKaIuu 6ubnroreynoro hoHaa

MukpokonupoBaHue 1 onudpoBka

HanmenoBanune
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[TpoucxoxaeHne 0000ICHHOM
TpynoBOH pyHKIUH

3alMCTBOBAHO U3
1577 X Opurunan
OpHTHHAJa
PerucrpannonHslii Homep Kon
po(eCCHOHATBHOTO OpUTHHAaNa
cTaHaapTa

OT00p TOKYMEHTOB Ui MUKPOKOTIMPOBAHUS M CO3JIAaHHSI CTPAXOBBIX
MUKPOKOIHH TOKYMEHTOB B OHOINOTEKE

OcyuecTBieHne B OMOIMOTEKE MUKPOKOIIMPOBAHUSI IOKYMEHTOB U KOHTPOJIS
KadecTBa N300pKEHHUS ¥ YUTAEMOCTH MUKPOKOITHIA

bubnmorpaduueckoe onucanre OMOINOTEYHBIX POHTOBBIX
MHUKPOKOIH/MUKPO(UIBMOB B COOTBETCTBUH C IIPUHITHIMH ITPABUIAMH U
CTaHIapTaMH

Benenune nHIMBUIyaqbHOTO U CyMMapHOTO y4yeTa OMOIMOTEYHBIX (POHOBBIX
MHKPOKOIIMI

Opranu3anus B OMOIHOTEKE XpaHEHUS apXUBHBIX MUKPOKOIIHUMA B
COOTBETCTBHUU C MIPABMIJIAMH BEACHHUS POCCUHUCKOTO CTPAaxoBOro GpoHa
JIOKyMEHTOB OMOIHNOTEK

OdopmieHre TEXHUYECKOTo acnopTa OMOIMOTeYHbIX (HOHIOBBIX
MHKPOKOIIMI

OT60p NOKYMEHTOB /151 O POBKHU, OCYIIECTBIEHUE TIpoliecca OIuppPOBKU
OoubmmoTeyHoro GpoHa

OcyiecTBieHne B OMOIMOTEKEe KOHTPOJIS KauecTBa HU(POBBIX KOMHUH,
MpOBEpKa KayecTBa N300PAKEHHS U YATAEMOCTH

Opraamzanus y4yeta uppoBbIX KOMHA TOKYMEHTOB, KaTaJIOTH3aIHS
U(POBBIX KOTIHI B OMOINOTEKE

Opranu3zanus xpaHeHus IU(POBBIX KOMUN JOKYMEHTOB B OMOIHOTEKE

PazpaboTka perimaMeHTHPYIOMUX JOKYMEHTOB 110 MUKPOKOITUPOBAHHIO U
o poBke OndIMoTEeYHOTO hOHAA

Benenune miaHOBO-OTYETHON JOKYMEHTAIIMH IO MUKPOKOITMPOBAHUIO U
o poBke 6MOIMOTEYHOTO hOHIA

TpynoBsie necTBUS

OTOupaTh ¥ MOATrOTABIIMBATE JOKYMEHTHI K MUKPOKOITUPOBAHHIO B
onbnnorTexke

PaGorate B 6MbIMOTEKE Ha anmnapaTax MUKPOKOIIMPOBAHUS TOKYMEHTOB,
OCYIIECTBIISATH KOHTPOJIb KAY€CTBA MUKPOKOIUI

OcymiecTBIsTh B OMOIMOTEKE OMOIMOTpagUIecKOe ONUCaHNE
MUKPOKOIIHI/MUKPO(DUIBMOB, BECTH UX MHIUBUIYATbHBIA M CYMMAapHBIN y4eT

Hcnonb3oBaTh B OMOIMOTEKE TEXHOJIOTHH JOJITOBPEMEHHOTO XPaHEHUS
ApPXUBHBIX MUKPO(POPM

Hcnonb30BaTh B OMOIMOTEKE TEXHOJIOTUHU CO3/IaHUS CTPAXOBBIX MUKPOGOPM C
oun(poBaHHBIX (PailIoB JOKYMEHTOB

OT6I/IpaTI> KU IOAroTaBJIMBAaTb OMOINOTEYHEIE JAOKYMCHTHI K OI_[I/I(prBKe

PaGorats B 6ubaMOTEKE Ha anmnapaTax OU(PPOBKH JOKYMEHTOB,
OCYIIECTBIISATH KOHTPOJIb KAUueCTBA IIU(PPOBBIX KOTHIA

Bectu yuet g poBbIX KOMUi JOKyMEHTOB, OCYIIECTBISATh UX KaTaJOTU3ALIUIO
Y UHACKCHUPOBAHUE B OUOIHOTEKE

ObecnieunBaTh B OMOIMOTEKE XpaHEeHUE HU(DPOBBIX KOMUM TOKYMEHTOB

Co3znaBaTh MHCTPYKTUBHO-METOINYECKYIO TOKYMEHTALMIO B LIEIIAX
peryIupoBaHus MPOLECCOB MUKPOPUILMUPOBAHUS U OLIU(PPOBKU

Heobxoaumbie yMeHHS
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oubnroreynoro Ghonma

CocCTaByATh MJIaHBI U OTYETHI 10 OCYIIECTBICHUIO MUKPOKOITUPOBAHUS U
o(PPOBKU JOKYMEHTOB OMOIMOTEKU

Hcnonp30BaTh TEXHOJIOTHU PAOOTHI ¢ aBTOMATU3UPOBAHHOW OMOIMOTEYHO-
MH(POPMAIIMOHHOHN cUCTeMO# OMOIMOTEKH, HU(POBBIE TEXHOJIOTHH U
TEXHUYECKUE CPE/ICTBA B MpoLeccax padOTh IO MUKPOKOITMPOBAHUIO U
ounppoBke 6bnbmoTeyHoro oA

OcHoBBI OHOIMOTEKOBEICHMS, OMOIUOTrpadoBeIeHUS, JOKYMEHTOBEICHUS, Heobxoaumbie 3HaHUs
KHUTOBEICHUSI, UHPOPMATUKHI

HopmartuBHbIE TpaBOBBIE aKThI IO OMOINOTEYHO-MH(POPMAITHOHHOM
NEATeNbHOCTH, CO3JIAaHHIO AIEKTPOHHBIX TOKYMEHTOB, HH(OPMAIIMOHHOMN
0€30IacHOCTH, 3aIlIUTE aBTOPCKOTO MpaBa B HU(MPOBO cperie U
MHTEJJIEKTYyaJIbHOI COOCTBEHHOCTH

Kputepun ot00pa JOKYMEHTOB JUIsl MUKPOKOITUPOBaHUS B OMOIHOTEKE

AmmapatHoe o0ecrieueHue MPOoIecCOB MUKPOKOITUPOBAHUS JOKYMEHTOB B
ouodmmoreke

Tuns! U BUABI MUKPOKOIIUI/MUKPOPHUIEMOB

TexHomornueckue mporecchl U3TOTOBICHUS U UCIIOJIB30BAHUS MUKPO(OpM
pPa3IMYHBIX TUTIOB U BUJIOB B OMOIHNOTEKE

CrangapThl U yCIIOBUS XpaHEHHUs] MUKpOodopM B OMOIHOTEKE

[IpaBuna u TexHoOTHs Mepeadyr MUKpO(OpM B TOCYTapCTBEHHbBIE OPTaHbI
PEruCTpaALMM U XPaHEHUS

Kpurepun orbopa 1okyMeHTOB 11 oundpoBKy 6ubnuoTeyHoro Gonaa

AnmapaTHO-TIpOrpaMMHOE 00ecTieueHne mporecca o pPOBKU
oubmnoTeyHoro GoHa

dopmartbl, HCTIOIB3yEeMbIe TSI OU(DPOBKH TOKYMEHTOB OMOIMOTEYHOTO
dbonma

TexHomornueckuii mporecc o poBKU JOKYMEHTOB OuOIroTeuyHoro ¢hoHaa

[IpaBuna ydera u xpaHeHus UGPOBBIX KOMUN JOKYMEHTOB B OMOIHOTEKE

Hopwmer npodeccnonanbHOM OMOIHMOTEYHOM STUKH

- Oco0ble yCIIoBUS JIOMyCKa K
pabote

BrinonHsieTcs: cenuanaucToM Mo MUKPOKOTUPOBAHUIO U OLU(POBKE Hpyrue xapakTepuCTHUKU
JOKYMEHTOB

3.4. O000mennas Tpynosasi pynkuus «Karasornzanus J0KyMeHTOB, BeJleHHE CIIPABOYHO-TIOUCKOBOI0
anmnapara o0uM0JIHOTEeKW)

KaTaJ’IOFI/ISaHI/IH AOKYMCHTOB, BEACHUC
YpoBeHb
6 D Kox | crpaBOYHO-IIOMCKOBOIO ammapara HamnmeHoBanue
KBaJM(UKAIIIT
OUOINOTEKH
3anMCTBOBAHO U3 IIpoucxoxneHne 0000IIEHHOI
X Opwurunan P L H
OpHUTHHAJA TpyI0BOH (pyHKIIUH
Perucrpannonssiii Homep Kon
poheCCUOHATBHOTO OpHUTHHAJA
CTaHapTa
EI/I6JII/IOTeKapL-KaTaHOFI/I3aTOp Bo3MoxHBIE HAUMEHOBAHUS
Benymmii 6ubnuoTekapb-KaTaaoru3aTrop JOJDKHOCTEH, podeccuit
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['maBHBII OMOIMOTEKAPb-KATATOTU3aTOP

Bricmiee obpa3oBanue — 6akagaBpuaT

NI

Briciiee obpazoBanue (HenpoduibHOe) — OakamaBpuar U AOMOIHUTEIBHOE
npodeccnoHaIbHOe 00pa30BaHKUEe — MIPOrPAMMBI TIOBBIIICHUS KBATH(PHKAIINY,
MIPOrpaMMbI IPOGECCHOHATHHON MEPETIOATOTOBKH 10 TPOQIITIO NEATEITBHOCTH

TpeboBanus Kk 00pa30BaHUIO
1 00y4YEHUIO

JU1d TOJHKHOCTH «BEXyLIUN OUOINOTEKapbh-KaTaJIoTUu3aTop» — CTax paboThl 110
npoQUITIO NEATEIFHOCTH HE MEHEE OHOTO To/1a

JU71st TOJDKHOCTH «TJIaBHBIN OMOIMOTEKaph-KaTaJOTU3aTOP» — CTaXK padOTHI B
JOJKHOCTH BEyIero OMOIMoTeKaps-KaTaloru3aTopa He MEHee TPEX JIeT

TpeOGoBaHUs K OIBITY
IIPAKTUYECKON pabOThI

OcoOsle ycioBus J0MycKa K
pabote

Pexomenayercs nonomHuTensHOe MpodeccuonaabHoe 00pa3oBaHue —
MIPOrpaMMBbI MOBBIIIEHNS KBATM(UKALMY 110 TPOPHITIO JEATENBHOCTH (HE pexe
OJIHOTO pasa B TPH ToOJ1a)

[pyrue xapakTepuCTHKU

JlononHUTENBHBIE XapaKTEPUCTUKH

HaunmenoBanue 6a30B0ii rpymibl, J0THKHOCTH
Kon HanmeHnoBanue nokymMeHTa
(mpodeccun) UK criennaIbHOCTH
CrerainucTel OMOIHOTEK 2622. OK3
bubnnorekapp-kaTanorusarop ETKC nmn EKC
bubnuoTekapn 20316 OKIIATP
bubnuoreuno-undopmamoHHas AesITEIHHOCTD 8.51.03.06 OKCO 2016

3.4.1. TpynoBasi pyHkums

6 >poserts D/016 | Kon
KBaJM UKL JOKyMEHTOB B OMOIHOTEKE

AHaITMTUKO-CUHTETHYECKast 00paboTKa

HanmenoBanue

[MpoucxoxaeHre 0600IICHHOM
TpyIOBOH (pyHKIIUH

3auMCTBOBaHO U3
1577 X Opwurunain
OpHTHHAJa
PeructpannoHHbii HoMep Kox
po(eCCHOHATBHOTO OpHTHHAJa
CTaHIapTa

CocraBnenne 6I/I6JII/IOFpa(1)I/I‘IeCKOFO OIMMCAaHUs NCYATHBIX NOKYMCHTOB

CocraBnenune 6I/I6J'II/IOFpa(1)I/I‘IeCKOFO OIMUCAHUS SJICKTPOHHBIX TOKYMCHTOB

Hcnonb30BaHue HAITMOHATIBHBIX aBTOPUTETHBIX (DaiilioB/HOPMATUBHBIX
3anucell B MAalIMHOYUTAaeMO# (popMe MpHU COCTaBICHUH OMOIMOrpaduiecKoro
OTMCAHUs MEYATHBIX U JIEKTPOHHBIX JOKYMEHTOB B OMOIHOTEKE

I/IH,[[GKCI/IpOBaHI/IC MEYATHBIX U SJICKTPOHHBIX JOKYMCHTOB B OMOIIMOTEKE

AHHOTHpOBaHHE U peeprupPOBAHNE MTEYATHBIX U NIEKTPOHHBIX JTOKYMEHTOB B
oubnuoreke

TpynoBblie aericTBUS

Hcnons30BaTh METOAUKU U I_II/I(l)pOBBIe TCXHOJIOTMHU aHAJIMTHKO-
CHUHTETUYECKOM 06pa6OTKI/I MEYaTHBIX U 3JICKTPOHHBIX JOKYMCHTOB, B TOM
YUCJIC ME€TadaHHBIX, IJI COCTaBJICHUA Oouomor pa(l)I/I‘-IeCKOI‘O OIIMCaHMu,

Heo6xonumble ymMeHUs
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WH/ICKCUPOBaHUs, aHHOTUPOBAHUS, peepupoBaHus

Hcnonb3oBath (hopMaThl 3IEKTPOHHOW/ MAIMHOYUTAEMON
KaTaJoru3allMOHHON 3allMCH Ha MeYaTHBIE U YJICKTPOHHBIC JOKYMEHTHI B
o6ubnmoreke

PabGotaTh ¢ cuCTEeMOI HAIMOHAIBHBIX ABTOPUTETHBIX (hailjIOB/HOPMATHBHBIX
3amuceil B MalnHOYUTaeMoi hopme B OMOIHOTEKE

PaboTatp ¢ 6ubmmoTeuHO-0NOIHOTrpadueCKUMH KIIaCCH(PUKAIMOHHBIMH
cHCTeMaMu, pyOpHKaTOpaMu, HH(POPMAIIHOHHO-TTOUCKOBBIMH TE€3aypyCaMu

[IpumeHsTh METOABI HHPOPMALMOHHOTO aHAJIM3a TEKCTOB B MPOIIECCax
AQHAJTMTHKO-CUHTETHYECKONH 00paOOTKM MEYaTHBIX U 3JIEKTPOHHBIX
JIOKYMEHTOB

OcHoBBI OMOIHOTEKOBENCHUS, ONOIHMOrpadoBeIeH s, TOKYMEHTOBEICHHS,
MH(POPMATHKH, TEOPETUIECKUE OCHOBBI aHATTUTHKO-CUHTETHYECKON 00paboTKH
JIOKYMEHTOB

HopMmatuBHbIe paBoBbI€ aKThI 110 OMOINOTEUHO-UHPOPMAITMOHHOMN
JeSITeIbHOCTH, NH(OPMALIMOHHON O€30MaCHOCTH U 3alIUTE WHTEIIEKTyaJIbHOM
COOCTBEHHOCTH

CrangapTel OubIMOrpaMuecKoro OMUCAHUs EYaTHBIX U AJIEKTPOHHBIX
JIOKYMEHTOB, MHJIEKCUPOBAHUS, aHHOTUPOBAHUS, peepupoBanus, CO3AaHUS
METaJaHHBIX

BI/IJII)I 1 METOOUKHU 6I/I6JII/IOFpa(1)I/I‘-IeCKOFO OIMMUCAHUA ICYATHBIX U DJICKTPOHHBIX
JOKYMCHTOB, IMOPAJO0K U ITpaBujia €ro COCTaBJICHUA

@dopmaThl AIEKTPOHHOM (MAIIMHOYUTAEMON) KaTaIOTU3allMIOHHOM 3aMicy Ha
MeYaTHbIE U AIEKTPOHHbIE JOKYMEHTHI B OMOIHOTEKE

HannonansHbII KOMMYHUKAaTUBHBIA (DOpMAT IIpeICTaBICHUS
aBTOPUTETHBIX/HOPMATUBHBIX 3aIIUCEH B MAITMHOYMTaeMOM opme

MeTOILI/IKI/I, TEXHOJIOTHUU M 3Tallbl UHACKCUPOBAHUA TOKYMCHTOB B OuOIHOTEKE

JImHTBUCTHYECKHE CPEACTBA OMOIMOTEUHO-UH(DOPMAITMOHHON IeATETLHOCTH

Tennenuuu pa3BUTHS TYMaHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HaYK,
XYJ0>KECTBEHHOU JTMTepaTyphl, HCKYCCTBA

Hopwmer npodeccnonanbHOM OMOIMOTEYHOM STUKH

HeoOxoanmele 3HaHASA

Oco0ble yCIIOBUS JIOITyCKA K
pabote

Hpyrue xapakTepuCcTHUKU

3.4.2. TpynoBasi pyHkums

Opranuzanus 1 BeJIcHHE
YpoBeHb
6 D/02.6 Kox |3/IeKTPOHHBIX/TPAJUIIMOHHBIX KaTanoros |Hanvenosanue
KBaJM(UKAIIT
OuOINOTEKH
3anMCTBOBAHO U3 IIpoucxoxneHne 0000IIEHHOI
1577 X Opwurunan P L H
OpUTHHAIA TPYIOBOM (QyHKIHM
Perucrpannonssiii Homep Kon
po(eCCHOHATEHOTO OpHUTIHHAIA
CTaHzapra

OHpe,[[eJ'IeHI/IC TCXHUYCCKHUX, TUHIBUCTUUCCKUX U TPOTPAMMHBIX CPCICTB
SHCKTpOHHOﬁ KaTajJorusanun B ouonmorexe

TpynoBblie nercTBUsA
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Omnpenenenue nosneit opMara KaTajsoru3auu u nHTepderica moncka
JOKYMEHTOB B DJIEKTPOHHOM KaTaJIoTe OMOIHOTEKN

Co3nanue OubarorpaduuecKux 3arnmceil B COOTBETCTBUU ¢ (hopMaToM
aBTOMATH3UPOBAHHOHN OMOIMOTEYHO-UHPOPMALIMOHHOM CUCTEMBI OMOIHOTEKH

PenaktupoBanue Oubanorpaduueckux 3amnuceil, KOppeKTUPOBKa 3amucei,
MIOJTyYCHHBIX METO/IOM 3aMCTBOBAHUS

Co3znanue CBOJIHBIX JEKTPOHHBIX KaTajJoroB OMOINOTEK

Cocrasiienne 6ubOnrorpagUIeCKuX OMUCaAHU TOKYMEHTOB ISt
TPaIUIIMOHHBIX (KAPTOYHBIX) KaTAJIOTOB, KAPTOTEK OMOIMOTEK

dopmupoBaHUE MACCHBA U PEIAKTUPOBAHUE TPAJAUIIMOHHBIX KaTajI0roB
oubIMOTEK

Co3znanue BCIIOMOTATEIHbHOI'O TOMCKOBOT'O anmapara K TpaJuilHOHHBIM
KarajgoraMm OMOIIMOTEKH

Opranu3anus peTpOKOHBEPCUH TPAIUITHOHHBIX KaTaJIoroB OMOINOTEK

Co3manne UMUIK-KaTajJIoroB OMOIHOTEK

JIoKyMeHTaIIMOHHOE 00eCTIeYeHNE U CITPABOYHO-METOIMUECKOE
COTPOBOXICHUE MPOIECCOB KaTaJOTU3AI[UU B OMOIHNOTEKE

Hcnonp30BaTh TEXHUYECKHE CPEICTBA aBTOMATU3UPOBAHHOTO paboyero Mecra
KaTaJoru3aropa

Hcnonb30BaTh METOJIMKY U TEXHOJIOTUU CO3TaHUsI OMOIMOrpaguuecKkux
3amucei (OpUTHHAIBHBIX, 3AUMCTBOBAHHBIX )

BBoauTh B 351€KTpOHHBIN KaTanor 6nbanoTekn 6ubauorpaduyueckue 3ammcy B
JTUAJIOTOBOM M TIAKETHOM PEXKUMaX C yIaJe€HHBIX WU JOKATbHBIX TEPMHHAIOB

Hcnonb3oBath B OMbIMOTEKE (POPMATHI MAIIMHOYUTAEMOM
KaTaJIOTU3allMOHHOM 3anvcu: OnOmrorpaduIecKnux TaHHbBIX, aBTOPUTETHBIX
(haiinoB, Kiaccu(UKAITMOHHBIX JAHHBIX

Hcnonbs30BaTh TUHIBUCTUYECKHUE CPEACTBA OMOIMOTEUHO-UH(DOPMAITMOHHOM
JESATEITbHOCTH

[TpuMeHSTh METOTUKY ¥ TEXHOJIOTHUH OPTaHU3aIluH, BEACHUS U
pEeIaKTUPOBAHUS ICKTPOHHOTO KaTajgora OnOInoTeKn

Hcrnoap30BaTh B OMOIMOTEKE TEXHOJIOTNHU pa6OTBI B pCXHUMax
HGHTpaﬂHSOBaHHOﬁ, KOOHCp&THBHOﬁ u KOpHOpaTHBHOﬁ KaTaJloru3almnu,
CO3aaHus U BCACHUA CBOJHBIX SJICKTPOHHBIX KaTaJIOI'OB OuOIMOTEK

Hcnons3oBaTh MCTOAHKHU OpraHu3alnu, BEACHUA U PEIJAKTUPOBAHUA
TPAAUIUOHHBIX KAaTaJIOT'OB U KAPTOTCK OMOINOTEKU

CO3I[aBaTI) MCTOANYECCKYIO JOKYMCHTAIWIO 110 OpraHu3allvi U BEACHUIO
SJIeKTpOHHLIX/ TpaIUIIUOHHBIX KAaTaJIOT'OB O6uOIMOTEK

Heobxoanmbie ymeHust

OcHoBbl OubOIMOTEKOBEACHMS, OMbIMOrpadoBeieHus, JOKYMEHTOBEICHUS,
MH()OPMATHUKH, KaTaJIOrOBEICHHUS

HopMaTtuBHbIC MPaBOBBIC aKThI 110 OUOIMOTCUHO-HH(POPMAIIHOHHOM
JeSTeNbHOCTH, MH(POPMAITMOHHOW 0€30MAaCHOCTH U 3aIllUTEe WHTESIUICKTYaIbHON
COOCTBEHHOCTH

CTaH,[[apTI)I " IIpaBuJia aHAJUTUKO-CUHTETHYECKOI O6pa6OTKI/I INc4YaTHbIX U
QJICKTPOHHBIX TOKYMCHTOB B ouonmoTeke

cDOpMI:I 1 BUIbBI OMOJIMOTEUHBIX KaTaJIOrOB

TexHomorun4yeckue MPpOLHCCChI MAaIIMHOYNTAeMON KaTaJloTU3alluu B OuOIMOTEKE

dopmaThl AIEKTPOHHON/MAIIMHOYUTAEMOM KaTalOTU3allMOHHOMN 3alUCH B
ounbnuoreke

HanuoHanbHbIl KOMMYHHKATHBHBIN (hOpMaT aBTOPUTETHBIX/HOPMATUBHBIX

Heo0Oxoaumble 3HaHUS
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3amucen

JluarBHICTHYECKHE CpeaCcTBa OMOINOTEUHO-UH(POPMAIIMOHHON e TSIILHOCTH

Texnomoruu u MCTOAHKA BEACHUSA SJICKTPOHHLIX KaTaJIOTOB 6H6JII/IOTCK,
BKJIrO4as CBOJHBIC

TexHon0rNK KOPIIOPATUBHOM KaTaioru3anuu B OnbInoTeKax

MCTOZ[I/IKa " TCXHOJIOTUA OpI‘aHI/I3aLII/II/I 1 BCACHUA aJI(baBI/ITHOFO nu
CHUCTEMATHYECKOTO KaTajiora B OMOJINOTEKE

TexXHOJIOTHK U CITIOCOOBI PETPOKOHBEPCHH U KOHBEPTAI[MH KaTaJI0roB
oubIMOTEK

TexHOMOruu CO34aH1s UMUIDK-KATAI0rOB OUOIUOTEK

OCHOBBI ¥ TEHJIEHIIUHU Pa3BUTHSI COLIMAIbHO-TYMaHUTAPHBIX, TOUHBIX U
€CTECTBEHHBIX HAYK, XyJ0KECTBEHHOHN JIMTEPATypPhl, HCKYCCTBA

Hopwmer npodeccnonanbHo OMOIMOTEYHOM STUKHI

OcoOsle ycioBus J0MycKa K
pabote

[pyrue xapakTepuCTHUKN

3.5. O6o6mennast TpynoBas pynkuus «budauorpapudeckasi u vHGOPMALMOHHO-AHATUTHYECKAS

MeATEeIbLHOCTh B OU0JIMOTEKE»

bubnuorpaduueckas u HHPOPMAIOHHO-
YpoBeHb
7 E Kon aHaJIMTHYECKas ACATCIBHOCTE B HaumenoBanue
KBaJIM(PUKAIIU
o6ubnnoTexe
3aMMCTBOBaHO U3 [MpoucxoxaeHne 0000IIEHHOM
X Opwurunain P A H
OpHUrHHaNA TPYIOBO# QyHKIMH
PeructpannonHbii HoMep Kon
IpodecCHOHATBHOTO OpHUrHHANA
cTaHjapra
bubnuorpad Bo3mosxHBIC HANMEHOBAHMS

Benymuit 6udauorpad

I'maBHBIM OMGIHOTpad

bubnuorpad — sxcnept o muppoBEIM pecypcam

Crnenuanuct mo OuOIMOTeYHO-HH(POPMAITMOHHOMY KPaeBEICHUIO
['maBHBIN CIEUAIUCT 1O OUOIMOTEUYHO-UH(POPMALIMOHHOMY KPaeBEACHUIO

JIOJDKHOCTEH, podeccuii

Bricmiee oOpa3oBaHue — 6akagaBpuaT

WK

Bricmiee o6paszoBanue (HenmpopuiabHOE) — OakagaBpuaT U JOMOJHUTEIBHOE
npodeccCHuoHaIbHOE 00pa30BaHKUE — MIPOTPAMMBbI MIOBBIICHUST KBATHU(HKAIINY,
pOrpamMMbl PO(ECCUOHATBHOM MEPENOIrOTOBKH 1O MTPOPUIIIO JCITEITBHOCTH
WK

Briciiee o6pa3zoBanue — Maructparypa

WK

Bricuiee o6pa3zoBanue (Hempo(uiabHOE) — MarucTpaTypa M JIOMOJHUTETHHOE
npodeccuonansHOe 00pa3oBaHNEe — MPOTrPAMMBI MOBBIIIECHUS KB (DUKAIINH,
MPOrpaMMbl TPOGECCHOHATHHON NEPEOATOTOBKY MO MPOQPHIIIO NESTEIbHOCTH

TpeboBanus kK 00pa30BaHUIO
1 00yUYEHUIO

JUist JOJKHOCTH «BeayIuii Oubarorpady — MarucTparypa i cTax padoThl

TpeboBaHUs K OMBITY
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10 MPOUITIO NESITETBHOCTH HE MEHEE OIHOTO I'ojia

JUist TOJDKHOCTH «TJIaBHBIN OnOIrorpad» cTaxx paboThl B TOTKHOCTH
Beymero onbauorpada He MeHee TpeXx JieT

Jist JoIKHOCTH «Oubmuorpad — skcnepT no HU(POBBIM pecypcam» —
MarucTparypa WiH CTax padoThl O MPOPUIIIO JEITEIbHOCTH HE MEHEe MSATH
Jet

JU1st TOJDKHOCTH «TJIaBHBIN CHIEIHATIMCT IO OMOIMOTEYHO-HH(DOPMAITHOHHOMY
KPaeBEJICHUIO» CTaX pabOTHI IO MPOQIITIO ACATEIHHOCTH HE MEHEe TPEX JIeT

NPAaKTUYECKOI paboThI

OcoOsle ycioBUs J0MyCKa K
pabote

PexomenyeTcs TOMoIHUTENFHOE IPOecCHOHaTbHOE 00pa30BaHNE —
MIPOTPaMMBbI TIOBBIIICHNS KBATH(PHUKALINHN 110 TIPOPUITIO IESITETFHOCTH (HE pexe
OJIHOT'O pasa B TPH ToJ1a)

[pyrue xapakTepuCTUKU

JlOnOIHUTEIBHBIE XapaKTEPUCTUKH

HaumenoBanue 6a30B0i rpymnmbl, JOIKHOCTH
Kon HanmeHnoBanue nokyMeHTa
(mpodeccun) UM crenruaIbHOCTH
CrernanucTel OMOIHOTEK 2622. OK3
bubnuorpad ETKC nmu EKC
['maBHBI OuGIHOTpad
bubnuorpad 20313 OKIIATP
I'naBHbIi1 Oubnorpad 20647
bubmmoreyno-nHGOpMaIMOHHas e TETFHOCTh 8.51.03.06 OKCO 2016
bubnuoreuno-undopmamoHHas AesITEIHHOCTD 8.51.04.06

3.5.1. TpynoBasi pyHKums

HanmenoBanue

[MpoucxoxaeHre 0600IICHHOM

CnpaBouHo-OnbmHorpaduieckoe
VpoBeHb 00CIIy’)KMBaHUE B CTALIMOHAPHOM U
7 p E/0L7 @ Kox Y HHOHED
KBaMpuKauu JUCTAaHIIMOHHOM pEKUMax
[I0JIb30BaTelIell OUOINOTEKH
3anMCTBOBAHO U3
1577 X Opwurunain .
OpUTHHAJIA TpyIOBOH (pyHKIIUH
PeructpannonHbIii HoMep Kox
po(eCCHOHATBHOTO OpHUTHHANA
cTaHmapra

[Ipuem 1 06paboTKa 3arpoCcoOB Ha MOUCK OUOIHOTrpaduIECKOr 1
daxTorpaduveckoit vHGOPMAIMH B CTAIIMOHAPHOM U TUCTAHITUOHHOM
PEKUMaX CIPaBOYHO-OMOIMOTpadUIecKOro 00CTYKUBAHUS MTOJIb30BATEIICH
OUOIMOTEKN

Omnpenenenune 6a3pl OubIMOrpaduueckoro/pakTorpadpuueckoro noucka,
BBISIBJICHUE PEJIEBAHTHBIX MHPOPMALIMOHHBIX PECYPCOB AJIS YIAOBIETBOPEHUS
3aIpOCOB I0JIb30BaTENs] OMOIMOTEKU

[Tounck nHGOPMAITMOHHBIX PECYPCOB MO 3aMpOCy MOIb30BaTeNsI OMOINOTEKH C
MCIOJIb30BaHMEM CIIPABOYHO-TIOUCKOBOTO amnmapara OubInoTexw,
CBOJIHBIX/KOPIIOPATUBHBIX KATAJIOTOB OMOIMOTEK, SIEKTPOHHBIX OMOIHOTEK,

TpynoBblie aericTBUS
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MTOUCKOBBIX CEPBUCOB MH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIHOHHON CETH
«nTepuer»

Brimonnenue 6ubnmuorpaduyecKkux CIpaBoK IO 3aMpoCy MOIb30BATEIs
OMOMMOTEKN B CTAIMOHAPHOM U JUCTAHIIMOHHOM PEXKHMAaX

KoHcynpTHpOoBaHME 110JIb30BaTENCH OMOIMOTEKH B MIPOLIECCAX CTALIMOHAPHOTO
Y IUCTAHIIMOHHOTO CIIPABOYHO-OMOIMOTrpaduuecKkoro ooCIyKMBaHus

Opranuzanus, BeleHHE U y4eT B Onbnmoreke (OH/a BBHITIOTHEHHBIX CIIPABOK B
AIIEKTPOHHOMN/TPaAUIIMOHHOH hopme

Opranuzanus 00paTHOH CBSI3H C TIOJIH30BATEIISIMA OMOIHMOTEKH B LIETISIX
aHaJIM3a PEJICBAHTHOCTH U PE3yJIbTATUBHOCTU CIIPABOYHO-
oubnrorpaduueckoro 00CITy)KHBaHUS

OcCyIIecTBISITh MPUEM H YTOYHEHHE 3aIPOCOB T0JIb30BaTENICH OMOINOTEKH Ha
oubnuorpaduueckyro u pakrorpadpuueckyro HHGOPMAIUIO B CTAIIMIOHAPHOM U
JTUCTAHIIMOHHOM PEKUMaXx

OcymecTBisITh BEIOOP HHPOPMAIIMOHHO-TTOMCKOBOM CUCTEMBI U OIIPEIETISATh
ONTUMAJIBHBIN MyTh TOMCKA OTBETA, PEJIEBAHTHOTO 3aIIPOCY MOJIb30BaTEIIS
OonbIMoTEKU

Hcnons3oBaTh B OMOIMOTEKE METOINKHU U TEXHOJIOTUH BBIMOTHEHUS
oubnuorpaduuecknx, pakrorpadpuuecKux, aHATUTHICCKIX, METOTUIECKUX
CIIPaBOK

OcyiiecTBiITh B OMOINOTEKE MOUCK MO 3JIeMeHTaM OubIuorpapuueckoro
OIMCAaHUs, KJIOUYEBBIM CIOBaM, IPEIMETHBIM PyOpUKaM, KIIaCCU(PUKAMOHHBIM
HHACKCAM, B TOM YHCJIE C UCIIOJIb30BAHUEM CETEBBIX I/IH(bOpMaIII/IOHHI)IX
PECYPCOB U AEKTPOHHBIX OUOINOTEK

CocraBnsatb OubnmuorpaduyecKkne OMUcaHus JOKyMEHTOB Pa3HBIX TUIIOB U
BUJIOB: MTEYATHBIX, MICKTPOHHBIX HA PU3UUECKUX HOCUTEIISIX,
WHCTAJUTMPOBAHHBIX, JIOKAIBHOTO U CETEBOTO PACIIPOCTPAHEHHUS, B TOM YHCIIC
MYJIBTHMETUIHHBIX

CTpyKTypHpOBaTh, paHXHPOBaTh, 00padaThIBATh M MPEACTABIATH PE3YIIbTATHI
WH(OOPMAIIMOHHOTO TTOMCKA, B TOM YHCJIC C IPUMEHCHHEM
OMOITMOMETPHUIECKIX METOIOB

Hcmonp30BaTh B OMOIHOTEKE (bOpMBI N MCTOJKBI CBA3bIBAHUA U CBEPThIBAHUSA
I/IH(bOpMaI_[I/II/I, B TOM YHUCJIE TUIIEPTECKCT, TUIICPCCHIIKH, MECTaJaHHBIC

Hcnonp30BaTh METOAUKHA U HH)OPMAIIMOHHO-TIOUCKOBBIEC CHCTEMBI
muhdepeHITUPOBAHHOTO CIIPABOYHO-O0MOIMOTPaGUIecKOro 00CTyKUBaHUS
podeCCUOHATIBLHBIX chep AeITEeITHbHOCTH

[TpumeHsTh IU(POBBIC TEXHOJIOTHH B TIPOIIECCaX CIPABOYHO-
oubnurorpaduyeckoro o0CIyKMBaHUS MOJIb30BaTeNeH OUOIMOTEKN

OcCyIIecTBIATh YUYET U aHAJIU3 PE3YJIbTaATUBHOCTH CIIPABOYHO-
oubmorpaduyeckoro 00CIyKUBAHKS B CTAIIMOHAPHOM M JJUCTAHIITHOHHOM
peKMMax, B TOM YHCJIC HA OCHOBE OpraHU3al[ii OOPATHOM CBSI3H C
I10JIb30BAaTEIIMU OMOIMOTEKH

HeoOxoaumbie ymMeHUst

OcHoBbl OHOIMOTEKOBECHMS, OMOTUOTrpadoBEIeHUS, TOKYMEHTOBEICHHUSI,
MHGOPMATUKH, HTHPOPMALMOHHO-O0MOIHOrpapuuecKoit e TeIbHOCTH

HopmatuBHbIe TpaBoOBbI€ aKThl IO OUOINOTEYHO-MH(POPMALTUOHHOM
NeATeNbHOCTH, HH(POPMALIMOHHON O€30IIaCHOCTH, 3aIHUTE aBTOPCKOTO MpaBa B
1upoBOH cpelie, MHTEUIEKTYaIbHONH COOCTBEHHOCTH, IEPCOHAIBHBIX JTAHHBIX

Teopusi, opranuszanus u Mmetoauka oudnuorpaduyeckoii, UHGOPMAIIIOHHO-
aHAJIMTUYECKOH eATeIbHOCTH ONOIHOTEK

CnpaBouHO-61OIMorpaduueckoe o0CIyxuBaHue TudphepeHIMPOBAHHBIX

Heo0Oxoaumble 3HaHUS
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Ipyni nojb3oBaTesnel OudnuoTexn

[udpoBbie TEXHOJIOTMH U UX PUMEHEHUE B OMOINOTEKAX B MPOLIECCax
MOMCKa, 00pabOTKH, aHAIN3a, CTPYKTYPUPOBAHUS U NIEpeay TOKYMEHTOB U
JTaHHBIX

Knaccugukamus oubarorpapudeckux u pakTorpaduueckux 3arnpocoB
MOJIb30BaTeNe OMOINOTEKH U BBHIITOIHIEMBIX CIIPABOK

BI/IZ[I)I 1 METOAbI I/IH(bOpMaIII/IOHHOFO ITIOHUCKa, B TOM 4YHCJIC B CETCBBIX
MH(OPMAIIMOHHBIX pecypcax

TexHoMIOTHH NTpHEMa U BHITIOTHEHHSI HH()OPMAIIMOHHBIX 3aIIPOCOB
0JIb30BaTeNeii OMOIMOTEKH, B TOM YHCIIE C UCTIOIB30BAHUEM IIH(PPOBBIX
TEXHOJIOT U

MeTo/IpI ¥ TEXHOJIOTHH MTOKMCKA TI0 dJIEMEHTaM OUOIMorpaduaecKoro
OIMMCAaHUs, KIIFOYEBBIM CJIOBaM, IMMTPCIMETHBIM pY6pI/IKaM, KJ'IaCCI/I(bI/IKaIII/IOHHI)IM
HNHJICKCaAaM

CrangapTsl U npaBuiia 6M0IMOrpaUUEcKOro ONnucaHusl MeYaTHbIX U
AJIEKTPOHHBIX IOKYMEHTOB Pa3HbIX TUIIOB U BUJIOB, MPECTABICHUS
METaJaHHbIX

CripaBOYHO-TIOMCKOBBIN arnmapar OMOINOTEKH, TOUCKOBBIE CEPBHUCHI
KpyNHEUInX OMOIMOTEK, OTpaciIeBbIX HHPOPMAIIIOHHBIX IEHTPOB,
HAIlMOHAJIBHBIX U IJI00AJIbHBIX CETEBBIX PECYPCOB

OCHOBBI ¥ TEH/ICHIIMM Pa3BUTHUS COLIUAIBHBIX, TYMaHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAaYK, XyJ0KECTBEHHOHN JIUTEPATypbl, HCKYCCTBA

Hopwmsr mpodeccnonanbHOM OMOIHMOTEYHOM STUKHI

OcoOsle ycioBus J01MycKa K
pabote

Hpyrue xapakTepucTUKu

3.5.2. TpynoBasi pyHkums

HNudopmanmonnoe o0cayKuBaHUE B

Y
7 POBCHE E/02.7 Kox | CTallMOHAPHOM M JMCTAHIIMOHHOM Hanmenopanue

KBanuuKamuu

peXUMax MoJIb30BaTeNIe OMOIMOTEKH

[MpoucxoxaeHre 0600IICHHOM

TpyIOBOH (pyHKIIUH

3auMCTBOBAHO U3
1577 X Opurunan
OpHIHHAJA
PeructpannoHHbii HoMep Kox
npodeccHOHATBEHOTO OpHTHHaJa
CTaHIapTa

HSy‘IeHI/IC/BHHBJ’ICHI/Ie I/IHq)OpMaI_II/IOHHBIX HOTpe6HOCTeI>lI OTACJIbHBIX
COIIMaJIbHBIX U HpO(i)eCCI/IOHaJ'IBHBIX Irpyni IoJIb30Bareell ONOINOTEKH

Omnpenenenue pecypcHoi 6a3bl 1 OpraHu3aui HHPOPMAIIHOHHOTO
o0CITyKMBaHUS TIOJIb30BaTeNell OMOIHOTEK B CTAIIMOHAPHOM U
JTUCTAaHIIMOHHOM PEXKUMax

OcymectBienue qudhepeHInpOBaHHOTO UHPOPMUPOBAHUS OTJEIBHBIX
KaTeropuil moiap3oBaTeseld OMOIMOTEKN B CTAIIIOHAPHOM U IUCTAHIIMOHHOM
pexXHMax

OpraHI/I3aHI/I5{ MacCOBOI'o I/IH(I)OpMI/IpOBaHI/ISI IOJIb30BaTe/ICH OMOIMOTEKH B

CTaAalUOHApHOM U NUCTAHIIUOHHOM PCKUMAX

TpynoBblie aericTBUS
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[IpoBenenne MaccoBbIX MHPOPMALIMOHHBIX MEPOTIPUATUH IS OTIEIBbHBIX
KaTeropuil moap3oBaTesieil OndIMoTeKn

[IpoBenenue KOHCYIbTALMN U MEPOIPUATHIA 110 (HOPMUPOBAHUIO
MHGOPMAIIMOHHOHN KYJIBTYpHI M0JIb30BaTENCH OMOIMOTEKH

[TpenocraBieHue A0CTyMa K OpTaJlaM U HHTEPHET-pecypcam 1
KOHCYJIbTUPOBAHHE MOJIb30BaTeIel OMOIMOTEeKH 1o padoTe ¢ mopTajiaMu
roCyJapCTBCHHBIX YCIYTI' © MHTCPHET-pECCypCaMu, NPEAO0CTABIAOIIUMHA
00pazoBaTeNIbHbIC M CONMAIBHBIEC YCIYTH, ApPXUBHBIE TOKYMEHTHI

[Ipenocrasienne nHGOPMAIIMOHHBIX YCIYT B IIOMOIIb HAYYHOH, TBOPYECKOA,
00pazoBaTeNbHON AEATEIBHOCTH TI0Ih30BATENICH OMOIMOTEKU: PErHCTPpaALUs 1
pabota ¢ 00beKTaMH HHTEIUIEKTYaIbHON COOCTBEHHOCTH, OhopMIIeHHE
HAY4YHBIX pa0oT, IENOHNPOBAHHIE PYKOIHCEH, TPOBEPKA TEKCTA Ha
3aMMCTBOBAHUS; MH(OPMALIMOHHAS TOIEP’KKa U COMPOBOKICHUE HAYYHbIX
HCCIIEOBAHUMN

IIpenocrasiieHue yciryr o NpoOBEAECHUIO MOMCKa OMOIMOMETPUIECKON
nH(pOpMallMY B HAYKOMETPUUECKUX aHATMTUYECKUX CUCTEMAX, 110
MyOIMKAMOHHBIM PEUTHUHIaM; OCYLIECTBICHHE OUOINOMETPUYECKOTO
MOHHUTOPHHIa

OT0op, OIIEHKA U UCTIOIB30BaHUE PECYPCOB OTKPHITOTO JIOCTYTIA,
KOHCYJIbTUPOBAHUE MOJIb30BaTeNIell OMOINOTEKH 110 CEPBUCAM U pecypcam
OTKPBITOT'O JIOCTYTIa

[IpenocraBnenue cenuaaIu3upOBaHHBIX HH()OPMALMOHHO-aHATUTUYECKUX
YCIIYT 110 3aIIpOcaM MHWBUIyalIbHBIX MOJIb30BaTeNel OMOIMOTEKN U
Opra"u3aui

Coznanue B OMOIHMOTEKE YCIOBUM TSl HHPOPMAITMOHHOTO
caM00O0CTy>KUBaHUS TTOJIb30BaTEICH ONOIHMOTEKH

Opranu3anusi 0OpaTHOM CBS3H C TIOJB30BATEIISIMU OMOIMOTEKH, YUET U aHAJIU3
Pe3yIABTAaTUBHOCTH (DOPM M METOJIOB MH(GOPMAITMOHHOTO 0OCITYKUBAHUS
10JIb30BaTENEH

Hcnonbs30BaTh COMUOIOTHYECKUE U MAPKETUHTOBBIE METO bl M3yYCHHS
WH(POPMAIIMOHHBIX MOTPEOHOCTEN PEATbHBIX M MOTEHIIUATBHBIX
MoJIb30BaTesiel OMOIMOTEKH, B TOM YHCIIE C TPUMEHEHUEM ITU(DPOBBIX
TEXHOJIOTUH

OcymecTBISITE IpUEM B 00pabOTKY 3alpOCOB MOJIb30BaTeNel OMOINOTEKH Ha
WHPOPMAIIMOHHOE 00CTY)KHBAaHHUE B CTAIIMOHAPHOM U JIMCTAHIIMOHHOM
peKUMax

Hcnonb3oBath B OMOIMOTEKE METOABI MHPOPMAIIIOHHOTO ITOUCKA IO
Pa3IMYHBIM MOMCKOBBIM [apaMeTpaM B TPATUIIMOHHBIX U CETEBBIX
nH(OPMALIMOHHBIX pecypcax

Hcroap30BaTh B OMOIMOTEKAX TEXHOJIOTUHU MMPpEAOCTABJICHUSA YCIIYT
HHAUBUAYAJIBHOT'O, I'PYHIIOBOI'O U MaCCOBOT'O I/IH(bOpMI/IpOBaHI/IH

HMcronp30BaTh METOAUKH U TEXHOJIOTMH OPraHU3aKUU U IPOBEICHUS
HHGOPMAIIMOHHBIX MEPOIPUATHI /IS OTAEIBHBIX KATETOPHUl MOJIb30BaTEIEi
OnOIMOTEKHU

Oka3bIBaTh B OMOIMOTEKE I/IH(I)OpMaI_II/IOHHLIe yCiyru ¢ moOMOIbIO
I/IH(I)OpMaI_II/IOHHO'KOMMYHI/IKaL[I/IOHHBIX TCXHOHOFHﬁ, OMOIMOTEUYHBIX CaﬁTOB,
CCTCBLIX COLIMAJIBHBIX CCPBUCOB

[TpuMensTh cTaHAApTH OMOIMOrpadUUeCcKOro OMUCAHHs TOKYMEHTOB Pa3HbIX
TUIIOB U BUJIOB

Hcnonb3oBaTh B OMOIHOTEKAX cpeacTBa I/IH(I)OpMaL[I/IOHHOFO ITIOHCKa,

Heobxoaumbie ymMeHMs
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9KCTPAarupoBaHUs JOKYMEHTOB U JIJaHHBIX U3 3JIEKTPOHHBIX, B TOM YHCIIE
CETEBBIX, PECYPCOB

PaboTatp B 6nOnMMoTEKE € OHIIAWH-CEpBUCAMU U HH()OPMAITIOHHBIMHU
pecypcaMu OpraHoB rOCyJapCTBEHHOI'O yIpaBJIeHUs, 00pa30BaTeIbHbIX
YUpEXKACHUH, OpraHu3aunii CONMOKYJIBTYPHOU chepsl

PaboTatp B OMOIHOTEKE C IEKTPOHHBIMH HAIIMOHATILHBIMU H
MEKIyHApPOAHBIMU PETUCTPALIMOHHBIME U HH(POPMAIIMOHHO-aHATUTUICCKUMH
CHCTEMaMHU, B TOM YHCJIC HAYYHOI'O [IUTHPOBAHUS U ICTIOHUPOBAHHUS
JIOKYMEHTOB; T10JIb30BATHCS IUPPOBBIMHU TIATHOPMAMU HAYIHON
uHpopMaImu, OMOIMOMETPUYECCKUMH i HAYKOMETPUUSCKIMHU CEPBHCAMHU

PaboTatp B OHOIHMOTEKE C pecypcamMy OTKPBITOTO AOCTYIA H OTKPBITHIX
JAHHBIX

Hcnonp3oBath n1upoBbie, B TOM YHUCIE MYIbTUMEIUIHBIE, TEXHOJIOTUHU IPU
MIPOBEJIEHUH B OMOINOTEKE MAaCCOBBIX HH(OPMALIMOHHBIX MEPOTIPUSATHUI

OpranuzoBbIBaTh OOpaTHYIO CBSI3b C NOTPEOUTENSIMU MH(DOPMALIMOHHBIX YCIYT
OMOJIMOTEKH, B TOM YHCJIIE C TIOMOIIBIO CETEBBIX IUIOIIAI0K ONOIMOTEKH

Hcnonb30BaTh METOIMKY yUeTa U aHAJINM3a PE3yJIbTaTUBHOCTH CTAI[MIOHAPHOTO
U JUCTAaHLMOHHOTO NH(POPMALIMOHHOTO 00CITYyKHUBaHUsI OJIb30BaTeNeH
O6ubIMoTEKN

OcHoBBI OMOTMOTEKOBEIEHNUS, ONOIHOTpadoBEIeHNS, TOKYMEHTOBEACHMUS,
nH(OPMATUKH, HH(HOPMALIMOHHOTO MapKeTHHTa, OMOIMOMETPHH,
HAYKOMETPHUH, TOCYTAPCTBEHHOH IMOJIMTHKH B chepe KyJIbTyphl, HAYKH H
00pa3oBaHMs, TCOPHH CONMATBHBIX KOMMYHHUKAIIAH

HopMmatuBHble npaBoBbI€ aKThl 110 OUOIMOTEYHO-UHPOPMAIIIOHHOM
NeATeNbHOCTH, NH(POPMALIMOHHONW 0€30I1aCHOCTH, 3aIlUTE aBTOPCKOTO MpaBa B
UGPOBOH cpelie, MHTEIUIEKTYaIbHONH COOCTBEHHOCTH, IEPCOHAIBHBIX TaHHBIX

Teopust, opranuszanms, METOAUKH U TEXHOJIOTHU MH()OPMAITHOHHOTO
00CTy>)KMBaHUS TTOJIH30BATEICH OMOIMOTEKH B CTAIlHOHAPHOM U
TMCTAaHIIMOHHOM PEXHMax

Conmosiornyeckre ¥ MapKETHHI'OBBIE METOIbl M3yUCHUST HH(POPMAIIMOHHBIX
MOTPEOHOCTEN Pa3TMYHBIX TPYIII MMOJIb30BaTeNeH OMOINOTEKH

Nndopmannonnas nHppactpykrypa oluiecTBa, nHGHOPMaLMOHHBIE PECYPCHI
rJ100aJTBHBIX M HAIIMOHAIBHBIX CETEBBIX TOMCKOBBIX CEPBHCOB

CripaBOYHO-TTIOMCKOBBIH anmapaT OMOIHOTEKH, TOUCKOBBIE CEPBUCHI
KpynHEHx On0IroTek/nH(opMamOHHBIX IIEHTPOB, OTPACIEBHIX,
HAI[MOHAIBHBIX M TJI00AIBHBIX CETEBBIX PECYPCOB

Tunosble arOPUTMBI U HHCTPYMEHTHI HH()OPMAIIMOHHOTO TTOUCKA B
JIOKAJIBHBIX U CETEBBIX pecypcax

[udpoBble TEXHOIOTUH U UX IPUMEHEHUE B IIpOIeccax Moucka, 00paboTkwy,
aHaJln3a, repeiayn JOKYMEHTOB U IJaHHBIX B OMOIHOTeKaX

CTaH,Z[apTBI U IIpaBHJIa 6I/I6J'II/IOI‘pa(1)I/I‘leCKOFO OIMCaHusl NOKYMCHTOB B
OMOIMOTEKAX: MCYaTHBIX, DJICKTPOHHLIX, HHCTAJVIMPOBAHHBIX, CCTCBLIX
JIOKAJIbHBIX U YAAJICHHBIX

TexHon0rMK U MpaBOBbIE HOPMBI PAOOTHI € TEKTPOHHBIMU
roCyJapCTBEHHBIMH PETUCTPALIMOHHBIMU U MHPOPMAITMOHHO-aHAIUTHYECKUMHU
cucteMamu, HUGPOBBIMU IIATGOPMaMu HAYyYHOU HHPOpMALIUY,
OMOIMOMETPUYECKMMH U HAYKOMETPHUECKUMH CEPBHCAMU

TexHomoruu u IMPaBOBBIC HOPMBbI pa6OTI:>I C pecypCaMu OTKPBITOI'O JOCTYIIa U
OTKPBITBIX JAaHHBIX

OcCHOBBI B TCHACHIUU PAa3BUTHUA COUAJIbHBIX, T'YMAHUTAPHBIX, TOYHBIX U

HeoOxonnmele 3HAHUS
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€CTECTBEHHBIX HAYK, XyJI0KECTBEHHOMN JIMTEPATypPhl, UCKYCCTBA

Hopw™me! ipodeccronanbHoi OHOIMOTEYHON 1 HH(POPMAIIMOHHOM STHKH,
KOPIIOPAaTUBHOU KYJIBTYPBI

Oco0ble ycoBus JI0MycKa K
pabote

Jpyrue xapakTepuCcTUKU

3.5.3. TpynoBasi pyHKuHSA

7 ¥/poets E/03.7 | Kon

Co3pnanue OubamorpaduIecKux,
AQHAIUTUYECKUX, [TOJIHOTEKCTOBBIX,
KBaJTH(PUKALIH MYJIbTUMEIUHHBIX OMOIMOTEUHBIX
MH(}OPMaILMOHHBIX MPOTYKTOB

HanmenoBanune

[MpoucxoxaeHne 0000IIEHHOM
Tpy0BOH (pyHKIUH

3alMCTBOBAHO U3
1577 X Opurunan
OpUTHHaNa
Perucrpannonsslii Homep Kon
po(heCCHOHATBHOTO OpUTHHAaNa
cTaHjaapra

dopMupoBaHUE U TTOMOJIHEHUE OMOIMOTEYHOT0 HHPOPMAIIMOHHOTO MTPOIyKTA,
OTIpesieJIeHUE €ro 1IeJIEBOr0 U MOJIb30BaTEeIbCKOTO Ha3HAUEHUS

Onpenenenne coaepKaTenbHbIX, XPOHOJIOTMYECKUX, A3bIKOBBIX I'PAHUIL
610IMOTEYHOr0 NH(OPMALIMOHHOTO TPOYKTA, OTOOP TOKYMEHTOB U JaHHBIX,
B TOM YHCJIE CETEBBIX

AHAIMTHKO-CHHTETHYECKas: 00paboTKa peIeBaHTHBIX JJOKYMEHTOB, B TOM
yucie Oubnuorpaduyeckoe onrcaHue, aHHOTUPOBaHUE, pedepupOBaHUE,
WHICKCUPOBAHUE, SKCTPArMPOBAHUE TAHHBIX U ()parMEHTOB

ArperupoBaHue, CTpyKTYPHUPOBAHUE U TPYNIAPOBKA KOHTEHTA
OnOIMOTEYHOT0 HH(POPMAIIMOHHOTO MTPOIYKTa, CO3JaHUE TTOMCKOBOTO U
CIPAaBOYHOTO amiiapara, B TOM YHUCIIE SJICKTPOHHOW OMOIMOTEKH

OdopmiieHre U peakTUPOBAHUE KOHTEHTa OMOINOTEYHOTO
WHQPOPMAIIMOHHOTO MPOYKTA: TOJArOTOBKA K THPAKUPOBAHUIO, 3aIIMCH Ha
AIIEKTPOHHBIA HOCUTEIh, PA3MEIICHHUIO HA CETEBBIX IIOMIAKAaX OHMOIMOTEKH

Axktyanuzanus Ou6IMOTeYHOro HHPOPMAIIMOHHOTO MPOIYKTa, AaHATU3
3¢ (GEeKTUBHOCTH UCTIOIb30BAHUS, COBEPILICHCTBOBAHKE C YUETOM
MIpeII0KEHU N ToIb30BaTeNIel OUOIOTEKN

TpynoBbie neicTBus

Hcnonb30BaTh COMMOIOTHYECKUE U MAPKETUHTOBBIE METO/IbI U3YUYEHUS
noTpebHOCTEl B OMOIMOTEYHOM HHPOPMAILIMOHHOM MPOIYKTE, ONPEICIATh
€ro IeJIEBOE U MOJIb30BATEILCKOE HA3HAUCHUE

P33pa6aTbIBaTB KOHOCIIOWIO, IIJIaH CO3AaHUA U IIPOABHIKCHUS OMOIMOTEYHOr O
I/IH(bOpMaI_II/IOHHOFO npoaykKTa, onpeAcIATb aKTyaJIbHbBIC METOJUUCCKUEC U
TCXHOJIOTHUYCCKUC PCHICHUS €TI0 ITIOATOTOBKH

Peann30BbIBaTh IUKII CO3/1aHUS U IPOABHKEHUS OUOINOTEYHOTO
MHGOPMALMOHHOTO MTPOAYKTa

Ocy1iecTBIATh NEPBUYHBIN U BTOPUUHBINA OTOOP JOKYMEHTOB M JAHHBIX JUIS
O6MOIMOTEYHOT0 MH(POPMALIMOHHOTO IPOAYKTa Ha OCHOBE YCTaHOBJIEHHBIX
KpUTEPUEB

Hcnons3oBaTh MCTOOUKY aHAJUTUKO-CUHTETUYECKON nepepa60TI<I/1

HeoOxoaumbie ymeHUs
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JOKYMEHTOB ¥ TJAHHBIX JJIs1 OMOIMOTEYHOT0 UH(POPMAITMOHHOTO IPOAYKTa

[TpumensTh nupOBBIE TEXHOIOTHH (POPMUPOBAHUS KOHTEHTA OMOIMOTEUHOTO
MH(POPMAIIMOHHOT O MPOJYKTa: cOOp, CUCTEMATU3AIUs U IPYIIIHPOBKA
JOKYMEHTOB M JJAHHBIX, CO3JJaHNE TUIIEPTEKCTA, THIEPCCHUIOK

Hcnonp30BaTh METOAWKH U TEXHOJIOTUHU CO3JjaHus Oubnmorpadudeckux u
MH(POPMAIIMOHHO-AHATUTUIECKUX OMOTMOTEUHBIX MTPOAYKTOB Pa3IMUHBIX
TUTIOB, BUJIOB, 1I€JICBOT'0 HA3HAYCHHS B TPAAUIIMOHHOM U DJIEKTPOHHOM
dbopmate

Hcnonb30Bars B OMOJIMOTEKE METOIHUKHA U TEXHOJIOTHHA CO3JaHUA
(akrorpadMIecKuX U MOTHOTEKCTOBBIX 0a3 JTAHHBIX PA3IMIHOTO
MI0JIb30BATEILCKOI0 HAa3HAUECHUS

Hcnonp3oBars B OMOIMOTEKE METOAUKHU U TEXHOJIOTMU CO3JaHUS
ANIEKTPOHHBIX OMOIUOTEK U IU(POBBIX KOJUICKIIUN PA3TUIHOTO 11€JIEBOTO
Ha3HAYCHUS U COJCPIKAHUS

[IpMeHATh TEXHOJIOTUU CO3/1aHUsl OUOIMOTEYHBIX MYJIbTUMEIUINHBIX
MPOJYKTOB C UCIOJIb30BaHUEM PA3IMYHBIX BUJIOB HUH(OPMALIMH: TEKCTOBOM,
rpaduyeckoil, ayaAMoBU3yalbHON, aHUMALIMOHHON

[IpumensTH B OMOINOTEKE CUCTEMBI KiIacCU(UKALIUY, CUCTEMATHU3alluH,
MpeIMETU3ALNN, TPYTIITUPOBKU JOKYMEHTOB U JAHHBIX

PellaKTI/IpOBaTI) nu OCYHIeCTBJ'ISITI) HOI[FOTOBKy 6I/I6J'II/IOTGLIHBIX
MH(POPMAITMOHHBIX MPOAYKTOB JTs Ty OJTMKAIIMH, 3aITMCH Ha AJICKTPOHHBII
HOCHUTEIh, pa3MENICHHS Ha caiiTe ONOIHOTEeKN

OcHoBbl OMOIMOTEKOBEACHM S, OMOIMOrpadoBeieHus, THPOPMAI[MOHHO-
AHATTMTHYECKOH JIeATEIIbHOCTH, IOKYMEHTOBEACH!US, HH)OPMATHKH, TEOPUU
COIMAJIBHBIX KOMMYHHKAILIUH, TOCY/ITapCTBEHHON TOJUTHKHU B chepe KyIbTypHl,
HayKd U 00pa3oBaHUS

HopmaTtuBHbIE TpaBOBBIC aKTHI 110 OMOINOTEUHO-UH(DOPMAITMOHHOMN
JeSTeTbHOCTH, HHPOPMAITMOHHOW O€30MTaCHOCTH, 3aIIUTE aBTOPCKOTO IpaBa B
upOBOIA cpefie, MHTEIUIEKTYaTbHONH COOCTBEHHOCTH, IEPCOHAIBHBIX TAHHBIX

[HudpoBie TEXHOIOTUH U WX TIPUMEHEHHE B Tpolrieccax cOopa, 00paboTKw,
aHaJM3a, arperanuy, nepeaad TOKYMEHTOB U TaHHBIX B OMOIMOTEeKax

Meroauka opranu3aniuu HHHOPMAITHOHHO-0MOInorpadraeckoi
NEeATEIIFHOCTU OUOINOTEK

Bunosas knaccudukanus oudauorpaduueckoit 1 nHPOPMaIMOHHO-
AHATTMTHYECKOHN TIPOJTYKIIHH

@dopmaThl U CTaHIAPTHI MpecTaBleHus: oudnuorpadpudeckux u
AHAJIMTUYECKUX JAHHBIX, CTAHAAPTHI U IIpaBuUiia OubIuorpaduaeckoro
OTMCaHUs TOKYMEHTOB

JIuHrBUCTHYECKHE CpeACTBA OMOIMOTEYHO-UH(DOPMALIMOHHON AeSITETFHOCTHU
S3BIK OMOIHorpaduyecKkoro onucaHus, KaccCuuKalnOHHbIE CUCTEMBI,
pyOpHKaATOpPBI, TE3aypPyChl, ABTOPUTETHBIC (PAILITBI

MeToauKy U TEXHOJIOTUU CO3AaHUs MH(DOPMALIMOHHON POAYKIIUU B
COOTBETCTBHUHU C €€ BUIOM, (POPMOIA, 1I€JIEBBIM U TIOJIb30BATEIIbCKUM
Ha3HAUYEeHHEM

Pecypchas 6a3a 6M01MOTEKH [T CO3AaHUs MHPOPMAITMOHHONW IPOTYKIHH

HNudopmannonHo-0ubarorpapuueckue pecypebl rocy1apcTBeHHOM/
HaIMOHAJIbHOW 6ubnuorpaduu

[TorckoBbie BOBMOXHOCTH HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«HTEepHETY, YNEKTPOHHBIX OMOIMOTEK U ITU(PPOBBIX KOJIEKIIUN, CETEBBIX
oubnuorpaduueckux 60a3 JTaHHBIX

HeoOxonnmele 3HAHUS
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Tennenunu pa3BuTHs HHPOPMAITMIOHHOTO PHIHKA

Couunoaoru4eckue U MapKeTHHTOBBIC METO/IbI U3y4YCHUS MOTPEOHOCTEH
M0JIb30BaTeNe B OMOIMOTEeYHO-MH(POPMALIMOHHBIX MPOIYKTAX U CEpBUCAX

OCHOBBI ¥ TEHJICHIIUM Pa3BUTHSI COLIMAIIBHBIX, TYMAHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAYK, XyJI0KECTBEHHOMN JIMTEPATypPhl, UCKYCCTBA

Hopw™me! ipodeccronanbHON OMOTHMOTEYHON STUKH

OcoOsle ycioBus J0MyCKa K
pabote

[pyrue xapakTepuCTUKU

3.5.4. TpynoBas pyHKUHSA

DopMUpPOBAHHUE KPACBEAUECKUX
O610IMOTEYHO-MH(POPMAILIUOHHBIX

YpoBeHb
7 P E/04.7 Kox |pecypcoB, CO3/IaHHE U MPOIBHKEHUE Haumenopanue
KBaJTU (DU KAIMA 8 9
KpaeBerueckon onodmmorpaduueckoit
uH(popMalun
3aMMCTBOBAHO M3 IIpoucxoxaeHne 0000IICHHOM
1577 X Opurunan .
OpHUTHHaIa TPYJIOBOH (DyHKIUH
PerucrpariuoHHsIil HOMEp Kon
npoheCCHOHATBHOTO OpHUTHHANA
CTaHIapTa

BrIsiBIIeHHE MECTHBIX U KPaeBEIUECKUX U3JAHUN M3 TOKYMEHTHBIX TOTOKOB U
MAaCCHBOB C IIeJIbI0 ()OPMHUPOBAHUS KpAaeBeTUECKUX OMOIMOTEYHO-
MH(POPMAITMOHHBIX PECYPCOB OMOTNOTEKH

Benenue B Onbnuorexax 6ubamorpaduyeckoro yuera MECTHBIX U3JIaHUN KaK
PErHOHAIBHON COCTABJISIONIEH TOCYIapCTBEHHOM/HAITMOHAIBHOM
oubmmorpadum

CO6op, npreM Ha XpaHEHHE U OpTaHU3alUs XpaHEeHUs: B OMOIHOTeKax
HEOIMyOJIMKOBAHHBIX (ApXUBHBIX) KPaeBEIUECKUX JOKYMEHTOB

CO6op, npreM Ha XpaHEHHE U OpraHU3alUs XpaHEeHUs: B OMOIHoTeKax
KpaeBeqUECKUX MY3EHHBIX MPEAMETOB U KOJIIEKIUI

DKCIepTHBINA aHAIHU3 U OTOOP CETEBBIX KPaeBeIUECKUX TOKYMEHTOB IS
AJIEKTPOHHOI'O KpaeBequeCcKOoro apxuBa o6ubanoreku, GopMupoBaHue U
BEJICHUE JICKTPOHHOTO KPAeBeIYECKOT0 apXuBa OMOINOTEKH

Cosznanue u pegakTupoBaHue OndIuorpaduvecKux 3anucei AJis AMEeKTPOHHBIX
KaTaJoroB/MOJHBIX OUOMHOrpaduyecKux penepTyapoB MECTHBIX U
KpaceBeYeCKUX JIOKYMEHTOB B OMOJIMOTEKE

(DOpMI/IpOBaHI/Ie N BCACHUC JJICKTPOHHBIX KAaTaJIOI'OB KPpACBCAUCCKUX
JAOKYMCHTOB U MECTHBIX I/I3,I[8.HI/II71 B OMOIHOTEKE

3KCH€pTHHI>i OT60p KpacBCAYCCKUX NOKYMCHTOB IS aHAJUTUYECKOM pociucu
B KpaeBeI[‘-IeCKI/Iﬁ KaTajor OUOINOTEKH

dopmupoBaHue U BeIeHHE YHUBEPCAIbHOUN (akTorpaduueckoit
KpaeBequecKoi 06a3bl JaHHBIX B OMOIHOTEKE

COS,Z[aHI/Ie " PCAAKTUPOBAHUC B OuOIHMOTEKE ABTOPUTCTHBIX 3amnucen st
PETrUOHAJIBHBIX AaBTOPUTCTHBIX Q)aﬁHOB

cDOpMI/IpOBaHI/IC YHUBCPCAJIBHLIX KAPTOYHBIX KPACBCIYCCKUX KAaTaJIOTOB B

TpynoBsie necTBUS
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OnOIMOTEKaX ¢ AHATUTHYECKUMH ONOIHOrpadUuecKUMHE 3aIUCIMU

[ToxroroBka mpocnexkTa OHOIMOTEYHOTO KPaeBeAuECKOro HH(HOPMAIIHOHHOTO
MPOJIyKTa

dopmupoBaHue U OpraHu3alys MaccuBa oudmorpaduieckux 3anuceit s
OMOIMOTEYHOTO KPaeBEeAYECKOT0 HH(POPMALIMOHHOTO MPOIYKTa

dopmupoBaHUe U OpraHu3aIs MaccuBa pakrorpaguyeckux CrpaBoK B
OoubnHoTeKe A1 OMOIMOTEYHOTO KPaeBeIeCKOTO
SHIIMKJIONIEJMYECKOT0/CITPABOYHOT0 HH(DOPMAIIHOHHOTO TPOTIYKTa

OT100p 1 MOArOTOBKA OMOIMOTEUHBIX KPAeBETUECKUX KapTOrpadhuIecKux,
M300pa3sUTENbHBIX U ayANOBU3YATBHBIX MAaTEPUAIIOB IS BKIIOYCHUS B
OMOIMOTEYHBIN KpaeBeauecKuii HH(POPMAITMOHHBIA TPOAYKT

Coznanue crpaBOYHOro anmnapara OuOJIMOTEYHOTO KpaeBeIuecKoro
I/IH(l)OpMaIII/IOHHOFO npoayKra, moAroTOBKAa K TUPAXKUPOBAHUIO U
IMPOABHIKCHUIO

®opmupoBaHuE KOHTEHTA U BeIeHNE OMOIMOTEYHOTO KpaeBeuecKoro caira
(moprana/kpaeBeI4ecKo CTpaHUIIbI Ha caliTe OMOIMOTEKN )

dopMHUpOBaHUE U PEAAKTUPOBAHUE DIIEKTPOHHBIX OMOIMOTEUHBIX
KpaeBeIuecKnX OMOIMOTEK/KOJUIEKIINI Ha caiiTe OMOIHOTEeKH

Coznanue u nmojyiep’ka OMOIMOTEYHBIX KPaeBeTUECKUX aKKAyHTOB U
BUPTYaIBHBIX COOOIIECTB B COITHATBHBIX CETAX OMOIHMOTEKN

Coznanue B OMOIMOTEKaX KPaeBEAUECKUX IKCTIO3UITNN, BKITFOUAFOIINX
n3aaHud, MYSCﬁHBIC Hpe}IMeTI)I I/I/ NN KOIINHN apXI/IBHBIX HOKYMeHTOB

PazpaboTka B 6ubamorexe HHGOOPMAITMOHHOTO KOHTEHTA VISl KPAeBETIECKUX
9KCKYPCHUOHHBIX MEPONPUATUI

BrIsiBIsAITE M OTOMpPATh MECTHBIE U3JAHUS U KpaeBeAuecKre (TieuaTHbIe,
HEOIMyOJIMKOBAHHBIE U CETEBbIE) JOKYMEHTHI U3 TOKYMEHTHBIX PECYPCOB

OcymecTBIsITh B OMOINOTEKE aHATUTHKO-CHHTETUIECKYI0 00pabOTKy
KpaceBeIYECKUX IOKYMEHTOB U MECTHBIX M3JIaHHH

Hcnons3oBath B OMOIMOTEKE METOAMKH M TEXHOJIOTHU PAaOOTHI ¢ apXUBHBIMU
JOKyMEHTaMH M MYy3€HHBIMH MTPEIMETaMH, B TOM YHCIIe 00ECTIeYMBATh MTPHEM,
Y4eT, COXPAHHOCTh, SKCITOHUPOBAHUE

Co3znaBaTh M peJaKTUPOBATh aBTOPUTETHBIE (ailsibl ISl perMOHANIbHBIX
PECYPCOB KpaeBeIueCKOro Xxapakrepa

Hcnonb3oBaTh B OMOIMOTEKE TEXHOJIOTUU KOPIIOPATUBHOM
oubmuorpaduueckorr 00pabOTKN KpaeBEeTUECKUX JOKYMEHTOB U MECTHBIX
U3IaHuN

Co3znaBath u BecTu Oubnuorpaduueckue, hakrorpapuieckue,
MOJTHOTEKCTOBBIC OMOJIMOTEUHBIC KPaeBEAUECKIE Oa3bl TAHHBIX

Hcnonb3oBatk B OMOIMOTEKE METOAUKH U TEXHOJIOTUU CO3JIAHHSI
KpaeBeTUeCKHX OMOIMOrpaduIeCKUX MOCOOMI Pa3IMYHbBIX THIIOB, (PopM,
YUTATENICKOTO M IEJIEBOTO HA3HAYCHUS, B TOM YHCIIC U3JJaHUI HAIIMOHAILHON
oubmuorpadum

Co31aBaTh SHUMKIIONEANYECKUE U CTIPaBOYHbIE OMOIMOTEUHbIE KPaeBEAUECKHE
MHGOPMAaIMOHHbIE TPOTYKTHI

Co31aBath M HCIIOJIB30BaTh KpaeBeueckue kaprorpadudeckue,
n300pasuTeIbHbIE U Ay TMOBU3YalIbHbIE MaTePHAJIb TS IPE/ICTABICHUS B
OMOJIMOTEYHBIX KpaeBeT4eCKUX HH(OPMAIIMOHHBIX MPOAYKTaX

dopmupoBaTh, pa3MeiaTh U PeIaKTUPOBATh KPaeBEeIUECKU KOHTEHT Ha
caiite OMOJIMOTEKH U B COLMAJIBHBIX CETAX OMOIMOTEKN

Heobxoaumbie ymMeHMs
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Hcnosnp3oBaTh B OUOIUOTEKE METOAMKHA U TEXHOJIOTUY CO3JAHUS
KOMIUICKCHBIX SKCIIO3HIINIA KPAECBEIUECKUX JJOKYyMEHTOB

PazpabaTsiBaTh B OMOIHOTEKE HH(POPMAITMOHHBIN KOHTEHT KPaeBeI4eCKUX
HKCKYPCHOHHBIX MEPOIPUATHI, OPTraHU30BBIBATH M MIPOBOAUTH KPAEBEAUECKHE
AKCKYPCHH

OcHoBbI OMOIMOTEKOBEACHUSA, ONOIHMOrpadoBeIeH s, TOKYMEHTOBEICHUS,
OMOTHOTEYHO-HHPOPMAITIOHHOH eATEIHbHOCTH, OMNOIMOTEYHOTO KPaeBeICHHS

HopmartuBHBIE TpaBOBBIE aKThI IO OHOIMOTEYHO-MH(POPMAITHOHHOM
NEATeIbHOCTH, ApXHUBHOMY U My3€HHOMY Jey, HH(POPMaImOHHOM
0€30IacHOCTH, 3aIlIUTE aBTOPCKOTO IpaBa B HU(MPOBOU cpee,
MHTEJJIEKTYyaJIbHOM COOCTBEHHOCTH, IEPCOHAIBHBIX JaHHBIX

OcHOBBI HCTOpHOTpaduH, apxeorpadun, HCTOUHUKOBEICHHUS, STHOTpadum,
MY3€€BEACHUS, APXUBOBEICHUS

Kputepnun u npHHIUTIBEI 0TOOPA MEYATHBIX U 3JIEKTPOHHBIX KPAeBEIUESCKUX
JOKYMEHTOB JIJIsl BKITFOUCHHS B KPaeBeTIeCKHE pECyPChl, (DOH/IBI, KAaTaloTH
OuoIMoTEK

[TorckoBble BOBMOXXKHOCTH MHPOPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHON CETH
«MHTEpHET», ANEKTPOHHBIX OMOINOTEK U IU(PPOBBIX KOJUIEKIIUN, CETEBBIX
o6ubnuorpaduyeckux 0a3 JTaHHBIX U CEPBUCOB

CrpykTypa U cocTaB KpaeBeI4eckux (POHI0B U KPaeBeIUECKOro CIIPaBOYHO-
MTOMCKOBOTO armapara 6u0IMoTeKH, IpaBuiia uX GopMHUpPOBaHUS U
HCIIOJIb30BAHUS

[TpaBusa paboThI C IEKTPOHHBIM KPACBETUECKHM apXHUBOM OMOIHOTEKH

HpaBI/IJ'Ia npueMa, XpaHCHU A, UCIIOJIb30BAHUS, SKCIIOHUPOBAHUA apXUBHBIX
JIOKYMEHTOB ¥ MYy3€HHBIX MPEAMETOB B OMOIHNOTEKE

[TpaBuna BeeHHs AIMEKTPOHHBIX KaTATOTOB KPaeBEAYECKUX JOKYMEHTOB H
MECTHBIX M3JJaHUH, YHUBEPCATbHON (haKTOrpaduIecKoil KpaeBeIuecKoil 0a3pl
IAHHBIX B OMOIHMOTEKE

MeToMKH U TEXHOJIOTHU CO3JIaHMsI OMOITMOTEYHBIX KPAaeBeIIeCKUX
OoubmuorpaduuecKux MPOAYKTOB Pa3IMUHBIX TUIIOB, BUJIOB U IIEJIEBOTO
Ha3HAYCHUS

OCHOBEI 1 TECHACHI WU pa3BUTHUA COLUAIBHBIX, T'YMaHUTAaPHBIX, TOYHBIX U
C€CTCCTBCHHBIX HAYK, Xy,I[O)KCCTBCHHOﬁ JIMTEPATyphl, HCKYyCCTBA

Hopwmer npodeccnonanbHOM OMOIMOTEYHOMN STUKH

Heo0Oxonumeblie 3HaHUS

Oco0ble yCIIoBUS JIOMyCKa K
pabore

[pyrue xapakTepuCTHUKU

3.6. O6001mennast TpyaoBas pyHkuusi «budauorednass uccaea0BaTe1bCKasi, METOAUYECKASA U

MNPOCKTHAasA ACATCIbHOCTD)»

HanmenoBanune

[TpoucxoxaeHne 000OIECHHOM

BI/I6J’II/IOTC‘IH3$I HCCICO0BATCIIbCKAA,
YpoBeHb
7 F Konx MCTOJUYCCKAs U IIPOCKTHAs
KBaJM(UKAIIT
NCATCIIBHOCTH
3anMCTBOBAHO U3
X Opurunan .
OpHUTHHAJA TPYIOBOH pyHKIIMI
Perucrpannonssiii Homep Kon
po(heCCHOHATBFHOTO OpHUTHHANA
cTaHmapra

43




Meronuct

Benymuit metonuct

I'maBHEIN MeTOIUCT

Crieuanuct 1o NpoeKTHON JESITEIbHOCTU
HayuHnslit coTpyiHuK OMONMHOTEKH
Benyuuit HayuHbli COTpYIHUK OMOINOTEKH
I'maBHBII Hay4HBIN COTPYIHUK OMOIMOTEKN
VY4eHslil cekperapb OMOINOTEKH

Bo3Mo>kHBIE HAUMEHOBAHUS
JOJDKHOCTEH, mpodeccuit

Bricmiee oOpa3oBanue — 6akagaBpuaT

HIJIN

Briciee o6pazoBanue (HenpoduiabHOE) — OakamaBpuaT U JOMOJHUTEIIBHOE
npodeccuoHanbHOe 00pa30BaHUE — IPOrPAMMBI MOBBIIIEHUS KBAIM(DUKALIUHY,
MporpaMMbI TPO(PEeCCHOHATEHOM MEPETIOATOTOBKH 110 TPOQIITIO AESITEIILHOCTH
HIJIN

Bricmiee oOpa3oBaHue — MarucTparypa

HIJIIN

Briciiee o6pazoBanue (HenmpopuiIbHOE) — MarucTpaTypa v TOMOJIHUTEILHOE
npodeccuoHanbHOe 00pa3oBaHuE — MPOrPAMMBI MOBBIIIEHUS KBAIM(DUKALINHY,
MporpaMMbI TPO(PECCHOHATEHOM MEPETIOATOTOBKH 110 TTPOQIITIO A TSIILHOCTH

TpeboBanus kK 00pa30BaHUIO
1 00y4YEHUIO

JU1st TOJDKHOCTH «BEIYIIUH METOIUCTY» CTaX pabOTHI IO MPOGHUITIO
TEeSTeTbHOCTA HE MEHEE TPEX JIET

JIJIs TOTHKHOCTH «TJIABHBIH METOAMCT)» CTaX PAOOTHI B IOJDKHOCTH BEIYIIETO
METOIMCTa HE MEHEe TpeX JIeT

JI71s1 MOIKHOCTH «HAYYHBIN COTPYIHHUK OMOTHOTEKN» CTaXX pabOTHI 1O
npOoGIITIO IeITETPHOCTH HE MEHEE TPEX JIET, TPH HATMYHH MarucTpaTypsl 0e3
MpEeAbSBICHUS TPEOOBAHMIA K CTaXKy PabOThI

JI1st TOJIDKHOCTH «BEAYIINH HAyYHBIA COTPYAHUK OMOIMOTEKM» CTaX PabOThI
B JIOJDKHOCTH HayYHOT'O COTPYAHHUKA HE MEHEE TPEX JIET, PU HATUYHUU YICHOM
CTETIEHH CTaXX PabOTHI B JOJDKHOCTH HAYYHOT'O COTPYAHUKA HE MEHEE OHOTO
roja

JIJ1s1 TOJDKHOCTH «TJIaBHBIN HAyYHBIA COTPYIHUK OMOIIMOTEKM» — HATNYNE
YYEHOW CTETCHU U CTaXK padOTHI B JOJDKHOCTH BEIYIIETO HAYYHOTO
COTPY/JIHUKA HE MEHEE TPeX JIET

J1J1st TOJDKHOCTH «YYEHBIH ceKpeTapb OHMOIMOTEKH» CTax pabOTHI B
JOJDKHOCTH BEIyIero (IJIaBHOT0) HAYYHOT'O COTPYIHHKA OMOIMOTEKH, Ha
PYKOBOJISIIMX JOJDKHOCTSX B OMOIMOTEKE HE MEHEE TPEeX JIET, IPU HATUYUU
YUEHOU CTETIEHH — HE MEHEE OJTHOTO To/1a

TpeOGoBaHUs K OIBITY
MPAKTUYECKON paboThI

OcoOsle ycioBus J0MycKa K
pabore

PexoMenayercst JonomHuTENbHOE MpodecCHoHaIbHOE 00pa30BaHNE —
MIPOrpPaMMBbI TOBBIIICHUS KBATU(DUKAIIMY TT0 MPOPUITIO JEATEIBHOCTH (HE pexe
OJTHOTO pasa B TPU roja)

Jpyrue xapakTepuCTHKU

Z[OHOJ'IHI/ITCJ'ILHI)IC XapaKTCPpUCTUKHU

HanmenoBanue 6a30BOii IpyIIIbI, JODKHOCTH
Kon HanmeHnoBanue 1oKkymMeHTa
(mpodeccun) mim crienuantbHOCTH
CrermanucTsl ONOIHOTEK 2622. OK3
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Hayunslit coTpyiHuK OMONMHOTEKH ETKC nmu EKC

MeToaucT HeHTPAIM30BaHHON OMOIMOTEYHOM CUCTEMBI,
O6ubmoTeKu, My3es, KIIyOHOTO YUpPEeKICHUS, HAyIHO-
METOMYECKOT0 [IEHTPa HAPOJHOTO TBOPUYECTBA, I0Ma
HApOJHOTO TBOPYECTBA, LIEHTPA HAPOIHOU KYJIbTYPbI
(KyJIbTYpBI U IOCYTa) U IPYTUX aHATOTUYHBIX
OpraHu3aIuin

Y4eHbIl cekperaph OMOIMOTEKH, IICHTPAIM30BAHHOM
OMOTMOTEYHON CHCTEMBI

MeTtoaucT OMOIMOTEKH, ToMa HAPOTHOTO TBOPUECTRA, 24083 OKIIATP

KITyOHOTO YUpEKICHHSI, My3esl, IICHTpa (HAyIHO-
METOAMYECKOTO, HAPOTHOUN KYJIBTYPHI U JP.)

bubmmoreyno-nHpopManmoHHas 1esTeTbHOCTh 8.51.03.06 OKCO 2016

bubnunoreyHo-uHpoOpMaMOHHAs JESITENIbHOCTD 8.51.04.06

3.6.1. TpynoBasi pyHKUHSA

7 Yposetib F/I0O1.7 = Kon
KBaJIM (PUKALIIH pabota

bubnnoreunas HUCCICO0BATCIIbCKast

HanmenoBanue

IIpoucxoxaeHne 0000IICHHOM
TPYJOOBOH (QyHKIUH

3alMCTBOBAHO U3
1577 X Opurunan
OpHTHHaja
PerucTpaliuoHHbI HOMED Kon
poQeCCHOHANIBHOTO OpHTHHaJa
CTaHzapTa

AHanm3 COCTOSIHHS M OCHOBHBIX HAIIPABIICHHU ACATEIBHOCTH
OnOIMOTEKN/ONOMHOTEK, BEIOOP M 0OOCHOBAHHE aKTyaJIbHOCTH TEMBI
OMOIMOTEYHOr 0 UCCIIEJOBAHMS

Pa3zpaboTka nmporpaMMbl UCCIIEIOBaHMS, HAMPABICHHOTO HA U3YUYEHUE
OMOIMOTEYHON JEATEITHLHOCTH: ONMPE/CICHHUE 1IeJIM 1 OCHOBHBIX 3a]1a4,
00BeKTa, MpeaMeTa, TUIIOTE3 UCCIISOBAHUs, BEIOOD IIEIEBOM ayJUTOPHH,
METOa WJIH COBOKYITHOCTH METOJIOB UCCIICTOBAHUS

dopmupoBaHue B OUOIMOTEKE UCCIIEA0BATEIBCKOM IPYIIIBI/TPYIIT U
pacnpeneneHue GyHKIUI MKy UCTIOTHUTEISIMU

OpFaHI/ISaHI/IH H IIPOBCJACHUC OHOJINOTEYHOTO I/ICCJ'ICILOBaHI/ISI/ €ro 4aCcTtu

O6pa60T1<a 1 aHaJIM3 MMOJIYUYCHHBIX B X0/ZI€ W/WIH 10 pe3yiibTaTaM
HCCIICAOBAaHUA NAaHHBIX C LCJIbKO BHCAPCHUS €TI0 PE3YJILTATOB B 6I/I6J'II/IOT6‘IHYIO
IIPAKTUKY

O600611eH1Ee UTOrOB OMOIMOTEYHOTO UCCIIeI0OBaHUs (€ro YacTh), pa3paboTka
MPEJUIOKEHUH 110 Pa3BUTHIO OUOIMOTEUHOM JACATEIILHOCTH Ha OCHOBE
MOJTYYCHHBIX JaHHBIX

IloaroroBka otueTa o MMPOBCACHUHN OMOIIMOTEYHOTO HUCCICI0BaHUA

TpynoBsie necTBUS

CocTaBisaTh MmIaH OMOIUOTEYHOTO HUCCICIOBAaHUA U (I)OpMy.]'II/IpOBaTL 3agadn

[TpuMeHsATh METOIUKYU MPOBEACHUS U 00pabOTKH Pe3yIbTaTOB HAYUHBIX U
MPUKIIAJAHBIX OMOIMOTEYHBIX UCCIeI0OBaHUMN, B TOM YHCIIE C UCIOIb30BAHUEM
MH(GOPMALMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOT Ui

AnanuzupoBath 1 0000111aTh HTHPOPMALIUIO O HANIPABIECHUIX Pa3BUTHUSA
OUOIMOTEYHO IeATETHHOCTH U COLMOKYIBTYPHOU Cepsl

Heo6xonumble ymMeHUs

45




CocTaBisTh aHAIUTHYECKUE MATEPUAIIBI 110 pe3yIbTaTaM OMOIUOTEYHOTO
UCCIICIOBAHU

PazpabaTbIBaTh U MPEACTABIATH PE3yIbTaThl OMOIMOTEYHOTO UCCIESIOBAHUS C
[ETbI0 BBIPAOOTKH MIPEIIOKEHUH 110 PA3BUTHIO OMOIMOTEUYHON NEATETHHOCTH

OcHoBbl OMOIMOTEKOBEACHUSA, ONOIHOrpadoBeieHNs], TOKYMEHTOBEICHUS,
nHGOPMATUKH, HTHPOPMALIMOHHOM KYJIBTYPHI

OCHOBBI TOCYTAPCTBEHHOH MOJIMTUKY B chepe KyJIbTyphl, HAYKU H
o0pa3oBaH¥sI, HOPMATUBHEIEC PABOBBIC AKTHI 110 OMOJIIMOTEUHO-
MH(POPMAIIMOHHOM IEATETLHOCTH, MHPOPMALMOHHOW O€30MIaCHOCTH, 3aIUTEe
aBTOPCKOT'0 IIpaBa B U(POBOIi cpelie, HHTEIUIEKTYaIbHOM COOCTBEHHOCTH,
MIEPCOHATBHBIX JAHHBIX

OCHOBBI TEOPUH ¥ METOJIOJIOTHH UCCIICIOBATEILCKOM ISATEITHHOCTH B 00JIaCTH
OoubmuoTeKoBeIeHUs, OMOIMOrpadoBeIeHNs, KHUTOBEICHUS, OUOIMOMETpHUH,
COIMOJIOT UM, BO3PACTHOM MEIArOruKH M MPHUKIIATHON ICUXOJIOTUU

OpFaHI/ISaHI/ISI, MCTOAHUKHU U TCXHOJIOTWH NPOBECACHUA COIITMOJIOTNYCCKHUX,
MapKCTHUHI'OBBIX, 6I/I6J'II/IOT€KOBCJI'-I€CKI/IX U KHUTOBCTYCCKHX I/ICCJ'IGI[OBaHI/Iﬁ

Hopwmsb! npodeccronanbHoN OMOIMOTEYHON 3TUKU U KOPIIOPaTUBHOM
KyJbTYpPBI

Heo0Oxonumeblie 3HaHUS

OcoOsle ycioBus J0MycKa K
pabote

[pyrue xapakTepuCcTHKN

3.6.2. Tpynosast pyHkuus

Ypose
7 POBCHE F/02.7 Kox |bubmuoreunas meroanyeckas pabora Hanmenosanue

kBanuduKamuu

[MpoucxoxaeHne 0000ICHHOM
TpyIOBOH pyHKLIUM

3auMCTBOBAHO U3
1577 X Opurunan
OpHIHHaJa
PeructpaunonHbii HoMep Kon
podeccHoHaNbHOTO OpHIHHaja
CTaHxapTa

AHaIHM3 COCTOSIHUS ¥ OCHOBHBIX HAaIIPaBJICHUH JESITEIbHOCTH
OnOIMOTEKH/ONOINOTEK

MOHUTOPUHT TEKYIIEH ACSITSIBHOCTA OMOINOTEKH/ONOIHMOTEK

[TonroToBka aHAIMTHYECKUX MATEPUAIIOB 110 PE3yJIbTaTaM MOHUTOPHHTA
NIEATEIIFHOCTU ONOIMOTEKU/ONOINOTEK

Pa3paboTka cucTeMbl KOJIMUYECTBEHHBIX M KAYECTBEHHBIX IMOKa3aTelei yueTra
paboThl OMOINOTEKN/ONOMMOTEK, METOIOB pacyeTa MmoKa3aTeeu

Benenue craTucTUYECKOTO yuera OMOIMOTEUHOM ACATCIIBHOCTH

IToaroroBka CBOJHBIX INIAHOB M OTYETOB O ACITECILHOCTHU OMOJIMOTEK IO
Pa3JIMUHBIM HAIIPpABJICHUAM, B TOM YHCJIC I10 METOJINYECKON ACATEIbHOCTH

BrisiBienue, aHanus, OlEeHKa U BHEIPEHUE MOJIOKUTEIBHOTO OIbITA
npodeccnoHanbHOM OMOINOTEUHON NeATENbHOCTH

OxazaHue KOHCYHBTaHHOHHOﬁ METOINYECKOM ITOMOIIU OMOJIMOTEKAM I10
PAa3JIMIHBIM HAIIpaBJICHUAM 6I/I6J'II/IOT6‘IHO'HH(I)OpMaHHOHHOﬁ ACATCIIBHOCTHU
YCTHO, IUCBMCHHO, OYHO W/AITH JUCTAaHIIMOHHO

OpFaHI/I3aI_II/I${ 1 IPOBCJACHUC OMOIMOTEYHBIX MCTOAUYCCKHUX MCpOHpI/IﬂTI/Iﬁ B

TpynoBsie necTBUs
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CTallMOHAPHOMN/ANCTAaHIIMOHHOM (hopmax

Pa3paboTka mporpamMm 00y4eHHUS ¢ yI€TOM YPOBHEH MpodecCHOHATBHON
MOJIrOTOBKH PaOOTHUKOB OMOIMOTEKH: ONpe/ICICHHE TEMAaTUKU U 33134
00y4eHus1, BBIOOp METOJI0B, (HOPM M TEXHOJIOTUI 00ydeHUs

[IpoBenenue B OMOIMOTEKE 3aHATUN B pa3IMUHBIX 00pa30BaTEIbHBIX
¢dopmarax, B TOM YHCJIE C MPUMEHEHUEM TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTU I

Pa3paborka B OuOIMOTEKE HOPMATHBHOM, OPraHU3allMOHHOM,
TEXHOJOTMYECKOM, METOIUYECKON JOKYMEHTAUN

PazpaboTka mpemiokeHuil Mo moBBIIICHNIO YPPEKTHBHOCTH JEITEITHHOCTH
OonbmoTexkn/onoIMoTeK

Pa3paboTka mepCcrneKTHBHBIX M TEKYIIUX MIAHOB METOAMYECKOMN IeATeTbHOCTH
OUOJIIMOTEKH

AHanu3upoBath 1 06001maTh HHGOPMAIHIO 00 aKTyaTbHOM COCTOSIHUM U
OCHOBHBIX HalpaBJIEHUSX Pa3BUTUs OMOIMOTEUHO-MH(POPMATMOHHON
JeSITEIbHOCTH

OCYHICCTBJ'I?ITI) MOHHUTOPHHT U ATUArHOCTUKY OoubIMoTEUYHOH JCATCIBHOCTH,
MPCACTABIATE UX PE3YJILTATHI

Cobupatb, 00pabaTbIBaTh U AaHATU3UPOBATH MEPBUUHYIO HHPOPMAIUIO O
ONOTMOTEYHO-UH(DOPMAITMOHHOM TEITEITBHOCTH

['oTOBUTH aHATUTUYECKHUE U CTATUCTUYECKUE MAaTepUaIbI IO PE3yJIbTaTaMm
MOHHUTOPHHTA U JUATHOCTUKH OUOIHOTEUHO-MH(GOPMAITMOHHON IEATETHHOCTH

BoIsiBnsITE, aHATU3UPOBATh, OLIEHUBATH U 0000IIATH MOJTOKHUTEIbHBIN
(mepenoBoi, MTHHOBAIIMOHHBIHN) ONBIT OMOJIMOTEK, OPTaHU30BBIBATh €TI0
BHEJpEHHE

Pa3zpabarbiBath B OMOIMOTEKE HOPMATUBHYIO, OPTAaHU3AIMOHHYIO,
TEXHOJIOTUYECKYI0, METOINIECKYI0 OMOIMOTEYHYIO TOKYMEHTAILIUIO

Oxa3pIBaTh KOHCYJBTAIMOHHYIO METOUYECKYIO U MPAKTHYECKYIO TTOMOIIIb
OMOIMOTEKaM B OYHOM M IMCTAHIIMOHHOM PEKUME

Pa3zpabarbiBaTh 1 peann30oBbIBaTh B OMOIMOTEKAX MTPOTrPaMMBbI TIOBBIIIIEHUS
KBaTMUKAIMK OMOIMOTEUHBIX KaIpOB

OO6ecnieunBaTh MPOIIECC MOBBIIEHUS KBATHU(PUKAIIMKA B OMOIMOTEKaX YU4eOHO-
METOMYECKIMH MaTepUalaMy B TPATUIIMOHHOHN M DJIEKTPOHHOH (opmax

[TpumensTs B OnbnroTexax nH(POPMALMOHHO-KOMMYHHUKAIIIOHHBIE
TEXHOJIOTUU JIJIs1 OCYILECTBICHUSI MPo(ecCHOHATBHBIX 3a/1a4

Heobxoaumbie ymeHust

OcHoBBI OMOIMOTEKOBEICHUS, ONOIHMOTpadoBEIeHNS, TOKYMEHTOBEACHHUS,
nHpOPMATHKH

OCHOBBI TOCYIAPCTBEHHOMN MOJUTHKHU B cpepe KyIbTypbl, HAYKH U
o0pa3oBaHMs, HOPMATHUBHBIC ITPABOBBIC AKTHI 110 OMOIMOTEUHO-
MH(POPMAITMOHHOM IeATeIbHOCTH, HHPOPMAIIMOHHON O€301TaCHOCTH, 3aIUTEe
WHTEJUIEKTYallbHOM COOCTBEHHOCTH U MEPCOHANBHBIX JTaHHBIX

OcHoBHbIE HampaBiIeHUs pa3BUTU OubIMOTeYHOrO Aena B Poccuiickoit
denepanuu 1 MUpe

Teopust 6UOMMOTEYHOTO MEHEHKMEHTA U MHHOBAIIMOHHO-METOIUYECKOM
paboThl B chepe OMOINOTEUHOM NeATENHHOCTH

[TpuHIMIBI OpraHU3aliy U coiepkaHue padoThl OMOIMOTEUHBIX
METOJMUYECKHUX CITYKO

TexHonOrMK OpraHu3aluy ¥ NpoBeIeHUs OMOIMOTEYHBIX METOINYECKUX
MEpPONPUATHI pa3InyHbIX (OPMATOB

Heo0Oxoaumble 3HaHUS
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Hopwmbl npodeccnonanbHOi 3THKN OnOIMoTeKapst 1 KOPIOPaTUBHOM
KYJIbTYpBI

Oco0ble ycoBus JI0MycKa K
pabote

Jpyrue xapakTepuCTUKU

3.6.3. TpynoBasi pyHKUHSA

YpoBeHb
7 P F/03.7 Kon | bubnuoreuyHas mpoeKkTHasi AesTENbHOCTh |Hanmvenosanue
KBanMpUKamu
3auMCTBOBaHO U3 [IpoucxoxacHre 0000IIEeHHOM
1577 X Opurunan P KL H
OpHUTHHAJA TPYA0BOH QyHKIMH
Perucrpannonsslii Homep Kon
podhecCHOHATEHOTO OpHUTHHANA
cTaHmapra

AHanu3 npoOJIEeMHON COIMOKYJIBTYPHOUM CUTYaIluu, TpeOytomel pa3paboTku u
peannzanuy OMOIMOTEYHOTO MTPOEKTA

Pa3zpaboTka OuOIMOTEYHOTO TPOEKTA: OMPECIICHHE 1IeJT U OCHOBHBIX 3a]1a4,
BEIOOD TIENIEBOM Ay TUTOPUHN, METOJIOB M CPOKOB PeaTH3aIiH, OKHIAeMbIX
pe3yNbTaToB, KpUTEepHeB 3(PpPekTUBHOCTH

Ompenenenre U 000CHOBAHKE OPraHU3AIMOHHBIX, MATEPUAIEHO-TEXHUIECKUX,
TEXHOJIOTHYECKUX, (PMHAHCOBBIX, HMH()OPMAITMOHHBIX M KaJPOBBIX PECYPCOB,
HEOOXOAMMBIX ISl peau3ali ONOIMOTEYHOTO TPOEKTa

Onpenenenue Kpyra NOTEHIUMAIBHBIX TPAHTOIATENEH B 3aBUCUMOCTH OT LIJICH
pa3zpabaThIBAEMOTO OMOIMOTEYHOTO MPOEKTA

Odopmiienne 3as1BKU Ha OMOIMOTEYHBINA MTPOCKT B COOTBETCTBUU C YCIOBUSMHU
TpaHTOAATEIIS

dopmupoBaHue paboUeit TPYNIBI/TPYI MO peau3aui OMOINOTESIHOTO
MIPOEKTA

Peanmaul/m OMOIMOTEYHOT O IIPOCKTa COITIAaCHO KaJICHAAPHOMY ILIaHy

Koopaunanus nesTenbHOCTH MO peaau3aliuu OUOIMOTEeUHOTO MPOEKTa,
B3aUMO/ICHCTBUE C MapTHEpaMu, o01iee yrpaBieHHe KOMMYHHUKAIUSIMU
MIPOEKTa

MOHUTOPHHT, KOHTPOJIb M TEKYIIasi KOPPEKTUPOBKA pealln3aliuu
OMOIMOTEYHOTO MPOCKTA

AHanu3 3pGEeKTUBHOCTH BBIMOJIHEHUS OMOIMOTEYHOTO TIPOEKTa

IToaroroska OT4CTAa, paapa60TKa MCTOANYCCKHX U I/IH(1)OpMaI_II/IOHHLIX
MaTCPpHaJIOB I10 UTOraM pCain3aliin OMOJIMOTEYHOTO IIPOCKTa

TpynoBbie nericTBus

Ocy1ecTBISITh aHATU3 TPOOJIEMHOM CUTYallUU U TIOUCK WH(OpMaLnHy,
HEOOXOAMMOM JJIs1 pa3pabOTKH M peaan3anui ONOIMOTEeYHOTO IIPOCKTa,
HaIMpPaBJICHHOTO Ha pelIeHue 3a7a4 B chepe colranbHOi, HH(HOPMAaIMOHHOH,
KyJIbTYPHOMU, TPOCBETUTEIHCKOM NEATEIHbHOCTH OUOINOTEKN

Omnpenendars 1eib, 3a1a49H, 0KUIAEMbIE PE3yNIbTaThl U KPUTEPUHU
3¢ GeKTUBHOCTH OMOTHMOTEYHOTO IPOEKTa

Hcnonb30BaTh METOAUKU U TEXHOJIOTUU MPOEKTHON JAEATENBHOCTH C yYETOM
cnienn(UKN UX IpUMEHEeHUs1 B OnOInoTeqHo-uH(GOpMaIMOHHON cdepe

O(I)OpMJBITL B OMOIMOTEKE MMPOCKTHYIO JOKYMCHTANIO Ha BCEX 3Tallax

HeoOxoaumbie ymeHUs
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pa3paboTKu U peanu3anuu ONOINOTEUYHOTO MPOCKTA

[TmanupoBaTh NEATETBHOCTH M0 peaTu3alii OMOINOTEYHOT O MPOEKTa,
OCYILIECTBIIATH KOHTPOJIb U MOHUTOPHHT BBIOJIHEHHS 337124 IIPOCKTa U CPOKOB
UX BBIIIOJHECHUS

Pacnipenensate 0053aHHOCTH MEXKIy WICHaMH padoyveil rpyIIibl O peain3alu
OMOIIMOTEYHOTO TPOEKTA

['oToBUTH B OMOIMOTEKE OTYETHYIO JOKYMEHTAIHIO, METOJHUECKUE U
MH(POPMAIMOHHBIE MAaTEPUAIIBI 110 Pe3yJIbTaTaM peau3aii OUOIHMOTEIHOTO
IIPOEKTa

BricTpanBaTh KOMMYHHUKAIHIO CO CIIEIHATNCTaMU OMOTMOTEKH M BHEITHUMHU
napTHEpamu 10 peaanu3alnuy OUOIMOTEYHOT O IPOEKTa

OcHoBBI OMOIHOTEKOBEICHNS, ONOIMOTpadoBeIeH s, TOKYMEHTOBEICHUS,
UH(POPMATHKH, COIIMOKYIIBTYPHOTO MPOCKTUPOBAHUS, COLUATTBHBIX
KOMMYHUKAIWN

OCHOBBI TOCY1apCTBEHHOMN KYJIBTYPHOH MOJIUTUKH, HOPMAaTUBHBIE IPABOBBIE
aKThI 110 OMOIMOTEYHO-MHPOPMAIIMOHHOM 1eATENbHOCTH, UHPOPMAIIMOHHOM
0€30I1aCHOCTH, 3alIUTEe UHTEIEKTYaIbHONH COOCTBEHHOCTH U NMEPCOHATIBHBIX
JAHHBIX

OCHOBEI IMPOCKTHOT'O MCHCIPKMCHTA U MAPKCTUHI'OBBIX TEXHOJIOTHI

OcHoBHbIE HampaBieHUs pa3BUTUsI OubIMoTeyHoro fena B Poccuiickoit
denepanuu 1 MUpE

OcobeHHOCTH pa3pabOTKH U pean3ai OMOIHOTEUHBIX MPOEKTOB
Pa3IMYHBIX TUIIOB

Teopus 1 TEXHOJIOTHH COIMATBLHOTO MTAPTHEPCTBA U CETEBOTO
B3aMMOJCHCTBUA

Hopwmsr mpodeccnonanbHOM OMOIMOTEYHOM STUKH M KOPIIOPATUBHON
KYJIBTYPBI

HeoOxoanmele 3HaHUSA

Oco0ple yCIIOBHS I0ITyCKa K
pabote

Hpyrue xapakTepucTUKu

3.7. O00061menHas TpynoBasi GyHkuus «Opranuzamnus AesiTeJIbHOCTH CTPYKTYPHOIO NOApAa3aeIeHust

OMOJIMOTEKN»
OpFaHI/ISaHI/Iﬂ ACATCIBbHOCTHU
7 ¥ popetts G Ko CTPYKTYPHOI'O MOAPa3AeICHUS HanmMeHoBaHHe
KBanuuKamu A TPYKTYP Apasa
OuOIHOTEKH
3aMMCTBOBAHO U3 ITpoucxoxaeHrne 0600IEHHOM
X Opwurunain P KL H
OpHTHHAJA TPYIOBOM (DYHKIIHH
Perucrpannonssiii Homep Kon
po(eCCHOHATBHOTO opuTHHAA
cTaHmapTa

3aBeqyIoLuil ceKTOpOM OMOIHOTEKH

3aBeayromnuii oTaenoM (LeHTpoM) OUOIHOTEKH

PykoBoauTens oTaeneHus (IenapraMeHTa, KOMILIEKCa, YIPaBJIeHUs, IIEHTPa)
OUOIMOTEKN

Bo3Mo)kHBIE HANMEHOBAHUS
JOJDKHOCTEH, mpodeccuit
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Briciiee obpa3oBanue — 6akagaBpuaT

HIJIN

Bricuiee o6pazoBanue (HenpoduibHOe) — OaKkagaBpuaT U JONOIHUTEIBHOE
npogeccuoHagIbHOe 00pa30BaHKe — MPOrPAMMBbI MTOBBIIICHUS KBATH(PHUKAILINY,
pOrpamMMbl MPO(PECCHOHANBHON MEPENoIrOTOBKH MO MPOPHIIIO AeITETbHOCTH
HIJIN

Briciiee o0pa3oBanue — MarucTparypa

TpeboBanus Kk 00pa30BaHUIO
1 00y4YEHUIO

JI71s1 MOMKHOCTH «3aBEAYIONIUN CEKTOPOM OMOIMOTEKI» CTaK pabOTHI O
npoIITIO IEITETHHOCTH HE MEHEE TPEX JIET, B IOJDKHOCTH BEYIIETO
(rmaBHOrO) cnenuanrucra OUOIMOTEKN — HE MEHEE OJHOI0 roJia

JU1s TOJHKHOCTH «3aBEAYIOLINM OT/A€I0M (LIEHTPOM) OMOIMOTEKM» CTaxK
paboThI B TOIHKHOCTHU 3aBEAYIOIIETO CEKTOPOM, BEAYIIETO (TIABHOTO)
crienranucTa OMOINOTEKH HE MEHEE OJTHOTO rojia

JUI1st TOIDKHOCTH «PYyKOBOAMTENb OT/IEIIEHUS (JerapTaMeHTa, KOMILIeKCa,
yIpaBJlIeHUs, [IEHTpa) OMOIMOTEKM» CTaXK pabOThI B JOKHOCTH 3aBEAYIOLIETO
CEKTOPOM OMOJIMOTEKH HE MEHEE TPEX JIET, 3aBEAYIONIETO OTIEIOM
OMOIMOTEKN — HE MEHEee OJJTHOTO rojia

TpebGoBaHUS K OIBITY
IIPAKTUYECKON pabOThI

OcoOsle ycioBus J01MycKa K
pabote

Pexomenayercs monomuuTensHOE podeccuoHaabHoe 00pa3oBaHNe —
MIPOrpaMMBbl MOBBIIIEHNS KBaM(UKALIUY IO TPOPUITIO AESITETFHOCTU (HE pexe

OJTHOTO pasa B TPH ToJia)

[pyrue xapakTepuCTHKN

JlonOTHUTENBHBIE XapaKTEPUCTUKH

HaunmenoBanue 6a30B0i rpymnmbl, J0HKHOCTH
Kon HanmeHnoBanue nokymeHTa
(mpodeccun) umm cnenuaIbHOCTH
CrnenuanucTsl OMOIIHOTEK 2622. OK3
3aBeayromnuii oT1eJI0M (CEKTOPOM) OUOIMOTEKH, ETKC nmn EKC
LEHTPATN30BaHHON OMOINOTECYHON CUCTEMBI
bubnuoTekapn 20316 OKIIATP
bubnuoreuno-undopmamoHHas AeSTEIHHOCTD 8.51.03.06 OKCO 2016
bubnuoreuno-undopmamoHHas AeSTEIbHOCTD 8.51.04.06

3.7.1. TpynoBasi pyHKums

HanmenoBanune

[IpoucxoxaeHne 0600MECHHOM

7 YpoBeHb G/0L.7 Kon [TnanupoBaHue pabOThI CTPYKTYPHOTO
KBaTM UK ’ nojipasieJcHus: OMOINOTEKH
1577 3anMCTBOBAHO U3 X Opurmsan %
OpUrHHasIa TPYZOBOH (pyHKIHI
Perucrpannonssiii Homep Kon
po(eCCHOHATBHOTO OpHUTHHAJA
CTaHaapTa

Texymuii aHamu3 OUOIIMOTEYHOH ESTETLHOCTH CTPYKTYPHOTO TIOAPa3ICICHHS
OnGIMOTEKHU

ITocTaHOBKA IIAaHOBBIX (TCKYH_II/IX " CTparer I/I‘leCKI/IX) Lenen u 3agad
CTPYKTYPHOT'O ITOAPa3ACIICHUA OMOJIMOTEKU U OTACIBbHBIX CIICIUAJIMCTOB

TpynoBsie nericTBUs
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MOJIpa3/IeIICHHs

Omnpenenenre pecypcoB, HEOOXOAMMBIX JUTSI pEATH3AINH 33]1a4 CTPYKTYPHOTO
HOHpaSHeHeHI/IH 6I/I6JII/IOT€KI/I U OTACIIBbHBIX CIICHUAJINCTOB, OTBECTCTBCHHBIX
HUCIIOJIHUTENIEHN

Omnpenenenne 00beMa padOThI CIICIHATUCTOB CTPYKTYPHOTO TOPa3/ICICHHSI
OMOMMOTEKU U paclpeie]ICHIE 3aJaHui MEX Ty HUMH

Pa3paboTka TeKyImuX M MEPCIEKTUBHBIX TIAHOB PA0OTHI CTPYKTYPHOTO
noJipasiesieHus: OMOIMOTEKH, BEICHUE IIJIAHOBOW JIOKYMEHTAIINH

AHanu3upoBath OMOIMOTEUHYIO JESTENbHOCTD MOAPA3ACIICHUS B LIETAX
noBbIIeHUS 2(P(PEKTUBHOCTH MPOU3BOJICTBEHHBIX MTPOIIECCOB

®opMmyIupoBaTh LENH, 3a7a4u, ONPEAEIATh 00513aHHOCTH U TPYAOBbIE
JEUCTBUS CIELMATUCTOB MOApa3esieHus: OMOINOTeKN

Hcnons30BaTh METOAUKH U TEXHOJIOTHM COCTABIICHUS TEKYIIUX U
MEPCTIEKTUBHBIX IJIAHOB pabOThl CTPYKTYPHOI'O NOpa3ieieHust ONOINOTEKH

Wcmone3oBarts I/IHq)OpMaIII/IOHHO-TCHGKOMMYHI/IKaIII/IOHHBIe TEXHOJIOTUU JIA
COCTaBJICHUS U peau3alliy IIAHOB U IIPOrpaMM Pa3BUTHSA CTPYKTYPHOIO
nojpasaeneHus OnOIMOTEKH

KoopaunnpoBath 1 cOTIIacOBBIBATH IIJIaHBI CTPYKTYPHOTO TTOAPA3ACTIECHUS C
JIPYTUMU TIOAPa3ICTICHUSIMH OUOTHOTEKH

HeoOxoaumbie ymeHust

OcHoBBI OHOMMOTEKOBEIEHNS, ONOIHOTpadoBEIeHNSs, TOKYMEHTOBEICHNUS,
nHpopMaTHKH, ONOTHOTEUHO-MH(POPMAIIMOHHON JCSTEHHOCTH,
TrOCYJapCTBEHHOM TOJUTUKH B chepe KyJIbTYyphl, HAYKH U 00pa30BaHUs

HopMmatuBHbIe npaBoBbI€ aKThI 110 OUOINOTEUHO-UHPOPMAIIMOHHOM
JESTETFHOCTH, YIIPABICHUIO MEPCOHAIIOM, HH(GOPMAIIMOHHON 0€3011aCHOCTH,
3alIUTe UHTEUIEKTYaIbHONH COOCTBEHHOCTH U IEPCOHAIBHBIX JaHHBIX

JlokanbHbIC HOPMATUBHBIC M METOJMYECKUE JJOKYMEHTBI
OnOIMoTEKN/ONOINOTEK

Poccutickuit u 3apy0OeXHBIH OMBIT TPAKTUYECKON pabOTHI 1O TPOPIITIO
NESTETLHOCTH TOIpa3IeICHUs] OMOINOTEKN

OCHOBBI M TEXHOJIOTHU OMOJIHOTEYHOTO MCHCIPKMCHTAa

OCHOBBI KOHOMHUKH KYJIbTYpPbl, SKOHOMUKH OMOIMOTEYHOTO Jciia

Bbubnnoreynas cTaTHCTHKA

OcHOBBI HAyYHOI OpraHU3aly TPyia

HOpMBI U HOpMAaTUBEI IIPONU3BOJACTBCHHBIX IIPOLCCCOB OUOIMOTEKH

TpebGoBanust Kk pazpaboTke B OMOIMOTEKE OpraHU3allMOHHO-TEXHOJIOTUUECKON
U periiaMeHTUPYIOIICH JOKyMEHTAIN

BHYTpeHHI/IC PEriIaMCHTBI U IPOUCAYPhI OpraHu3allun pa6OTbI CIICHaJIMCTOB
CTPYKTYPHOT'O ITIOAPa3ACIICHUA OMOIMOTEKH

]_ICJ'II/I, MMPUHIUIIBI U TCXHOJIOTNH YIIPABJICHUS IICPCOHAIIOM OHOIMOTEKH

Hopwms! npodeccronanbHoi OMOTHMOTEYHON 3TUKH U KOPIIOPATUBHON
KYJbTYPBI, I€TIOBOTO OOIIEHUS

Heo0Oxonnmele 3HaHUS

Oco0bIe ycnoBHsI JOMycKa K
pabote

Jpyrue xapakTepucTUKU

3.7.2. TpynoBas pyHKUHSA

7 YposeHh GI02.7 | Kon

PykoBoicTBO paboToil CTPYKTYPHOTO
KBaIM(pHKALMH nojipa3aeneHus: OuOIMOTEKH

HanmenoBanune
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[poucxoxaeHne 0000MCHHOM
TpynoBOH pyHKIUH

3alMCTBOBAHO U3
1577 X Opurunan
OpHTHHAJa
PerucrpanuonHslii Homep Kon
Ipo(eCCHOHATBHOTO OpHTHHAJa
cTaHaapTa

Koopaunanust 1esTenbHOCTH paOOTHUKOB CTPYKTYPHOTO MOPa3/IeIeHUs
OMOIIMOTEKN TIO BHITIOJIHEHHIO ITOCTABJICHHBIX 33144

PazpaboTka mpoeKToB U MporpaMM padOThI CTPYKTYPHOTO MOIPa3ACICHUS
Ooubmmorexn

Pa3paboTka opraHn3alnoOHHO-TEXHOJIOTHYECKOUN IOKYMEHTAITUH TI0
YIIPABIECHUIO IIPOU3BOACTBEHHBIMH IIPOIECCAMU CTPYKTYPHOI'O
nojApasaeneHus OnOIMOTEeKH

[TpumeHeHre HOpM TpyJa JUTsl paOdoT, BHITTOJTHSIEMBIX B OMOIHOTEKAX, C IS0
VITyYIICHUS OPTaHU3aIMH TPYJa pAOOTHUKOB CTPYKTYPHOTO TIOIPA3ACTICHIS
OUOJIIMOTEKH

MortuBanusi pabOTHUKOB CTPYKTYPHOTO MOApa3IeeHns OMOINOTEKH K
BBITIOJIHEHUIO TIOCTABJICHHBIX 3a/1a4

Opranu3zanys TEXHOJIOTHYECKUX MPOLIECCOB pabOThl CTPYKTYPHOIO
nojApasaeneHus OnOIMOTEKH

Pa3zpaboTka npeioxeHuit Mo opraiu3anuu pabodnx MecT pabOTHHKOB
CTPYKTYpPHOTO TOJpa3ieieHusi OnOINOTEKH, B TOM YUCIE 110 00ECTIeYeHUIO
HEOOXOAMMBIM 000pPYOBaHUEM, C IIEJIbIO TTOBBINMIEHUS Y()(PEKTUBHOCTH TPyIa

Breapenwne nepeoBbix GOpM B METOIOB OPTaHU3AIMH yIIPABICHUS
CTPYKTYPHBIM TIOJIpa3eiCHuEM ONOINOTEKN

Opranu3anys MEpONPUATHIA 1O aJalTAIlMK HOBBIX pA0OTHUKOB CTPYKTYPHOT'O
nojApasaeneHus OnOIMOTeKN

Coznanue opraHu3aliOHHBIX YCIOBHUN ISl BHEPEHHS MHHOBAIUH B paboTy
PaOOTHHUKOB CTPYKTYPHOTO TOIpa3ieICHUsT OMOINOTEKN

BrIsiBIIeHHE IPHUYWH HEYIOBJIETBOPUTEIHLHOTO BHIIOJTHEHUS
MIPOU3BOJICTBEHHBIX 3aJ]aHUH, IPUHSITHE MEP 110 YCTPAHCHUIO HEJOCTATKOB B
paboTe CTPYKTYPHOTO MOApa3AcsieHust OnOIMOTeKH

Opranu3anys ¥ MpoBeJcHNE 00YYarOIUX MEPOTIPHITHN TI0 TTOBBIIICHHIO
KBaTM(UKAIMK paOOTHUKOB CTPYKTYPHOTO TOpa3iejeHUusI OMOINOTEKH

TpynoBsie necTBUS

[IpumensTH nepeoBbie POPMBI U METOBI YIIPABJICHUS B OPraHU3aIUU PaOOTHI
CTPYKTYpPHOTO TOpa3AeiaeHus OnOINOTeKU

P33pa6aTbIBaTb OpraHnu3allnOHHO-TCXHOJIOTHYCCKYIO JOKYMCHTALIUIO
CTPYKTYPHOT'O ITIOApPa3ACIICHUA 6I/I6J'II/IOT6KI/I, B TOM YHCJIC I1I0JIOXKCHU A,
IIpaBHJIa, TCXHOJIOTUYCCKNEC UHCTPYKIUU

P33pa6aTbIBaTb AOJDKHOCTHBIC HHCTPYKIIUU pa6OTHI/IKOB CTPYKTYPHOI'O
IIoApa3ACJICHUA 6H6JII/IOTGKI/I, OCYHICCTBJIATh KOHTPOJIb UX BbIITOJIHCHHUA

BrisBnsTh podeccroHanbHbIA TOTEHIIUA CIISIUAIMCTOB C LETbI0 €r0
paIMOHATIBLHOTO UCTIONIB30BAHUS IS PEIICHUS] TPOM3BOCTBEHHBIX 3a/1a4
nojpaszeneHus: OuOInoTeKn

OpranuzoBbIBaTh B3aMMOJIEHCTBHE CIENIMAIMCTOB B IIPOLIECCE PeaT3aluu
OCHOBHBIX TPYAOBBIX (PYHKIMI Mopa3ienenus: Onbanoreku

MOTI/IBI/IpOBaTB CIICHHUAIIMCTOB CTPYKTYPHOI'O IOJAPA3ACIICHUA OMOIIMOTEKU K
JIOCTHDKEHMIO IIOCTABJICHHBIX 1IeJIel U IToKa3aTeei

HeoOxoaumbie ymMeHHS
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Peanu3oBeiBaTh METO/IbI HACTABHUYECTBA, BEICTPAUBATh MOJECIIU €T0
OpraHu3aIuu

Hcnonp30Bath cuCTEMY CTUMYJIHUPOBaHUS 3 (HeKTHBHON podecCHOoHaTbHON
JEATeIbHOCTH CHEIMAINCTOB CTPYKTYPHOT'O NOpa3aeieHus OnOIMOTeKH

Opranu3oBbIBaTh B3aUMOJICHCTBUE CIICIIMATMCTOB B MIPOLIECCE PeaTH3AIIH
3a/1a4 CTPYKTYPHOTO MO/ipa3ielieHus OMOIMOTeKH, pa3penaTh KOH(PIUKTHBIC
CHUTyallu:

OcHoBbI OHOIHOTEKOBECHUS, ONOIHMOTpadoBeIeHNs, TOKYMEHTOBEICHHS,
UH(POPMATHKH, OpraHU3aly OUOIMOTEYHO-HHPOPMAIIMOHHOM ACATSILHOCTH

OCHOBBI TOCYTAPCTBEHHOH MOJIMTUKH B c(hepe KyIbTyphl, HAYKH U
o0pa3oBaH¥sI, HOPMATUBHEIE PABOBBIC AKTHI 110 OMOJIIMOTEUHO-
MH(POPMAIMOHHOH NIETETLHOCTH, MHPOPMALMOHHONW O€30MIaCHOCTH, 3aIUTEe
MHTEIUIEKTYyalIbHOW COOCTBEHHOCTH M MIEPCOHATBHBIX JaHHBIX

OCHOBBI U TEXHOJIOTHH OMOJIMOTEYHOIO MEHEHKMEHTA

MCTOZ[I)I (1)OpMI/IpOBaHI/I$[ KOMMYHUKATHBHBIX HABBIKOB

[TokazaTenu >pPpeKTUBHOCTH IEATETLHOCTH OMOTHOTEKN

OCHOBBI ’KOHOMHUKH KYJIbTYPbl, JKOHOMUKH OMOIMOTEYHOIO Jena

bubnnoreynas cTaTHCTUKA

OCHOBBI HAyYHOH OpraHU3aALNN TPYAA

HopMmbl 1 HOpMaTHBbI IPOM3BOACTBEHHBIX MTPOLIECCOB OMOINOTEKU

MeTtop! 1 crtocoObl HeMaTepPHATbHOW MOTHUBAIIUN CIISITAATUCTOB

OcHOBBI KOH(JIMKTOJIOTUU U YIPaBIE€HUS KOHPINKTaAMU

[IpaBusa cocTaBiaeHUs yIPaBICHUYECKONW TOKYMEHTAIIUHU U JICTTOBOM MEPETTHCKU

Hopwms! npodeccronanbHoN OMOIMOTEYHON 3TUKH U KOPIOPATUBHOM
KYJIBTYPBI, A€JI0BOT0 OOLIEHUS

HeoOxoanmele 3HaHUSA

Oco0ble yCIIOBHS I0ITyCKa K
pabote

Hpyrue xapakTepucTUKu

3.7.3. TpynoBasi pyHkums

VY4er u KOHTPOJIb paboThl CTPYKTYPHOTO

BEIACHUE HaumenoBanue

[MpoucxoxaeHre 0000IICHHOM

YpoBeHb
7 p G/03.7 Kox |moapaszaenenusi OMOIMOTEKH,
KBanuuKamu
OTYECTHOCTHU
3arMCTBOBAHO U3
1577 X Opwurunan .
OpUTHHAIA TPYA0BOH (PYHKLMN
Perucrpannonssiii Homep Kon
npoheCCUOHATBHOTO OpUTHHAJIA
CTaHIapTa

KoHTpo:b BBITIOIHEHNUS TUIAHOBBIX MOKa3aTeNel JeITeIbHOCTH CIEIUAIMCTOB
CTPYKTYpPHOTO TOpa3aeieHus OnOINOTeKH

AHanu3 COCTOSIHUS U OCHOBHBIX HAaIlPaBIIEHUH NEATEIHHOCTH CTPYKTYPHOTO
nojpaszeneHus: OuOIoTeK: (TPYyMIbI CIEIUATUCTOB, OTJAEIBHBIX
CHEIHAIMCTOB)

BLIHBJ'ICHI/IC, HU3MCPCHUC U OLICHKA MokKa3aTelieil KayecTBa 1 B(I)(I)CKTI/IBHOCTI/I
ACATCIIBHOCTU CTPYKTYPHOTO IMOAPA3ACIICHUS OMONMMOTEKH (rpynnLI
CIICIUAJIMCTOB, OTACIBbHBIX CHCI_II/IaJ'II/ICTOB)

TpynoBblie aelicTBUS
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[ToaroroBka oT4eTHOM MHDOPMALINY (TOKYMEHTAIUN) O JCSITEILHOCTH
CTPYKTYPHOTO TIOpa3AeicHIs ONOINOTEKU

[IpenocraBiieHrEe PyKOBOJACTBY PEKOMEHJALUN U NPEITIOKEHUN 11O
ONTUMHM3AIMH/TIOBBIMIEHUTO () ()EKTUBHOCTH PaOOTHI CTPYKTYPHOTO
noJipasiesieHust OnOIMOTEKH (OTACIBHBIX CIEUAINCTOB)

OTciexuBaTh CBOCBPCMCHHOCTD U KAQYCCTBO BBINTOJIHCHUA ITIJIAHOBBIX
roKasarese mopasieseHus: OnOINOTEKN ¢ MPUMEHEHHEM (HOPM KOHTPOIIS

AHaM3UPOBATh U OLIEHUBATH MPOIECC U PE3YNIBTAThI IEATEILHOCTH KaXKI0TO
CrHeHaaucTa noJpasieneHust OnOINOTEKH Ha NHUBUAYAIILHOM YPOBHE U
CTPYKTYpPHOTO HOJpa3/ieieHusi ONOINOTEKH B 1IEJIOM

®opmupoBaTh, 0000111aTh, CUCTEMATU3UPOBATh U aHATU3UPOBAThH
AQHATTMTHYECKYIO U CTATUCTUYECKYIO MHPOPMALIUIO O TEKYIIEM COCTOSTHUN
paboThl mozapaszesieHuss OMOIMOTEKN € LENbI0 IPUHATHS YIIPaBIEHYECKUX
peLeHni

CocTaBiATh OTYETHI O peaIn3aly JIAHOB U IPOrpaMM 10 pa3INdHbIM
HaIpPAaBJICHUSM JESITEIbHOCTH CTPYKTYPHOI'O Opa3ieiaeH sl OnOInOTeKn

Hcmons30BaTh TEXHOIOTHIO MOATOTOBKH U NPECACTABJICHUSA aHAJIUTUYCCKHUX U
CTaTUCTUYCCKUX MAaTCPpHUAJIOB

[IpoBoauTh ciyke0HbIE COBEIAHUs C pAOOTHUKAMU CTPYKTYPHOTO
nojpasaesieHrst ONOIMOTEKH C IeNIbI0 00eCIIeUeHUs BHITOJTHEHHUS TIJIaHOBBIX
MoKa3aTesel U MOBBIIICHHS KauecTBa pabOThI MOApa3IeIeHUS

[IpuMeHsTh OCHOBHBIE HOPMATHBHBIE ITPABOBLIE AKTHI B chepe OMOINOTEeYHO-
MH(OPMALIMOHHON AESITETbHOCTH IPU KOHTPOJIE JIESITEIbHOCTH CIIEUATNCTOB
OApa3AcIICHUs

BricTpanBath npodeccroHanbHbie KOMMYHHKAIIMU ¢ PpAOOTHUKAMHU
nojpasaesieHus OMOJIMOTEKH B TIPOIIECCe MMOCTAaHOBKH 3a/1a4 M KOHTPOJIST UX
HCIIOJIHEHUS

Heobxonumbie ymMeHUs

OcHoBbI OMOIMOTEKOBEICHUS, ONOIMOTpadOBEIeHNS, TOKYMEHTOBEACHMS,
WH(pOPMATHKH, OPTaHU3AIIUN OMOINOTECYHO-UH(DOPMAITMOHHOM 1eATETLHOCTH

OCHOBBI TOCYTApPCTBEHHOM TIOJIMTHKHU B chepe KyIbTYphl, HAYKH U
o0Opa3oBaHMs, HOPMATHUBHBIC ITPABOBBIC AKTHI 110 OMOIMOTEUHO-
MH(POPMAITMOHHOM eATeIbHOCTH, HHHOPMAIIMOHHON O€301TaCHOCTH, 3aIUTEe
WHTEJUICKTyJIbHOW COOCTBEHHOCTH M IMEPCOHATBHBIX JaHHBIX

MCTOI[BI 1 TCXHOJIOI'MHU aHaJIn3a I/IH(bOpMaI_[I/II/I u O6pa6OTKI/I JaHHBIX

ITokazaTenu 3pPeKTUBHOCTH IEATETLHOCTH OMOITUOTEKH

OCHOBBI M TEXHOJIOTMU OMOJINOTEYHOTO MCHCIPKMCHTa

OCHOBBI KOHOMHKH KYJIbTYpPbl, SKOHOMUKH OMOJIMOTEYHOTO Jciia

Bbubnnoreynas cTaTHCTHKA

OcCHOBBI HAyYHOI OpraHu3ay TPyIa

HOpMLI W HOPpMATHBbBI IPOU3BOACTBCHHLIX ITPOLICCCOB OMOIMOTEKU

Z[OJ'I)I(HOCTHHC 0053aHHOCTH CIICHUAJINCTOB IMOAPA3ACIICHHA U UX
KOMIICTCHII A

TpeGoBanus k opopmiieHUIO U MpaBuiia 0HOpMIECHUS OTYETHON
JOKYMEHTAIMU B OUONIHnoTeKe

Hopwms! npodeccronanbHoOl OMOIHMOTEYHON 3TUKH U KOPIIOPATHBHOU
KYJbTYPBI, I€TIOBOTO OOIIEHUS

Heo0Oxonnmele 3HAHUS

Oco0ble ycnoBus J0MycKa K
pabote

Jpyrue xapakTepucTUKU
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IV. CBenenust 00 opranusanusix — pa3padoTuynKax npopeccCuoHaJIbHOI0 CTAHAAPTA

4.1. OTBeTCTBEeHHAsl OPraHU3aANMA-Pa3padoTUYHK

OI'BYK «Poccuiickas rocynapcTBeHHas aeTckas Oudnnorexa», ropo Mocksa
Benensnuna Mapus AnekcanapoBHa Hupexrop

4.2. HaumeHOBaHUsl OpPraHu3anuii-paspadoT4nKoB

I'BYK «benropojckas rocygapcTBeHHasi yHUBEpcallbHasl HayuHasi Oubiauoreka», ropox benropon

OI'BOY BO «MocKOBCKHII rOCYJapCTBEHHBIN HHCTUTYT KyJIbTYpbI», Topo] MockBa

OI'BY «I'ocynapcTBeHHas myOiaryuHas HaydyHO-TeXHHUecKas 6ubaunoreka Poccum», ropon Mocksa

OI'BY «Poccuiickast rocygapcTBeHHast ou0OnnoTekay, ropoa Mocksa

OI'BY «Poccuiickas HanmoHaabHast OnbInoTeKa», ropos Cankr-IletepOypr

OI'BYK «Poccuiickas rocynapcTBeHHas OMOIMOTEKA U1 MOJIOAEKN», ropoa MockBa

OO WN P
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